
Notice 
DAC/N-73/2023-24, dated 30.07.2023 

 
The students whose application for cancellation of admission (2023-24) has been duly approved by 

the college must apply online for Refund of Admission Fee within 15 working days from the date of 

approval of cancellation. For this, the concerned students must fill in Form No. 38 (available on 

page 2 of this notice) and follow the following steps: 

 
1. Go to Online Admission portal of the college website 

2. Click on Undergraduate button 

3. Click on Application for Admission Fee Refund button (A new page will be opened) 

4. Enter your Application ID and Click on SEARCH button (your details will be auto-populated) 

5. Enter Bank details  

6. Upload filled in application (Form No. 38) duly signed by the candidate 

7. Upload scanned copy of a cancelled cheque leaf of the mentioned Bank Account 

8. Finally click on Submit Application button 

The refund of Admission Fee will be guided by latest UGC Guideline [UGC Order No. D.O. No.F.2-
71/2022(CPP-II), dated 03.07.2023; available on Page 3 of this notice] if all aspect of the application, 
including bank account related information, are found to be proper and correct. 
 
 

Sd/- 
Principal 

Dinabandhu Andrews College 
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Form No. 38 
 
 

The Principal 
Dinabandhu Andrews College 
P.O. Garia, Kolkata 700 084 
 

Sub.: Application for refund of Admission Fee 
Ref.: Application ID______________; Session 20____- ______ 

 
Sir, 
 
This is for your kind information that my application for cancellation of admission to 

________________ 

_________________ Course has been approved by the college authority. Now I request you to 

kindly refund the Admission Fees of as admissible as per GUC guideline at your earliest 

convenience. I do hereby furnish relevant information for your ready reference as follows: 

 

1. Name of the Candidate _______________________ 

2. Application No._____________ 

3. Date of Admission_____________ 

4. Date of submission of application for cancellation of Admission_____________ 

5. Date of approval of cancellation____________ 

 
Thanking you 
 
 
  ___________________ 
(Signature of the student)                                                                                         Date____________ 
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