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Government of West Bengal

Finance Department
Audit Branch

Howrah the 16th Jut 2014
No. : 3712-FIP2)

MEMORANDUM
Subject : Grant of Ad-hoc Bonus to the St te Government

Employees and some other categor1S of Employees
for the year 2013-2014.

The undersigned is directed by order of the Governo to say that the Governor is

pleased to decide that the State Government employeeswho are not covered by any of the

productivity linked Bonus Scheme and whose revised emoluments did not exceed

Rs.22,OOO/-per month as on 31st March, 2014 will be en 'tied to ad-hoc bonus for the
accounting year 2013-2014 at the rate of Rs. 3,000/- per hea . The upper eligibilityceiling
of Rs.22,000/ - p.m. as on 31st March, 2014 will be applica le irrespective of whether the
emoluments are drawn in the pre-revised or revised scale 0 payor on fIXed/consolidated

contract pay.
2. The benefit willbe admissible subject to the followingt sand conditions:-

i. Ad-hoc Bonus admissible under this order will be iworked out on the basis of

emoluments as admissible on 31.03.2014. For the] employees drawing pay and
allowances in terms of the West Bengal Services (RersiOn of Pay and Allowances)
Rules, 2009 the term 'revised emoluments' in this order willmean and include pay in
the pay band plus the grade pay in the revised pay s+cture and includes the non-

practicing allowance, if any, Dearness Allowances,butF not include any other pay
and other allowance such as house rent allowance,me ical allowance, compensatory

allowances, etc.

For those who are drawing pay and allowances in te un-revised scale, the term
'emoluments' willmean and include basic pay, perso al pay, special pay (additional
remuneration), dearness pay, dearness allowance, deputation (duty) allowance,
Steno Allowancebut will not include specialist pay td other allowances such as
house rent allowance, medical allowance, compensat ry allowance, etc. For those
who are drawing remuneration on contract basis, the erm 'revised emoluments' will

mean the consolidated contract pay drawn by them. i
ii. The employeeswhose revised emoluments on 31.03.20 4 exceeded Rs.22,OOO/-p.m.

but during the year 2013-2014 their emoluments at ast for six months were less
than Rs.22,000/- p.m. i.e. the said emoluments exc eded the eligibility ceiling of
Rs.22,00C/- p.m. on account of promotion, drawal of increment, implementation of
C.A. Scheme, enhancement of dearness allowance e c. after remaining less than
Rs.22,000/- p.m. for at least six months, will be entitled to ad-hoc bonus of

Rs.3,000/- per head under this order. t
iii, The employees who were in service on 31.03.2014 an rendered at least six months

continuous service during the year 2013-2014 will be ligible for payment of ad-hoc
bonus under this order. I
Pro-rata payment will be admissible in such cases Ito the eligible employees for
periods of'continuous service during the year ranging I from six months to full year,
the eligibilityperiod being taken in terms of number ofrmonths of service (rounded of
to the nearest number of months). A fraction of 15 da s or more should be counted
as one month.
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The amount of ad-h b. oc onus on pro-rata payment as admissible under 2(iii) above
will have to be calculated according to the followingfor I ula :_

Emoluments as on El' ibili "X 19I 1Ity penod In numb r of months
31st March, 2014. 12 I

= The amount of ad-hoc b bi . Ionus, su ~ect to maximum wpount of Rs.3,000 / - only.
The ca~Ualworkers who have put in work at least for 1 0 days and the employees on

CO~Sohdatedpay in the year 2013-2014 will also be e titled to ad-hoc bonus under
this order according to the followingformula :- .

Total amCllnt of sala wa es earned durin the ear 2 13-2014

iv.

12

= The amount of ad-hoc bonus, subject to maximum I ount of Rs. 3,000/ - only.

The salary/wages in these cases should have th I same meaning as 'revised

emoluments' as defined in Para 2(i)above.

3. The disbursement of Ad-hoc Bonus sanctioned her inabove should be made in
case of Muslim State Government employees by 23rc1 Jul , 2014 and in case of other

State Government employees (other than Muslim State

disbursement should be made in between 15th Septemb

2014.

vemment employees) such

, 2014 to 22ud September,

In case of fallure, the disbursement should be mad as early as possible before

the festival of Durga Pujefld-UI-Fitre.
4. The charge in respect of payment of ad-hoc bonus un er this order will be debitable

to the detailed head viz., "Ad-hoc Bonus" the opening of wh eh was sanctioned under the
'Salary' head sub-ordinate to all Major, Minor and sub-head in the Revenue Expenditure
section of the State Budget in terms of Para 9 of this Det artment's Order No. 4611-F,

dated 22.04.1988 and necessary fund for this purpose have een provided under the above

detailed heads in the budget grant available for 2014-2015.
5. The Governor is further pleased to direct that the bene It of ad-hoc bonus sanctioned

under this order will also be available to the different categori s of employees who had been
allowed the same in the last year in accordance ith Finance Department's
Memo No. 6066-F(P) dated 30.07.2013 by issue of Go ernment Orders by various
Departments in this connection. As in L.'1elast year orders Ifor grant of ad-hoc bonus in
respect of the employees of Statutory Bodies/Local Bodies~State aided Non-Government
Educational Institutions and such other categories of employ es of various establishments,

who were allowed ad-hoc bonus/ex-gratia at par with the Stat Government employees or at

a rate not more than the rate as approved by the Governme t in the last year, should be
issued by the Departments concerned without referring th file to Finance Department,

Group 'P2'. !
6. Clarifications issued in previous years in respect lof various points raised in

connection with admissibility and drawal of ad-hoc bonus W011dcontinue to apply.

S~/ - A. K. Das
O.S.D.& E.p. Joint Secretary to the

Governtnent orWest Bengal
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No.3712/1IS001-FIP:d HOWfh.the 16t1o July. 2014

Copy forwarded for information and necessary action f' :-
01. The Accountant General (A&E), West Ben , Treasury Buildings,

Kolkata - 700 001.
02. The Director of Treasuries & Accounts, West Ben~al, New India Assurance

Buildings, 4, Lyons Range, Kolkata - 700 001. I

03. The Pay & Accounts Officer, Kolkata pt& Accounts Office-I,
81/2/2, Phears Lane, Kolkata -700012.

04. The Pay & Accounts Officer, Kolkata Pay & Accounts~Office-II' P-1, Hyde Lane,
Jawahar Buildings, Kolkata - 700 073.

05. The Pay & Accounts Officer, Kolkata Pay & Accou ts Office-III, LB. Market,
Sector - III, Salt Lake, Kolkata - 700 091. I

06. The Assistant Secretary & D.D.O., Finance Department~Nabanna, Howrah.
07. The Assistant Secretary & D.D.O., Finance Dep ent, Bikash Bhawan,

Salt Lake, Kolkata - 91. .

08. The District Magistrate/Judge, l .

10. The Treasury Officer, r .....•........•.......••.....•....••••.

09. The Sub-Divisional Officer, .

11. The, .

.................................................................................. . Department/Directorate.

12. The Commissioner, .

13. The Principal, Industrial Training Institute, .

15.

The Superintendent of Police, .

.. [ .
The Superintending Engineer/Ex. Engineer, 1 .

~:~~.~.;;;':;;;;';;';~;:.;,~~:::;:~.~;;;;::;;:;;~~~;::';~~·l~;.~~~ .

14.

istant Secretaryto the
Go mment of West Bengal.



IGovernment of West Bengal I

Finance Department
Audit Branth

Rown', tb. l'tll h.Iy,S014

From : A. K. Das,
OSD & ex-officio Joint Secretary to the
Government of West Bengal

To The Addl. ChiefSecretarylPrincipal Secretary/Secretary,

Sub: Payment of BonuslEx-gratia grant to thJ Employees of Public
Undertakings for the year 2013-14 1

Sir, --------------------------------t-------
You are aware that payment of BonuslEx-gratialrecoverable fleival advance is made every year to the

employees of different Public Undertakings and that such payment are gen \rally made before the autumnal festivals.

2. I am directed by the order of the Governor to say that the Gove or has been pleased to take the following
decisions'- I

(a) Where the payment of Bonus Act 1965 as amended upto date is a plicable, bonus for the year 2013-2014 will
be payable according to the statutory provisions of the said Act as ame ded upto date. The employees who drew
salary or wages upto Rs.10,000/- per month will be entitled to the bonus the current year, subject to the condition
that the maximum amount payable to an employee in such case will be stricted to the 'amount admissible to those
drawing emoluments upto Rs.3,500/- per month. Similarly, where ex-grati is paid in lieu of bonus under the payment
of Bonus Act, 1965 the same provisions will have to be followed for the p rpose of payment of ex-gratia.

(ii)

The employees of the Public Undertakings who are guided by the Payment of Bonus Act, 1965,
as amended upto-date, but are not eligible to get Bonus/ex-gra ia in lieu of bonus under the said Act oh
account of their revised emoluments having been exceeded .10,000/- per month as on 31st March,
2014 may be allowed to draw an ex-gratia grant of Rs.3 000/- per head provided their revised
emoluments as on 31st March, 2n14 did not exceed Rs.22,000/- er month.

In the Public Undertaking/Statutory Bodies where the pa~1 ent of Bonus Act, 1965, as amended
upto-date is not applicable, but ex-gratia in lieu of bonus s sanctioned to tb,e emPlo,yees strictly
following the provisions of the payment of Bonus Ac 1965, the employees of the said
Undertakings/Statutory Bodies may also be granted an ex-gra 'a grant of Rs.3,OOO/-per head provided
their revised emoluments as on 31st March, 2014 exceeded ,.10,000/- per month but did not exceed
revised emoluments of Rs.22,000/- per month.

(b) (i)

Recoverable advance of maximum limit of Rs.3,OOO/- may b sanctioned to the employees of Public
Undertakings/Statutory Bodies not coming under the purview of BonuslE -gratia provided their revised emoluments
exceeded Rs.22,000/- per month but did not exceed Rs.30,000/- per mont as on 31.3.2014 and also provided that the
advance paid last year has been recovered in full.

3. While sanctioning BonuslEx-gratia in lieu of Bonus, the followingprinciples shall be observed:-

(i) Bonus at the statutory minimum rate will be paid to the employees of Public Undertakings/Statutory
Bodies, who come under the purview ofthe payment of Bonus [Act, 1965 as amended upto-date.
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(H) No excess Bonus Le. over and above the statutory minimum ill be paid to the employees of Public
Undertakings/Statutory Bodies under any circumstances, if e said Public Undertakings/Statutory
Bodies are running under loss.

I
(iii) For payment of statutory Bonus under the payment of Bonus A t, 1965, as amended upto-date and also

for payment of ex-gratia payment in lieu of Bonus, final rep rt of accounts of the previous year in
respect of the concerned organization will have to be furnished 0 the Government.

(iv) For justification of the additional rate of Bonus the previo s year's audited accounts should be
furnished and quantum of Bonus should be computed accord' g to the provision of the payment of
Bonus Act.

i
(v) The rate of ex-gratia payment in lieu of Bonus shall be 8.33 pe cent of the emoluments earned by the

employees during the accounting year in question irrespective of allocable surplus (as defined in the
payment of Bonus Act, 1965, as amended upto-date). If the p oposal in any rate about the aforesaid
limit, the proposal should be justified on the basis of "Allocab e Surplus" (as defined in the Payment
of Bonus Act, 1965 as amended upto-date) during the acc unt year in question. Here also the
calculation will have to be made according to the principles f calculation of Bonus as laid down in
the Payment of Bonus Act.

(vi) For conversion of ex-gratia payment in lieu of Bonus so long paid into bonus under the payment of
Bonus Act, specific views of the Labour Department ma~be obtained. Labour Department is
requested to clearly give their views in such cases in consul tion with Ld. L.R. as to whether the
concerned organization would come under the purview of the ayment of Bonus Act (Under Section
31 of the SaidAct). ! ',

4. I am, therefore, to request you kindly to take necessary action ac~OrdinglYand issue orders in respect of the
concerned organizations under your administrative control at an early dat so that the payment of Bonus/ex-gratia to
the eligible employees is completed by the 22nd September, 2014. ,

I
5. For payment of Bonus/ex-gratia under this order and ex-gratia Rs.3,OOO/-per head as per this order, no
sanction of the Finance Department will be necessary, ifthere is no require ent of fund for release of the benefit.

Yours faithfully,

~ ~\1'1 ''-\
OSD & ex-officio Joint Sec~fa\.y to thervemment of West Bengal
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