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Chapter —1 Introduction

OVERVIEW

The Finance Department, Government of West Bengal is responsible for
management of finances of the State Government. It is concerned with all
economic and financial matters affecting the State as a whole including
mobilization of resources and allocation of resources for infrastructural
development, social welfare, human development and administrative purposes.
The major functions and activities of the Finance Department are budgeting and
preparation of the Annual Financial Statement, approval of schemes pertaining to
various Departments, monitoring of expenditure, facilitating collection of taxes
through the Directorates under its administrative control, administration of
Treasuries, Institutional Finance and internal audit of Government Departments.
The Department also keeps a watch on current economic trends at the national and
international levels.

National Informatics Centre (NIC) is a premiere S&T organization of the
Government of India in the field of Informatics Services and Information
Technology (IT) applications, and has been instrumental in steering Information
and Communication Technology (ICT) applications in Government Departments at
Central, State and Districts in government services, wider transparency in
government functions, and improvement in decentralized planning and
management. To facilitate this, NIC has established nationwide ICT Network-
NICNET-with gateway nodes in Central Government Departments, 35 State/UT
Secretariats, and in almost all 602 district Collectorates for IT services. The
Government has designated the nation-wide Computer-Communication Network,
NICNET, as the Government Network. The Organizational set up of NIC
encompasses its Headquarters at New Delhi, State Units in all 28 State capitals and
7 Union Territory Headquarters and District centers in almost all the Districts of
India. The Organization employs a large pool of efficient technical manpower. At
the State level, the NIC State Units provide informatics support to their respective
State Government and at the District level; The NIC District Centers provide
effective Informatics support to the Development, Revenue and Judiciary
administration of the District.
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INTRODUCTION TO COSA

Payroll is one of the basic functions in every office for effective disbursal of salary
and other allowances. It was around 2002 that the Finance Department of West
Bengal Government decided to implement a standardized accounting system
across the State covering around 8000 Drawing and Disbursing Officers towards
computerization of salary accounts. NIC was entrusted by the State Government to
design the software in such manner so that: -

Investment towards DDO Office computerization is minimum for around 8,000
locations

Ease to operate the software as maximum DDO offices did not have any kind of
computer exposure and located at remote corners from the district headquarters
and hence necessary technical support could not be provided by the implementing
agencies.

NIC came out with a low-cost solution entitled “Computerization of Salary
Accounts” (COSA) for generation of Pay bills, Schedules, Supplementary Bills,
Arrear Bills, Pay Slip, Form-16 etc. The software was approved by Finance
Department & was advised to implement the same in all the DDO offices of the
State vide G.O no 9491-F dated 20.09.2002.

The highlighting feature of COSA in standalone environment is that it neither
needs any DBMS to be installed in the user machine nor any sort of
Programming/Reporting Software tool and thus it is proved to be a cost-effective
solution. Strength of COSA lies in its user friendliness with ample online helps and
can be installed by simply downloading from the website www.wbfin.nic.in.

COSA has already been implemented in around 2500+ DDO offices of the State
Government in West Bengal. Salary Bills, Schedules are being generated regularly
through COSA in successful manner.

Because of its user friendliness & cost-effectiveness, COSA has gained
immense popularity. This is a rare instance in which any application
software is implemented in such a large number of locations. COSA was
handed over also to NIC, Orissa after necessary customization for
implementation in State Government offices of Orissa.

Now, the Government has taken an initiative to redesign COSA with latest
technologies. A suitable strategy has been modelled to provide a cost-effective
solution. Existing COSA software may be redesigned as a web-enabled solution
with a secure, robust, easy to use as well as open source Database at backend.
There are around 8,000 DDO offices located throughout the State involving Block
Headquarters, Subdivision Headquarters, District Headquarters. & State Capital
Kolkata. The redesigned application software along with database may be hosted at
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State Data Centre. Offices of DDOs may connect State Data Centre to perform
salary accounting related activities using COSA.

SALIENT FEATURES

Computerization of Salary Accounts (COSA) has been developed as a low-cost
Windows based Desktop Application for implementation in the State Government
offices after a series of meetings with the Finance Department, Government of
West Bengal and the officials of the AG, West Bengal. The minimum requirement
for its implementation is just a Personal Computer with MS Windows 98 or, higher
version pre-loaded. The highlighting feature of COSA is that it neither needs any
DBMS to be installed in the user machine nor any sort of Programming/Reporting
Software tool and hence proved to be a cost-effective solution in conformation with
the policy of NIC in implementing E-Governance in the State Government Offices.
COSA is provided free of any charge to the user departments with necessary
training for its successful implementation. Besides, COSA has incorporated the
Head-of-Accounts concept in the Salary Accounts for integration with the Treasury
Software and State Budget Software. New Performa for the Computerized Pay Bills
has been devised by NIC in consultation with the Finance Department which has
already been approved by the AG, West Bengal.
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Chapter — 2: Hardware and Software Requirement

HARDWARE REQUIRED

The Required Hardware Specifications are as follows:

Configuration of PC ( 2 Nos.)

Intel Pentium 4 Processor 2 GHz

Intel Original 845/850 family Mother Board

400 MHz Bus Speed

256 MB DDR RAM (256 MH2z)

40 GB Hard Disk Drive with Ultra ATA -100 Controller ( 5400 Rpm )
15” Color Monitor

1 Serial, 1 Parallel and 2 USB ports

52x CD-ROM Drive

1.44 MB Floppy Disk Drive

32 MB 128 Bit 2D / 3D Graphics Accelerator Card
Multimedia Key Board

P4 Cabinet with 300 Watt SMPS

Microsoft Scroll Mouse

Pre-Loaded Windows XP/ 2000 Professional

Configuration of Printer (2 Nos.)

24 Pin 136 Column 400 cps Dot Matrix Printer
Related Printer Ribbons (consumable items)

Uninterrupted Power Supply (UPS)

0.5 KVA Line-Interactive Desktop UPS ( 2 No.)

(Consumable items)

Back Up Device

1.44 MB Floppy Disk (at least 10 Boxes at the time installation)

Printing Stationeries

Good Quality 80 Column Printing Stationery (2 Boxes at the time of installation)

Good Quality 132 Column Printing Stationery (2 Boxes at the time of installation)
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SOFTWARE REQUIRED

The Required Software’s are as follows:

No Purpose Product/Tools
1. Operating System Windows xp/Windows 7/Vista
2. Database SqlServer 2005 Express Edition
3. Required Software for Installing | a. Dot Net Framework 2.0
Sql Server
b. Windows Installer 3.1

**Dot Net Framework and Windows Installer is not required for Windows 7 operating system.

HOW TO GET THESE SOFTWARES

1. Download SqglServer Express Edition 2005 from the following link given
below http://www.microsoft.com/download/en/details.aspx?1d=21844.
Click on SQLEXPR.EXE to download the software.

2. Download DOT NET FRAMEWORK 2.0 from the following link given below
http://www.microsoft.com/download/en/details.aspx?id=19. Click on
dotnetfx.exe to download the software.

3. Download Windows Installer 3.1 from the following link given below
http://www.microsoft.com/download/en/details.aspx?displaylang=en
&id=25. Click on Windowslnstaller-KB893803-v2-x86.exe to download the software.
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Chapter — 03: Setup For COSA

How to Install SQL Server 2005 - Step by Step

1. Open Setup folder ->Then open folder *“SqlServerExpress2005”->Double click on
“SQLEXPR_ADV.EXE” file.

2.

x|

E stracting File; autorur.inf
To Directany: chBacacasiaadbddbecedelc

3. Read the terms and conditions of the license agreement and click the check box
to accept it.

™ Microsoft SQL Server 2005 Setup E|
End Uszser License Agreement

HICROSOEFT SOFTWARE LICEHSE TERMS -~
HICROSOEFT SOL SERVER 2005 EXPRESS EDITIOH WITH
ADVAHCED SERVICES SERVICE PACE 2
The=se licen=e term= are an agresement betwesen
Micro=soft Corporation [(or bazed on where wou
live. one of i1t= affiliates) and wou. Flea=e
read them. Thew apply to the =of tware named
above,. which include= the media on which wou
received it. i1f anv. The term= al=o applv to anvy
Hicro=oft

* update=s.

* =upplements.

* Internet—ba=zed services. and

* =support services ~

Iv | accept the licensing terms and conditions

Prinit | | Mext = I Cancel
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4. The Installing Prerequisites screen appears:

¥ Microsoft SQL Server 2005 Setup e x|

Inztalling Prerequisites
Inztallz software compaonents required priar bo installing SGEL

Server > |
SOL Server Component Update will install the following cormponents ;|
frequired for SOL Server Setup:
Microsoft SOL Mative Client
Microsoft SOL Server 2005 Setup Support Files
Click Install to continue,
In=tall Cancel |

Click on the Install button and wait while the system components are configured.
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5.0nce the prerequisites are installed, click on the Next:

' Microsoft SQL Server 2005 Setup

Installing Prerequisites

Iniztalls zoftware components required prior ko instaling SEL
Server.

SOL Server Component Update will install the following components ﬂ
Irequired for SOL Server Setup:

¥ Microsoft SOL Mative Client
¥ Microsoft SOL Server 2005 Setup Support Files

The required components were installed successiully,

Lancel
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6.Wait for a few seconds for the following screen to appear, and then click on Next:

]i.:.EL Microsoft SQL Server 2005 Setup

»  Welcome to the Microsoft SCGIL
Server Installation Wizard

Setup will help pou install, modify or remove Microzoft
SOL Server. To continue, click Mest.

< Back Cancel
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7. The System Configuration Check screen appears:

'|i,|:,,EL Microsoft SQL Server 2005 Setup : EI

oystem Configuration Check
Whait while the systemn iz checked for potential inzstallation

problems.
- 8
14 Total 0 Error
@ Success 14 Success 0 Warning
Details:

Action Status Message -
i@ 115 Feature Requirement Success
@ Pending Feboat Requirement Success
& Performance Monitar Counter Require...  Success
& Default Installation Path Permizsion Be... | Success
@ Intemnet Explorer Bequirement Success
@ COM Plus Catalog Requirement Success
@ ASP.MetVersion Registration Require...  Success
@ Minimum MDAC Version Bequirement Success

F

Filter w | Stop Report  w

If the configuration check completes successfully (Success appears in the top panel, all
ticks in the Details panel), click on Next.
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8. Fill in the Registration Information details:

fi& Microsoft SQL Server 2005 Setup

Registration Information
The Following information will personalize vour installation,

Mame:

The Mame field must be filled in prior to proceeding. The Company field is optional,

|ExC-2

_ompany'

|

[ |Hide advanced configuration options

[ Help ] Back:

Mext = ] [ Zancel

Click on Next.
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9. The advanced Features Selection screen opens:

i& Microsoft SQL Server 2005 Setup

Feature Selection
Select the program features you want installed.
il
Click an icon in the Following list ko change how a feature is installed.
— _ 1 Feature description
'? = Datah‘?se SEW'_':ES Installs interactive management kools
oo M = | Reporting Services Far running S5L Server, including S5L
= ¥ =| Client Components Server Management Studio Express,
X - | Connectivity Companents
¥ | Software Development Kit
Management Studio Express
This feature requires 0 KB on wour
hard drive,
Installation path
| Disk Cost... |
Help [ < Back ] [ Mext = ] [ Zancel ]
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10. Click on Management Studio Express->Then Select “will be installed on local
hard drive”

i% Microsoft SQL Server 2005 Setup

Feature Selection
Select the program Features you want inskalled,
lick. an icon in the following list ko change how a feature is installed,
— _ Feature description
EIR — Databgse SEW'_':ES Installs interactive management tools
[#- M = | Reporting Services For running S0L Server, including SOL
[= ¥ | Client Components Server Management Studio Express,
X - | Conneckivity Components
¥ | Software Development Kik
| R | Managernent Studio Express
= Wil be inskalled on local hard drive
=38 Entire feature will be installed on local hard drive KE on your
¥  Enkire feature will be unavailable
Installation path
[ Disk Cost... |
Help J [ < Back ] [ Mexk = ] [ Cancel l
INFORMATICS
YYYYY ] COSA
National Informatics Centre Page 17 of 277




User Manual for COSA

11. Do the same for all services and then click on “next”

i& Microsoft SQL Server 2005 Setup

Feature Selection
Select the program Features wou want installed.

Click. an icon in the Following list bo change how a Feature is installed.

= h Feature description

E| 'j_ i 3 -

o . Dotauase sersites Installs components For communication
- == | Reparting Services between clients and servers, including

= = = | Client Components nietwork, libraries For ODBC and OLE
Conneckiviby Components LE.

(=3 = | Software Development Kit
(= ~ | Management Studio Express

This Feature requires 19 MB an yaur

hard drive.
Installation path
| Disk Cost. .. |
Help < Back ] | Mext = | [ Cancel ]
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12. Select the Named instance. And give name “SQL_COSA”. Then click on next.

i& Microsoft SQL Server 2005 Setup

Instance Name

You can install a default instance or wou can specify a named
instance,

Provide a name For the instance. For a defaulk installation, click Default instance and click

Mext, To upgrade an existing default instance, click Default instance. To upgrade an existing
named inskance seleck Mamed instance and specify the inskance name.

() Default instance

(%) Mamed instance

|soL_Cosa

To wiew a list of existing instances and components click on Installed instances.

| Installed instances |

Help | < Back. | | Mexk = | | iZancel |
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13. Select the components to install:

i’-.%l‘ Microsoft 5L Server 2005 Setup

Components to Install
Select the components ko install or upgrade.

[v S5L Server Database Services

[T Greate a SGQL Serwver Failowver cluster

[T Analysis Services

[T Greate an &nalysis Server Failover cluster
[T Repoarting Services
[T Motification Services

v Inteqgration Services

v aaorkstation components, Books Online and developrment toals:

For mare options, click Adwvanced.

advanced I

Help % Back Mexk =

Zancel
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14. Select the radio button Use the built-in System account:

f;‘; Microsoft SQL Server 2005 Setup

Service Account
Service accounts define which accounts ko log in.

b il

[~ Customize for each service account

Service:

| E

|= Lise the buik-in System account |Local system -]

(" Use a domain user account

Wsername: |

Password: |

Domain: |

~Start services at the end of setup
v SQL Server

[~ SQL Server Agent

[~ SOL Browser

Hep | cpock [ mex> | concel

Click on Next.
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15. Change Authentication Mode to Windows Authentication Mode

Click on Next

i Microsoft SQL Server 2005 Setup

Authentication Mode

The authentication mode specifies the security used when

conneckting ko SQL Server, '
L ; i

Select the authentication mode ko use For this installation.

(%) windows Authentication Mode

() Mixed Mode (Windows Authentication and SOL Server Authentication)

Specify the sa logon password below:

Help [ < Back ] [ Mext = ] [ Cancel ]
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16. Keep the default collation settings

il Microsoft SQL Server 2005 Setup

Collation Settings
Collakion settings define the sorking behavior For wour server,

Collation settings For service: SQL Server

() Collation designator and sort order:

L_A5E - SEMNSIEIYE LA - SENSKEYE

(%) 501 collations {used For compatibilicy with previous versions of SQL Server)

Binary order based on code point comparison, For use with the 850 (Multilingual A
Strict compatibility with version 1.x case-insensitive databases, for use with the —
Dictionary order, case-sensitive, for use with 1252 Character Set,

Dictionary order, case-insensitive, for use with 1252 Character Set,

MNirkimnary arder  race-incencitive 1Innerraze nreferenca For nze wikh 1762k ?
{4 ! >
Help < Back. | | Mexk = | | Cancel
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17. The configuration option window opens. Check the enable user instances and
add user to the sgl server Administrative role. Then click on Next.

|..,¥ Microsoft S5QL Server 2005 Setup

Configuration Dptions
Configure user and administrakor accounts

Enable User Instances

This option enables users without administratar permissions to run a separate
inskance of the SOL Server Express Database Engine.

fdd user ko the SQL Server Adminiskrator role

This option adds the user who is running the SQL Server Express installakion program
b the SOL Server Syshem Administrakar role, By default, users on Microsaft Windows
Wista operating system are nok members of the SOL Server System Administrator role,

Help < Back | | Mesxk = I | Zancel
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18. Report Server Installation options Window opens. Install the default
configuration. Click on Next.

i Microsoft SQL Server 2005 Setup

Report Server Installation Options
Specify how to install a report server instance,

(%) Install the default configuration Dekails., ..

) Install but do not configure the server

Setup will install the report server and configure it to use the defaulk values, The
repart server is usable as soon as Setup s finished,

8 Secure Socket Laver (35L) certificate is nok installed an this computer, Microsaft
recommends that wou use 550 in mosk Reporting Services inskallations.

Help < Back I I Mext = J [ Zancel
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19. Select Error Reporting and Usage options — it does not matter what these are
set to, as they are completely at your discretion:

1‘-&1 Microsoft SQL Server 2005 Setup

Error and Usage Report Settings

Help Microsoft improve some of the SQL Server 2005 components
and services,

ﬁutamatlcaly send Error reports for SQL Server 2005 to Microsoft or your corporate
error reporting server, Error reports include information regarding the condition of SQL
[~ Server 2005 when an error occurred, your hardware configuration and other data, Error

Leiqc:mrts may unintentionally include personal infarmation, which will not be used by

Automatically send Feature Usage data for SQL Server 2005 to Microsoft. Usage data
I~ includes anonymous information about your hardware configuration and how you use our
software and services,

For more information on the error reporting Feature and the type of information sent, dlick
l‘hhi

- | oo | ] o

Click on Next.
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20. The pre-installation screen will now appear:

fi Microsoft SQL Server 2005 Setup . X

Ready to Install
Setup is ready to begin installation.

Setup has enough information ko start copying the program Files. To proceed, click Install, To
change any of your installation settings, click Back. To exit setup, click Cancel.

HIhE following components will be installed:

e  5S0L Server Database Services

(Database Services, Replication, Full-Text Search)

* Integration Services

¢  (Client Components

(Connectivity Components, Management Tools, Business Intelligence
[Development Studio, SQL Server Books Online)

NATIONA|
INFORMATIC

National Informatics Centre Page 27 of 277

,_
H

mw
e
PN




User Manual for COSA

21. The Setup Progress screen will appear, informing you of installation progress:

¥ Microsoft S0L Server 2005 Setup : EI

Setup Progress

The selected components are being configured

Product Status -
(&)S0L Setup Support Files Setup finished
(% SOL YSS Writer Setup Finished
@ owct Setup finished
@EDL Server Backward-Compatibility Files  Setup Finished

SOL Server Database Services o

ni i Fvi

(»)¥isual Studio Inteqrated Development ... Confiquring components... ﬂ

—Status
Installing native images
Executing: C:\WINNT\Microsoft NET\Frameworklv2.0.50727\ngen. exe update fqueue

<< Back Next »> I Cancel
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22. The Setup steps have completed:

¥ Microsoft S0L Server 2005 Setup

Setup Progress
The selected components are being configured

o
Status -
Setup finished
Setup Finished
Setup finished
@Integgatlan Services Setup finished
@wsual Studio Inkeqrated Development ... Sekup finished
(4 50L Server Books Oniine Setup finished
(@ soLxmLe Setup finished
(9 Workstation Componerts, Books Onlin.... Setup finished =

Help

Click on Next.
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23. The Completing Microsoft SQL Server 2005 Setup screen will now appear:

¥ Microsoft SQL Server 2005 Setup o |

Completing Microsoft SQL Server 2005 Setup
Setup has finished configuration of Microsoft SQL Server 2005

Refer to the setup error logs For information describing any Failure{s) that occurred during
setup. Click Finish to exit the installation wizard.

2ummary Log

To minimize the server surface area of SQL Server 2005, some Features and services are
disabled by default For new installations. To configure the surface area of SQL Server, use the

Analysis Services &

e [If Analvsis Services was upgraded from SCL Server 2000, all cubes,
dimensions, and mining models must be reprocessed using SOL Server
Management Studio.

Reporting Services
*»  The Reporting Services installation options you specified in Setup
determine whether further configuration is required before yvou can
access the report server. lf you installed the default configuration, the
report server can be used immediately. If vou installed just the program ﬂ

filma vamns s nad wiae tha Damadina Cammmma Dasdiaoe abiae bmal fa Aeaml oot

Click on Finish.

SQL Server 2005 installation is now complete.
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SQL Server Express edition Installation problems

Prerequisite software: SQL Server Setup requires Microsoft .NET
Framework 2.0, Windows Installer 3.1,Microsoft Data Access
Components (MDAC) 2.8 SP1 or later. You can download MDAC 2.8 SP1
from Microsoft Web site.

There is executable file SQLEXPR32.EXE available to install SQL Server
EXxpress:

SQLEXPR32.EXE: Install on x86-based computers only. This program
will not run on any 64-bit platform (not even WoW64).

If you are unable to install SQL Server 2005 Express successfully. Below are some
basic troubleshooting guides to help you to fix the problems: -

Step 1

You must be able to identify the source of error by open the installation log file
which was generated by Microsoft during the installation process. The log file is
normally can be found at C:\Program Files\Microsoft SQL Server\90\Setup
Bootstrap\LOG\Summary.txt. However, if you have installed them at different
path, you must change to your path accordingly to look out for the log file. The log
file will indicate the installation status for every SQL components.

1. Error message when you try to install SQL Server Express Edition:
"The SQL Server service failed to start

When you are going to install Sgl Server 2005 in your machine run the .exe file
with administrative privilege.

2. Windows Installer is required

Install Windowslnstaller-kB893803-v2-x86.exe before you install Sql
Server 2005 on Windows XP Service pack 2.
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3. Dot Net framework 2.0 or above is required.

SQL Server Express Setup requires .NET Framework 2.0 to be installed prior to
running the sqlexpr.exe. If .NET Framework 2.0 is not present, you will encounter
an error.

4. Error Message “Access Denied” when you want to run SQLEXPR32.EXE
software.

Install Microsoft Data Access Components (MDAC) 2.8 SP1 or later. Download MDAC
2.8 for Windows XP from the following Ilink given below
http://www.microsoft.com/download/en/details.aspx?1d=5793. Click on
MDAC_TYP.EXE to download the software.

MORE IN DETAILS:

1. Error in Installing MS SQL Server Express in Windows XP SP3 /
MSXMLG6 SP2

If you are trying to install SQL Server 2005 Express edition in Windows SP3
environment, it will most likely fail unless Microsoft has done something to fix this.

Symptoms include SQL Server Express edition installation return error and the
error log mentioned MSXML 6 Service Pack 2 (KB954459) — Configuration failed.
The root cause is Windows XP SP3 or MSXML 6 Service Pack 2 protects the
MSXML 6 configuration file from update and changes. As a result, the setup fails to
continue.

There are some ways to solve this, including

1. Uninstall Service Pack 3, install Microsoft SQL Server Express edition, and
reinstall SP3.

2. Disable the File system protection temporarily using regedit.
But, the best way is

3. Uninstall MSXML6 SP2, by using Windows Installer Cleanup Utility which can
be downloaded from http://download.microsoft.com/download/e/9/d/e9d80355-
7ab4-45b8-80e8-983a48d5elbd/msicuu2.exe. Then install SQL Server Express
edition just like usual.
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2. Error message when you try to install SQL Server Express or SQL
Server Express Edition or SQL Server Express Edition with Advanced
Services: "The SQL Server service failed to start"

This problem occurs because the Network Service account does not have
permissions on the following folder:

C:\Documents and Settings\NetworkService\Application Data\Microsoft\Protect

To work around this problem, grant the Network Service account the Full Control
permission on the Protect folder. To do this, follow these steps:

1. Open My Computer.

2. Type C:\Documents and Settings\NetworkService\Application Data\Microsoft
in the address bar, and then press ENTER.

3. Right-click the Protect folder, and then click Properties.
4. In the folder Properties dialog box, click the Security tab.

5.Under Group or user names, determine whether NETWORK SERVICE is listed.
If NETWORK SERVICE is not listed, follow these steps to add this account:

A. Click Add to show the Select Users or Groups dialog box.

B. Click Locations, select your computer name in the Locations dialog box,
and then click OK to return to the Select Users or Groups dialog box.

C. Type Network Service in the Enter the object names to select box, and
then click Check Names.

D. Click OK to close the Select Users or Groups dialog box.

6. Click NETWORK SERVICE under Group or user names, and then click to select
the Allow check box for Full Control under Permissions for NETWORK SERVICE.

7. Click OK to close the folder Properties dialog box.

8. Click Retry in the error message dialog box to continue to install SQL Server
Express Edition or SQL Server Express Edition with Advanced Services.

9. Run the setup procedure again.
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How to solve “Failed on MSXML 6 Service Pack 2

1. Remove the MSXML 6.0 Parser and related components (with MSXML 6 *.*)
from Add and Remove Programs at Control Panel. Please refer to the following
screen snapshot.

¥ Add or Rernove Programs

Eﬁ Currenity instaled programs: [ wowupdates et by | Hame et
Chorgeor | [iGirans e
| Programs !ﬁl MG gt Size
% i@,i Mezila Firsbon (3.0.4) fize  31.45ME
sae
san

= |13 s 4.0 50T (RBYEATR)
Bickd e Loy

Frogrars !ﬁl MRS 4,0 5802 (KBS2TOTE) 5608
@ I-ﬁl ML 4.0 SP2 (KESIS1ET) Size  Z.62MB
e !ﬂ ML 4.0 572 [KEFSA430) Size  Z.6TMB
Wikt B HstiL 6 Service Pack 2 (KBNS4459)
Cofnhents
@ ]
ﬁ;w;dn i@ My CornectonODBC 3,51 S BGSVE
[hef sk s ({53 ySL Tooks For 5.0 See 334N
im PAD Crestor 2.0.1 See 1.37M8
Faird MET v3,35 Sire d.96ME
i'E' PayFal RSPNET 50K See 4.98MB
{5} poudren 01 1.4 See  17.51M8
[iBlrrszs Size  BLISMB

1 -"‘"‘l
¥ - |

2. If you failed to remove them completely, you can download Windows Installer
Clean Up from http://www.eStockCard.com/Software/msicuu2.exe.

3. After you have successfully downloaded and installed it. Once installed
successfully, go to All Programs and run Windows Install Clean Up. Try to look for
“Microsoft SQL Server MSXML 6.0 Parser” and related components (MSXML 6.0
*.*) and remove them completely. Here is the screen snapshot:-
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2¥ Windows Installer Clean Up

Continuing further will make permanent changes to yvour system. You may
need to reinstall =ome or all applications on your system that used the
yindowes Installer technology to be installed. If vou do not want to
procesd, pleasze press the 'Exit' button nowe . Choosing 'Eemove' will make
the permanent changes.

In=talled Products:;

LAl Users] Microsoft S0l Server 2005 Toolz Express Edition [9.2.5304% »
(Al Users) Microsoft S0l Server 2005 Broweser [10.0.16500.22] i
LA U=zers) Microzoft S0l Server 20058 Management Ohjects [10.0.160
LAl Uzers) Microsoft 0L Server 2008 Mative Client [10.0.1800.22]

LAl Users] Microzoft S0 Server 2008 Setup Support Files (English) [1
(Al Users] Microzoft 0L Server Database Publizhing WWizard 1.5 [10.0
LA U=zers) Microzoft ZQL Server Desktop Engine (MICECOSOFTEMLBIZ
LAl Uzers) Microsoft 0L Server Deskiop Engine [S.00.761]

LAl Users] Microzoft 0L Server Managemenrt Studio Express [9.00.30°
(Al Users] Microsoft 0L Server Mative Client [9.00.3042.00]

(AN U=zers) Microsoft S0l Server Setup Support Files (English) [2.00.3
LAl Users) Microsoft SOL Server VWSS Wiriter 3

(Al Users] Microsoft Yizio Professional 2002 [English] [10.0.525]

(Al Users] Microsoft Yisual Basic PowerPacks 2.0 [2.0.0]

Select All Clear All | FEemove |

Re-run again the install _eStockCard.exe to perform re-installation.

NATIONAL B\
INFORMATICS ==
CENTRE =

= COSA
National Informatics Centre Page 35 of 277




User Manual for COSA

2.How to solve for “MS. SQL Server Native Client not being found
during installation”

1. You are recommended to run the installation one more time. Our experience
reveals that this error can be fixed after re-installation.

2. If Step 1 is not workable, then you have to manually uninstall several SQL
components by open Add or Remove Program from control panel. Below is the
screen snapshot :-

ﬂ'ij !:‘I T

Froqraris

W Add or Remove Programs

BE |

Curanthy ingtabad progyams: I how updatas Eﬁﬂhy:m
T RGN TR SHSal BB % Loty Compments e I
[t crasaft Office Vi Professional 2007 Tria S SA200M
& Miorosoft Sherkght Ses 129D
7 Microsolt S0L Server 2005 S 1,000,000
7 Mitrosolt 501 Sarver 2005 Books Onlis (Enghh) (February 2007) Sor 142,000
(1 Microsolt 501 Server 2005 Compiet Edition [ENL] 1.T4ME
[1] Mhcrcaoft SOL Server 2005 Mobda [ENL] Daveloper Tooks £ 5EME

] Mhorosoft SQL Server 2008 Browser

] Mcrosoft SGL Server 2008 Managemen Objects

] Mecrosoft S0 Server 2009 Notive Chent

| Mirosoft SO Server 2008 Satup Suppart Fiks (Englsh)
 Merosoft S0L Server Distabase Publshing Wizard 1.3
i Microsolt 5L Serves Deskdop Engne

) Microsalt 501 Sarver Dasktop Enine (MICROSOFTSMLEZ)
] Mitrosolt SO Sarver Mangemant Studio Eiprass

] Microsoft S0 Sarver Native Chenk

] Mhorasoft 01 Sarvr Sstup Support Fies (Englsh)

] Mhcrosoft S0 Server V35 Wiker

¥ ¥ R R RN RRERERY
g
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A. Microsoft SQL Server 2005

i. Choose to remove SQL Server 2005 Common Components ONLY.
E Microsoft SQL Server 2005 Uninstall

Component Selection
Select SOL Server 2005 components ko uninstall,

To uninstall existing components, select components to remove and click MNext,

I~ Remove 0L Server 2005 instance companents
Select an instance:

) ESTOCKCARD: Database Engine

) ESTOCKCARDS: Databiase Engine

) MRCLEAN; Database Engine

) MSSMLELZ: Database Engine

Femaove S0L Server 2005 common components

Wiorkstation Components

Repart. ..

= Hatk hexk = Cancel Help

b. Microsoft SQL Server 2005 Native Client.
c. Microsoft SQL Server VSS Writer
d. Microsoft SQL Server Setup Support Files (English)

Upon the completion of Step 2, reboot your computer and re-run
install_eStockCard.exe again. It should solve the problem.
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Click on <Start> go to All Programs->Microsoft Sgl Server 2005->Sql Server
Management Studio.
lw LASCFIAN TULS LILE F ‘-".. -

IS%E:?; %ﬂf;g i Micrasoft S0L Server 2005 b @ Configuration Taols b
@ Micrasaft Yisual Studio 2005 b @ Diocumentation and Tutorials b
sl |, | @ Microsoft Visual Studio 2008 b @ Analysis Services b
@ Microsoft Windows SDK v6,04 @ Perfatmance Tools b

Cosh

The following screen will appear. Click on connect.

' Microsoft SQL Server Management Studio
File Edit Wiew Tools Window  Community  Help

ANewouery [ i 0 T L |

: = '
Object Explorer L0 x e Connect to Server

Conpect~ | @4 @ 3] Microsoft
SQL Server200s
Server type: | D atabaze Engine ™ |
Server name: |EXC-:SEL_COSA v
Authentication: | windows Authentication i |
zer name: ERC-9\User
Passpiond: | |

Remember password

E Connect Jl Cancel ]l Help ][ Options > ]
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Now you are connected with Sqgl Server.

l::-:.:- Microsoft SOL Server Management Studio

Fle Edt View Took ‘Window Community Help

ey [ BBEBE A DARES,

iObject Explarer - Summary | v X
Conect 3w F T 3 & T
=] IB ENC-9 (S0L Server 9.0.1399 - ExC-iU l

[ Datahases D ) i i

5 EXC-9 (SQL Server 9.0.1399 - EXC-9\User)

[ Server Ohiects Eur- 7 ltemis)

[ Replication

[ Management

[ Motfication Services

[‘ﬁJ 5L Server Agent (Agent ¥Ps disat

Sty

[ 5erver Objects

[Replcation

& Management

[ Notfication Services

%SQL Server Agent (Agent 1Ps disabled)

ff,f Sfan @5|:|:|sa_rnar|ua|_tu:|t|'|_ﬁ... U;': untitled - Paint ".:-=:-f nsaft 50 '_ o My 0P
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PROCEDURE:1

Go to File menu->Open->File->Select the File “CreateDatabaseScript.sqll” which
remains within the Setup folder

"¢ Microsoft SQL Server Management Studio

File L Edt ‘Wiew Project Tools  Window  Community  Help

81 Connedt Object Explorer... =g fj @ @ ﬁ*‘i

gg Disconnect Object Explarer : )(| 5ummarﬂ
New b I 3.0 & T =Lt | F{epurt \
Open b ;ﬁ Project/Solution...  Ctel+Shift+0
e NEE™ ao oerver 9,0.1399 - EXC-9\User)
Close ExC-9
;ﬂ Close Solution
A Save Solution] 5 Name
5 disat T
Save Solution] As... I Dataases
ESecuritv
@ save Al ChrShiFt+5 Gl server Obiects
Saurce Contral b D Replication
leanagement
d I Wotification Services
3 SQL Server Agent {Agent #Ps disabled)
Recent: Files b
Exit
" NATIONAL I ENIN <l
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Click on connect.

2 Microsoft SQL Server Management Studio

Fle Edt View Project Tools  Window  Commurity  Help

Qnewaey | BB G0 GAABABEA.

Object Explorer v ! X | 'CreateDatabaseScript.sql Sunmary |
Comect~ |8l m 4 7
B [(§ E4C-9 (SOL Server 9.0,1399 - EXC-S|U .
B £ Detabases Connect to Database Engine
- . U3E
gy Wi
i ety co | Moot ' Windows Server ystem
[§ [ Server Objecks S LS
i [ Replication IF if erverZOOS e = N'cosal |
i [ Managemert BEGI
i [ Motification Services CREY | A3
fﬁ) 5L Server Agent {Agent ¥Ps disat END | e fype [1atabaze Engine
o |8 |
pygcl Sevel name: Y ko
fithentication; Windows duthentication ¥
Llzer hame: ErC-3ser
Fassward ‘ |
Remember password
l Connect ] [ Cancel l [ Help l [ Optiang 3 ]
INFORATICS
CENTRE = COSA
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Click on execute.

I Microsoft SO Server Management Studio

Fe Edt Yew Query Project Took Window  Community  Hep
Jiom [} B85 0 Ad BABES,
LR et |V By B35 [ﬂ LUER @I@ R

| L il
Object Explorer v I X B pr-.abaseScriptsgl| Sunmay |

Evecute
Conet> % m 4 T

--(reate datahase
=] m EXC- (50L Server 9.0,1399 - EHC|U
4/ [ Datahases
@ 0 Searty I5E [master)
4 [ Server Objects by
8 [ Replcaton IF NOT EXISTS (SELECT [name] FROM sva.datahases WHERE name = N'tosa')
4 [ Management BEGIH
% [ Natficaton Semvices CREATE DATABASE [cosa] COLLATE 3QL Latinl General CP1 CI A3
L‘% SCL Server hoent (dgent WPs s END
G0
EXEC dho.ap dhemptlevel Acbname=N'coza’, @new_crnptlevel=80
e B COSA
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COSA Database created successfully.

Microsoft SQL Server Management Studio

Fle Edt Yew Query Project Took Window  Commumity Help

L 4§ s Lo v B DB 8 M lE AR 2 EE

S — &

Object Explorer »IXx J/EXE-EI.master -wabasescript.sql | Summary

Correct~ 1 = 3]

= [B ENC-9 (501 Server 9.0,1339 - EXC-O\U
[ [ Databases

--Create database

U5E [mas’ter]

il [ System Datahases
[/ [ Database Snapshats 60
i |j ReportServer IF 1OT EXISTS (SELECT [nawe] FRON sys.datsbases WHERE name = N'cosa')
# | | ReportServerTempDB BEGIN
B U whfin CREATE DATABAZE [coss] COLLATE 5L Latinl General CP1 CI A3
[ [ Security END
[ [ Server Objects GO
[ [ Replication EXEC dbo.=p dbomptlevel Bdbnane=l' coza', @new_cmptlevel=80

#l [ Management
[l [ Motification Services
Lﬁ) SQL Server Agent (Agent #Ps disat

I8

L

| DBCC eyecution completed. If DECC printed error messages, comtact your systew adninistrator.

Similarly run “CreateTableScript.sql” file and *“InsertMasterDataScript.sql” file
which remains within the Setup folder.

COSA database creation complete.
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PROCEDURE:2

Right click on Databases->select Restore Database

' Microsoft SOL Server Management Studio

File Edit ‘iew Project Tools ‘Window  Community  Help

dees 53350 SddDABYS,

~Summary | - X
Cannect ~ !ﬁl:'\] w4 T ‘ o lﬂ : 7 ‘
= La EXC-9(50L Server 9.0,1393 - EXC-91U
[= |@W E

e Mew Database. ., Data baSES

&

&3 [ Attach... EXC-9\Databases 5 frem(s)

U ‘ Lestore Database.,,

ITIE:

T ] . ;
U Restare Files and Filegroups. ., I

w3 Seth Refresh System Databases

o SEF\;.GI G [_iDatahase Snapshats
g g E:P S t U Report Serwer
anagemen 3
: L_] Report Server TempDB

[ [ Notification Services 1 b
|j§) SOL Server dgent (Agent XPs disat o

g Il |

|

J-I,‘ start ﬂé&|:|:|::a_rnanual_l:u:uth_ﬁ... i untitled - Paint jcrasof [E!-] ReadMe, dar - Micras...
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Give name “cosa” as “To database”. Give your back up database location in the from
device text box. Check on Restore. Click <OK>

' Restore Datahase - cosa Z EWE

‘;S Scrpt - m Help

A Options
Destination for restore -

Select or type the name of a new or existing databaze for your restore operation,

T database: cosa - |

To a point if time:; !Mnst recent possible | D

Source for restore -

Specify the source and location of backup sets o restare,

() From database:

(%) From device: C:4Program Files\Microsoft SOL Server\MSS0L 1455 | D
Select the backup etz to restone:;
Festore  Mame  Component  Twpe  Server Database | Posiion  First LSM
: Databaze  Ful  FINAWCESERVER coza 1 234000005
Server,
ExC-9
Connection;
EXC-3\Uzer
3_‘# View connection properties
Progress
R eady
4 b
[ e | [T
INFORMATICS
CENTRE = COSA
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PROCEDURE:3

Right click on Databases->select Attach

l"::.-:._'- Microsoft SQL Server Management Studio

File Edt ‘iew Project Tools  Window  Community  Help

Drenomy | (3 B 510 S A @ BABES,
Iiljlh.j;EeEiZ Explarer v J;l X | Summary

Conrect> & m 4 [ ||j 4 & T =it - Flreport -

B [ EXC-9(50L Server 9.0.1399 - EXC-OU
SN}t abases id

5% Mew Database.., Data bases

I'g Da e EXC-\Databases
.

) Re Restore Database. .,
|| wh Restors Files and Filegroups. ..

[ [ Securit

-1

o Refresh stem Databases
. |_j Serv.er - [ Tatabase Snapshots
= |_j Replication U ReportServer
i e [___] ReportServerTempDE

[# [ Matification Services i
]ﬁ a0L Server Agent (Agent kPs disat il
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Click on Add

r. Attach Databases

Selectapage “;S Script + Eﬁ Help

Databaszes to attack:

MOF File Location Databaze .. | Abtach Az Oner Status Mezzane

Add. .. Remove

[1atabaze detals:

riginal File Mame File Tupe Current File Path Meszage

Server
EXC-9

Cannection:
B C-34 zer

!j! ‘iew connection properties

Progress

Ready
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Select the location of your .mdf file. Then Click on <OK>

£ Locate Database Files - EXC-9

Select the file:

Jawva
F arvell
kM ezzenger
Microzoft ActiveSync
Microzoft Analyziz Services
Ficrozoft Dewvice Emulatar
ricrozoft frontpage
Ficrosoft Office
MMicrozoft SOK 2
FMicrozoft SOL Server
@ &80
> an
4 MSs0L
=13 M550L
#-_ Backup
f-=3 Binn
=1 Data
SRR co:a blank. mdf
diztrndl. rndf
rnazter. rndf
rnodel. rmdf
rzdbdata. mdf
rmzzglzpztemresource. rndf
R eports ereer. mdf
ReportServerT emmpD B . mdf
termpdb. rdf

0 8EDEEDEEE
vesDUDDDDODOL

/!

Tt

Selected path: |E"-.F'n:|grarn FilestMicrozoft SOL ServersMSSEL 1SS |

Filez af type: | D atabase Files[". mdf]

File name: L-:-:-sa_l:-lank.m-:lf
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Click on Ok .

¥ Attach Databases
Selectapage
A General

S Scrpt - [B Help

[atabases o attach:

coza Data MOF Data
cosa_Log LOF Log

Server:
ExC-3

Cannectiar:
E=C-34 zer

47 View connection properties

MOF File Location Databaze ... | Attach As (e Stafus tezzage
 [C:\Program Fileshi. [:] £osa cosa ExC-h...
Add... ’ Remove
"coza" database details:
Original File Mame File Type Curent File Path tezzage

o:\Program Files'Microso... E] Mot Found
d:\Program Files\Microso,.. B Mot Found

Ready

o
MEMYE

cosa database creation complete.
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PROCEDURE:1

Click on <Start> go to All Programs->Microsoft Sgl Server 2005->Sql Server
Management Studio.

lw LMHCIIN DU LILE r EE

ISn%tlfger;;;%ﬂf;; | T Micrasoft 0L Server 2005 b Configuration Taols b
@ Micrasaft Yisual Studio 2005 b @ Diocumentation and Tutorials b
sl |, | @ Microsoft Visual Studio 2008 b @ Analysis Services b
@ Microsoft Windows SDK v6,04 l' @ Perfatmance Tools b

@ Seaqate Crystal Reports Distribution ¥ [} @ S0L Server Business Inteligence Development Studio

Cosh

The following screen will appear. Click on connect.

r.;:.:,:. SGL Server Management Studio

'__::-.:-; Microsoft SQL Server Management Studio
File Edit Wiew Tools ‘wWindow  Community  Help

:_,'*_IJD:__.Ner_uer_y E'Ei E& ‘E&% E r ——

- ; _E
Object Explorer -1 x| Connect to Server

Conpect~ | &4 @ 3 7 Micrgsoft
SQL Server200s
Server type: | D atabasze Engine » |
Server name: |[EC-av50L_CO5A ~|
Authentication: | whindows Authentication o~ |
Uzer name: ExC-9%User
Fazsward: | |

Remember password

l Connect J[ Cancel ][ Help ][ Options > J
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".:x.f Microsoft SQL Server Management Studio Express

File  Edit

A Mew Query

Wiew  Tools  Window

FEr

(223 = 3 7

Commmuniky

Help

P B o

i Summary |

[F=TER:-

|

FEREERNEEEEEE B @

1 Database Snapshots
| cosa
cosa_1
CO5a_New

u COSaneEW

| =PERTPraduct
# [ Security

# [ Server Objects
# [ Replication

# [ Management

| A

= 44 ¥PERTISCL_COSA (SOL Server 9.0.1399 - XFERTYPras

. | Databases

¥PERTSQL_COSA\Databases

14 Itemis)

Mame
[ System Databases
A Database Snapshots
[ cosa
L_j cosa_1
u cosa_new
L-j cosa_test
l:g cosall
i:ﬁ cosall
ij cosaz
i:j cosanew
[_] jogajog_bhavan
L_j MyDatabase
L:j test

|| xPERTPraduct

552

After that Right Click On ‘COSA’ database -> Tasks -> Back Up. Shown in the following

Screen.
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‘ Microsoft SOL Server Management Studio Express

Fle Edit ‘ew Tools ‘Window Community Help

+ 1%

Qecer B 2@ B ARES,

[ Server Objects
[ Replication
[ Management

|
|

arer J,’Summarr] * X
'8 N W | . WER-aTd
= LB NPERTYSOL_COSA (50L Server 90,1399 - XPERTiPras
[ [ Databases @ C0S3
[ [ System Databases
@ D Database Snapshaots ¥PERTISOL_COSA|Databasesicosa 7 Item(s)
-
¥ U cos  Mew Database...
[ U cor  Mew Query Mare
& U co  Soript Database as b [dDatabase Diagrams
LY cos y
§ g coﬁi Detach.., ables
| 1 EIS
@ U B Rename Shrink L
N U " Delete ngrammaility
Elg———— < Up.. |
= U My  Refresh | Restare » [orage
B U tee  Properties ] ety
L . Generate Scripts...
| =PERTPradOEE
[ Securiy

After clicking on back up the following screen will appear.
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F Back Lip Database - cosa

4 Generd g Script - Help
25 Dptiors
Source
Database Er |
Recoveny model: |;-':_-|_!__ |
EBackup type: | Full v |
Backup companent;
() Database
() Files and filegroups: | |
Backup set
Mame: |c:u:usa-FuI| Database Backup |
Description: | |
Backup set will expire:
(&) After |U $| days
O On |ot/0z/2012 |
Server Deestination
*PERTASOL_COSA ; =
Cornection: et © D i
*PERT\Prashanta ' Add...
3 View connection properties
Ready
L (] 4 ] [ Cancel J

In this screen click on <Add> button to select where you will store the back up file.
The following screen is shown for this.
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r_ Back Up Database - cosa

Select apage : . -
Script = |5 Help
% General S
4 Options
Source
Database: | cosa v |
Recovery model: |F|.|LL |

¥ seclect Backup Destination

Select the file or backup device for the backup destination. v'ou can create
backup devices for frequently used files.

Cestinations on disk.

1
@) File name: ]
I

| WProgram FileshMicrosoft SOL ServertMSSOLTWSSOLB ackup',

Backup device:

Click Here to select

Connection E‘
(k. L |
Server —
HPERTYSOL_COSA
. aga o T—— T
Connection:
HPERT Prashanta Add...
iﬁ! Yigw connection properties
Ready

[ k. J[ Cancel ]“.:.
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¥ Back Up Database - cose i | ocate Database Files - XPERT\SQL_COSA

Select the file:
= Gl C:
Com-a 13-02-2m2

F-3 15-02-2012
[+ 19c066424a6d587322ba
- 24022012
-4 28b43e81dbfel1E7163 =l

I |
]
- 29022012 »
F-3 ajaxtoalkit Ii
-
I —
L |

2 General
2 Dptions

|2

- AjaxToolkit25
[+ biman

[#-{3 Config.Msi
[+ cosa

[=-{_J cozadatabaze
L E-ER inst

; .ﬁ Mew Falder
-3 cosafinal
[+ cosza_db
-3 COSA_fpro_to_sql
- Cosa_Setup_Final

1 @ 3 cosa_gw 23022012
@ cosal

Server . E-[3 cosal
*PERTMNSAL_COSA H-C3 cosaful L
Connection: El ij CHOWIN .
#PERT"Prashanta . [#-4 Documents and Settings add |
y i ! Com-a dat
24 MView connection propetties || = 457.p95h1PRIIARRR AR ¥
J Selected path: |E:‘u:u:usa databasetMew Folder | .
Fready Files of type: | Backup Files[®.bak;" tm] v |
File name: |cusa.bak |

L ok, ” Cancel ]

| (] 8 : Cancel

Select any blank folder from your any drive and give the file name ‘cosa.bak’ and then
Click on ok.
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r Back Up Database - cosa

Select apage i )
: _ Script - Hel
144 General ‘;S e E i
1% Options
Source
D atabaze: | coza w |
Recavery model: |F|_|LL |
Backup type: | Full w |
B ackup companent:
F select Backup Destination
Select the file or backup device for the backup destination. Y'ou can create

backup devices for frequently used files.

Destinations on digk :I
) File name:

|C:\cnsadatabase\New Faoldercosa bak | L ]

Backup devioe:

Server

*PERTASOL_COSA [ ok [ Cancel ]
Connection: i

*PERT\Prashanta \ Add...

Clck Hers

Ready

ﬂ Wiew connectioh properties

[ 0K J ’_ Cancel

Again Click on <ok>.
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T Back Up Database - cosa

ea 5 Seip Help
ﬁi Options
Source
D atabaze: | — § |
Recovery model: ||:L|LI_ |
Backup type: | Full 3 |

B ackup component;

(%) Database

() Files and filegroups:

Microsoft SQL Server Management Studio Express

i ] The backup of database ‘tosa’ completed successfulky.

s
- G HTL ILII."_I.\,J.I_l_IIL

Server Deztination
*PERTMSAL_COSA .

: Back up ta: #) Disk Taps
Connection: ; :
“PERT\Frazhanta za databazehMew Foldertcosza. bak
_!j Wiew connection properties
f"‘ Executing (100%]
Sas?

Stop action haw

(] Cancel

Click on <ok> and then finally the success message will appear. Then again click on <ok>

to complete the process.
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PROCEDURE: 2

DATABASE BACKUP FOR SQL SERVER FROM COSA SOFTWARE

COSA : Main Menu

MASTER  DIRECTORY GALARY ECS[EPSetc, QUERY  REPORTS OthReports G DGPF BEUGN HELP  EXIT

. | i >
i L] . A

READ ME

SCROLL For Next Month
Jpdate Earning With Zero

Computerisation of Salary Accounts (COSA)

T A

BACKUP COSA Data (SQLServer Yersion)
BACKUP CO3A Data (Foxhase Yersion)
SEGEREGATE Data

MODIFY P.F.Accaunt Ko,
DELETION Of Employes
Ipdate &15 In November
Ipdate P, Tax Deduction
LIpdate Increment Date
Recal Emploves existed eatlier
Recal By GPF Acc.Ma.
Apply hew DA Rate
Apply STATE-HRA Rake
Apply GOT-HRA Rake
Aipply bew DP and D
For Medical Officers

dagnerate Bill-5oftcopy for Treasury

Welcome Administrator : nic*cosa faenerate Emplovee Full Data-Softcopy for Treasury
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Specify the path of COSA. After that Click the <BACKUP> button to take database
Backup. After successful back up completion it will give a message as shown in

figure in red color.

[lbaseackip

Wi GOVERNMENT OF WEST BENGAL
%? SUBURBAN ELECTRICAL DIVISION,PWD

Il.

H

[jumifi
B

lim
i
1]

This Procedure enables to take Backup of COSA data entered in the Hard Disk of Computer as a precautionery
measure. Copy the generated Backup File in suitable media (Pendrive / CD ete.)

Backup on the Server Machine

(3 AjatContioookif1 Binay NET25
_Cl asp.het

| <]

Bt

]El.:; »|Backup on the Server completed successfully in
= —cosa__230212.hak

£ Documents and Settings '-'_‘

Excisel =

Click Here to get
COSA backup
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COSA INSTALLATION

1. Double click on COSA setup.exe, and then the following screen will appear.

Copying Files, please stand by, |
FProcessing asycfilt.dll {2 of 7 |

2. Wait for few seconds, if it gives the message like shown in the following
screen then click on <OK> and your machine will restart automatically.

Again start from the beginning.

Setup

Setup cannot continue because some system files are out of date onyour system, Click OK i you would like setup to
! update these files for vou now, You wil need bo restart Windows befare vou can run sekup again, Click cancel to exit

sefup withaut updating system files,

ok

Cancel

X
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3. Then the following screen will occurred. Then click on <OK> to begin.

COSA 2.1.1: A E-Gov. initiative by NIC Setup

<3 C0SA 2.1.1: A E-Gov. initiative by NIC Setup

i | Welcome tothe COSA 2.1.1: & E-Gov, initiative by NIC
W=/ instalation program.
i

Setup cannot install system files or update shared files i they are inuse,

Before proceeding, we recommend that vou close any applications vou may
be running.

Exit Setup

Click Here

4. After clicking on <ok> then the following screen will appear. Then click on
the icon as shown below.
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COSA 2.1.1: A E-Gov. initiative by NIC Setup

421C0SA 2.1.1: A E-Gov. initiative by NIC Setup

Begin the installation by clicking the button below,

Click this button tainstal COS& 2.1.1: A& E-Gov, initiative by NIC software to
the specified destination directory,

Click Here

Cirectary:

Ci\Program FilesiCOSAL Chanage Directory
Exit Sefup

5. Then the installation will start and you will see the progress bar as shown in
the following screen.
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COSA 2.1.1: A E-Gov. initiative by NIC Setup

2 C0SA 2.1.1: A E-Gov. initiative by NIC Setup @
Destination File:
CWINDOW S system32imsadozs b

BN

Cancel

6. After the progress bar completed its 100% then the below screen will appear,
and then click on <OK> to complete the COSA installation.
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COSA 2.1.1: A E-Gov. initiative by NIC Setup

COSA 2.1.1: A E-Goy. initiative by NIC Setup

C0SA 2.1.1: AE-Gov, initiative by NIC Setup was completed successfully,
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PROBLEM IN INSTALLATION OF COSA IN WINDOWS XP SERVICE
PACK3( SP3) OPERATING SYSTEM

When installing COSA in Windows XP SP3 some times the restart process occurs
again and again. In this case, COSA does not install properly in that machine. If
such case arises then do the following steps:

1. Open the folder COSA Setup. Then go to the folder COSA_Setup_Files.
Open the sub folder Support. Copy only the .OCX files from the folder
Support.

2.Paste these .OCX file to the folder System32.The path of this folder is
(C\WINDOWS\system32)
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=) Systemazs

' Fle Edit View Favorites Tools Help

ieBaCk i _,J l? /fj Search || Folders v

| Address |[|f:| CIWIND WS syskem 3z

ey Q) O O O O O

Jcamn_dmi 1025 1025 1031 1033 1037

Hide the conkents of
this Folder

'Ly Add or remove - = e e - .
w = I = I v B v I

J Search for files o
Folders 1042 1054 2052 3076 Zache CatRook

File and Folder Tasks  * ’J J ’J ’J ._J _J
J Make a new Foldet CatRoot_bak Zam config dhcp Directy drivers
@ Publish this Folder to
the Web : <t % : = =
l 4 Share this folder .__J __J | _'J . _J | —J 'J
EM-US expart ias icsxml IME ineksry
Dther Places £
& ¥oows o W W W W
ID My Documents Logfiles Macromed Microsoft MsDic i npp

[(3) Shared Documerits
E‘ My Compuber

\g My Metwork Places _,J ' _,J J _J J J

oobe Prelnstal ras Restore Setup ShellExt

3. Create a Folder Named COSA inside PROGRAM FILES. After that copy the
cosa.exe file from Support folder and paste in COSA folder within Program
Files(C:\Program Files\COSA).Right Click on COSA.EXE and then Select
Send to Desktop to create a shortcut. Now run the shortcut cosa.exe to run
COSA.
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File Edt Yiew Favortes Tooks  Help H
eBack v @ ¥ [% ‘ ’OSearth E’;’/-Fnlders v
Aeldress | (23 C:AProgram FilesCOSA Go
" File and Folder Tasks 2] (053
' NIC, Wikers' Buldings Unit

Ia Make & new foldar
N a Publish this Folder to the
8 ieh

Share this folder

Dther Places

@ Program Files
@ My Documents
() Shared Documents
i My Compuker
q My Netwark Places

Details

COsA
File Folder

Date Madfied: Today, February
23, 2012, 6:03FM
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DATA TRANSFER FROM FOXPRO TO SQL SERVER

Please follow the steps to transfer data from FoxPro to SQL.
1. Atfirst create a folder named ‘cosa’ in ‘C’ drive and copy all the .dbf
files into the folder.
2. Thenyou have to create a FoxPro DSN named “foxpay”.
To create FoxPro DSN follow the following steps:
a) Click on Start button and then select control panel as shown

in the following screen.

Internek ___} Py Documents
Mozilla Firefox

5 | i b MMy Recent Documenkts  F

_-*-.:_;_ E-nnail

| [= P FE 2FFi Cablook
icroso ice Cutloo __J My Pictures

Microsoft Office Word
2003 [ My Music

3& Paint ;-5.! Py Computer

ﬁ MMy Metwork Places

@ Mokepad
E—-f Conkral Panel

w Microsaoft Yisual Studio 2008 5'3"-': F'FFEIFEIITI Provides options F
= Defaults compukter, add or
(5 SOl Serwver Managementk }_ﬁ Printers and| STEoUnts.

.58 skudio

e

Microsoft Yisual Basic 6.0 @_) Help and Support
1,'-_) Search

=14

E’f Daka Sources (DB
L
w SOIL Server Business
Inteligence Developrment ...

All Programns D

El Log OFF rﬁ} | Turn OFF Computer

@ cosa_manual_arpita.. .. @ BS_ User Manual
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b) Then select administrative tools.

# Control Panel

Fle Edt ‘iew Favorites Tools  Help .-ﬁ'
|\ﬂ> Back \j @ /OSBarl:h u’" Folders v
a3 | O Cantrol Panel Go

E" Control Panel A 6‘ f j % . % ﬁ

frcessibiity  AddHardware  Addor  Administrative Adobe Version  Automatic
G, Sutch to Categary View Optians Remcy. . Taals CueC53  Updates

See Also
e and Tme  Display  FlashPlayer Faolder Options  Fonts e
% Windows Update Contralers
- i - =@
§)) Help and Support i { ; @ | i & ‘
Inkermet Java keyvboard Mai Mouse Network
Options

5
Micrasaft QFfice Qutioak Profiles

b & V¥ E

Network Setup  Phoneand  Power Options Printers and  Regionaland  Scanners and

Whizard Modam Ezvar | amaniane Carnarac
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c) Select Data Sources(ODBC).

Fle Edt ‘iew Favortes Tools  Help

eﬁal:k v \) lfa {O Search [{ Folders v

Address |48 Administrative Taols

y ~ Companent Jervices
File and Folder Tasks ¥ Shartelk

] Share this Folder

A Data Sources (ODBC)
il Shorkcot

Other Places ¥} e

= Inkermet Information Services
Details A Shorbcut
ZKB

Administrative Tools

System Folder Microsoft MET Framewark 1.1
Configuration

Shorteut

Perfarmance
Sharkeut
ZkB

ﬁ Services

Computer Management
Shiarbout

e B

Event Wiewer
Shorkeut
2B

Local Security Palicy
Shirbout
2hEB

Wizards

Microsaft WET Framewark 1,1

Server Extensions Administratar

Sharkeut
ZkB

(53
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d) Clicking on Data Source then the following screen will appear.

Then select <User DSN> and click on <ADD> button.

" ODBC Data Source Administrator

User DSN | Sostem DSH ] File DSM ] Dri'-.fers] Tracing] Connection F"-:u:uling] About ]

zer Data Sources:

M arne 1 Ciriver J &dd...
dBASE Files Microsoft dB age Driver [ dbf]

E el Files Microsoft Excel Diriver [*.ulz] Remove
M5 Access Databasze Microzaft Access Driver [*.mdb)

pay Microzaft Visual FoxPra Driver [*.dhbf) Configure. ..
payfon Microzoft Vizual FoxPro Driver ——
payzql SOL Server

Yizual FoxPro Databaze  Microzoft Vizual FosPro Driver

Yizual FouPro Tables Microgzoft Visual FoxPra Diriver

An ODBC Uszer data zource stares information about how to connect to
the indicated data provider. & Llser data source iz only sisible to wou,
and can only be uged on the current machine.

] Cancel Help

COSA
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e) Select Microsoft FoxPro VFP Driver (*.dbf) from your Data Source.

Then click on <Finish>.

Create New Data Source

Select a driver for which you want to et up a data source.

3

M arne

[va

Microzoft dBaze WFF Diriver [*.dbf)
Microzoft dBase-Treiber [, dbf]
Microzaft Ewcel Driver [ xlz)
Microzoft Excel-Treiber [* xlz)
Microzoft FouPro Driver [*.dbf)

Microzoft FoxPro WP Dirver [°.dbf]
Microzoft ODBC for Oracle
Microzoft Paradox Driver [*.db )
Microzoft Parados-T reiber [*.db ]

[ oo s
[

Finizh

Cancel
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f) Give the data source name “foxpay” , click on the check box of
Free Table Directory and then select the path of (.dbf) files by

clicking on the <Browse> button and then click on <OK>.

ODBC Visual FoxPro Setup

Data Source Name: — |foxpay 0k,
E I
Drezcription: ||:|s ﬁ
Hel
Dratabaze type - ﬁ
7 “izual FoxPro database [[DEC) f» Free Table directon
Path:
]u::'\u:u:usa Browse. .. | Optiongs» ‘
o T J

g) Then click on <OK> button to complete DSN creation.

&l ODBC Data Source Administrator

Uszer DSM ] Syztem DSH ] File DSH 1 Drivers] Tracing] Connection F'u:u:-ling] About ]

zer Data Sources:

M arne | Crriver 1 Add...
bill SOL Server
dBASE Filez Microzoft dB ase Drver [*.dbf] Femove
Ewcel Filez bizrozoft Excel Driver [7.xlz)]

Mizrozoft Wisual FoxPro Driver Configure...
M5 Access Databaze  Microsoft Access Diriver [*.mdb)

pay SOL Server
Yigual FoxPro Databaze  Microgzoft Wisual FoxPro Driver
Yizual FoxPro Tables Microzoft Wisual FoxPro Driver

An ODBC User data zource stores information about how to connect to
the indicated data provider. & Uzer data source iz anly vizible ba you,
and can only be uzed on the cument machine.

] Cancel Yl Help
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h) If you did not get the “Microsoft FoxPro VFP driver” in create new
Data Source then simply download from the following link:

http://www.microsoft.com/download/en/details.aspx?id=14839

) Download Details - Microsoft Download Center - Microsoft OLE DB Provider for Visual FoxPro 9.0 - Mozilla Firefox |: E rz|
Fle Edit ‘iew History Bookmarks Tools Help

J E Dotnload Details - Microsoft Download Cent... | o ‘ Z
s . R . n
\& | E hiktpe fwne microsoft.com/download/enidet ails, aspyrid=14839 - @ |'l* nogle F| 4

fion

Quick details

Version: i Date Published; AMER008
Language: Ennlish

Files in this download

The links inthis section correspond to files available for this download. Download the files appropriate foryou,

File Name Size
vipoledh s 220 KB DOWNLOAD
YFPOLEDBSetup. msi 1.0 MB DOWNLOAD
Click Here to download [
Overview

The Visual FoxPro OLE DB Provider (4pOleDB.dll) exposes OLE DB interfaces thatyou can use to access Visual FoxPro
databases and tables from other programming languades and applications. The Yisual FoxPro OLE DB Provider is supported
by OLE DB System Compaonents as provided by MDAC 2.6 or later. The reguirements to run the Visual FoxPro OLE DB Provider s

£l
——

I~
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Then install it by clicking on the download exe. After clicking on the exe

the following screen will appear, and then click on <RUN>. It will
install successfully.

Open File - Security Warning

Do you want to run this hle?

Mame: WEPOLEDESetun. msi

Publizher: Microzoft Corporation

Type: WWindows Installer Package
From: C:\Documents and SettingsiPrashantalDeskiophSo...

[4 Fun ] [ Cancel ]

Blwans azk before opening thisz file
Click Here

P While filez from the Internet can be uzeful, this file tupe can
g potentially harm vour computer. Only run zoftware from publizhers
you trust, What's the risk?

This will fix the problem. Again start from the beginning by creating

FoxPro DSN.
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3. Then run ‘Data_transfer’ exe file.

w COSA(Data_transfer)

SQL SERVER NAME :: |

Create Database

Create Table

Alter

Import * dbf Datal

Import *.dbf Data2

EXIT

4. Go to start -> SQL Server Management Studio. Then the bellow screen

will appear.
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r Microsoft SOL Server Management Studio Express

File Edit View Tools ‘Window Community  Help
Dteveey 0 G @ BEABES.
‘Ohbject Explorer v L

Qe AT

£¥ Connect to Server

Microsoft ﬂ" % Server System

SQL Server 2005

Server ppe: Databaze Engine
Server name: | HPERTASOL COSA w |
Authentication: | Windows .-’-‘«uthentication\ :\({|

User name; |HWPERT \Prashanta \

Fassword: |

Copy This

Remember pazsword

L Connect ” Cancel H Help J[ Options »>

5. Copy the sqgl server name as shown above pic and paste in the blank box of
the exe.

6. Then click on <create database> and then on <create table> to create
database and table in sql server.

7. After that click on <Alter> button and you will get a message ‘table
altered'.
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8. Then create a SQL DSN named “pay” as shown.

Please follow the steps to create DSN for the COSA software.

a. Click on <Start> button -> Select <Control Panel>

@ Inl:n_zrne_l: __} My Documents

Mozilla Firefox
: | I b My Recent Documenkts F
E-mail

Microsoft OFffice Outloolk

,__J My Pictures

MMicrosoft Office YWord ;
2003 | I My Music

1# Paint g’ My Computer

@ My Metwork Places

@ Mokepad
E—-’ Conktrol Panel

@ Microsaft Yisual Studio 2005 geli': F"ri?:gram Prtiie BaEEEEF
B Col Click Here  f @F
S0L Server Managemenk {2 “3 Printers and| 9-F==="

% Skudio

F‘;& Microsaft Yisual Basic 6.0 ‘_,-} AR R

— I') Search

E.: Data Sources (ODEC)

S0L Server Business
Inteligence Developrent ...

All Programs D
@| Liong CIFF r@ | Turn 2FF Cornpuker

}:,‘-" ctart Oy cosa_manual_arpita.... O B5_User_Manual

Click Here
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b. Select Administrative Tools

B Control Panel

Edit View Favorites Tools  Help af;"

File

@Eati‘. I\u} Lﬁ pﬁearch H_q" Folders v

address [ Control Panel

E"" Control Panel A
fccessinlity  Add Hardware  Addaor = Adobe Wersion  Automatic
Bﬁ Swikch bo Categary Yiew Options Remov... Cue C53 |pdates
SA. v 4 e
See Also : ‘—!“
Date and Tme  Display Flash Plaver Folder Options Fonts zame
‘ Windows Lpdate Caontrollers |
Help and Support : o - X g
@J elp and Suppar R _ﬁ .I. Ef, e
= @ ' ]

Internet Java fevboard Mail Maouse Mekwork,
Optians Connections

2 L % L @3

Metwork 3etup Phone and  Power Options  Printers and  Regional and  Scanners and

Wizard Modem ... Faxes Language ..,  Cameras i |
9 © 9 & B &
Scheduled Security Sounds and Speech System Taskbar and
Tasks Center Audio Devices Start Menu bt
—NATIONAL B W
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™ Administrative Tools

File —Edit Wiew Favorites  Tools  Help

eﬁack T -\J l% )':) Search [[_'

User Manual for COSA

Falders -

Address |48 Administrative Taols

File and Folder Tasks

e share this Folder

Other Places

Details

Administrative Tools
Syskem Folder

Component Services
Shorkout
2KB

f Data Sources (ODBC)
fl Shortcut

2KB

Internet Information Services
Shorkout
2KB

Microsoft \MET Framework 1.1
Configuration
Shorkout

Petformance
Shorkout
2KB

Services

Corputer Management
Shorkout
2KB

Event Yiewer
Sharkout
2ZKE

Local Security Policy
Shortout
2FKB

Microsoft \MET Framework 1.1
Wizards
Shorkout

Server Extensions Administrator
Shorkout
2ZKB
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d. After clicking on Data Sources the following window will be opened.
a) Select <User DSN>
Then click on <Add...>

&' ODBC Data Source Administrator

Uszer DSM | System DSN ] File D5SM ] Drivers] Tran::ing] Connection F'u:u:uling] Aot ]

Idzer Diata Sources:

M arne 1 Driver ] Add...

dBASE Filez Microzoft dB aze Drver [ dbf)

Ewcel Filez Microsaft Excel Driver (% =lz) Rernoy Click Here
fompay Microzaft WVizual FoxPro Driver E—

MS Accezs Databaze  Microsoft &Access Driver [*.mdb) Configure. . |

Yizual FoxPro Database  Microsoft Vizual FosPra Driver
Yizual FoxPro T ables Microsoft Vizual FoxPra Driver

An ODBC User data zource stores information about how to connect to
the indicated data provider. & ser data source iz only visible to you,
and can only be uzed on the curent machine.

(] Cancel Apply Help
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e. Select Sql Server driver for your data source. Click on <Finish>.

Create Mew Data Source

Select a driver for which pou want ba zet up a data source.

MHame YA
Microzoft Paradox Dinver [*.db |
Microzoft Paradow-Treiber [.db |
Microgaft Text Driver [*.bat; " cev)
Microgzaft Text-Treiber [F.tat; * cav)
Microzoft Visual FoxPro Driver
Microzoft Vizual FoxPro Driver [*.dbf)
ticrozoft Vizual FoxPro-Treber

SOL Mative Chent

i T A I R R R A

SOL Server

5 &

Firizh ! Cancel

Click Here
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f. Give the data source name “pay” also type or select your sql server name.

Create a Mew Data Source to SOL Server

Thig wizard will help you create an ODBC data source that pou can uge to
connect bo SOL Server.

What name do you want to use to refer to the data source?

M arne: 1|Ih3_'.'

How do you want to descibe the data source?

Description: I

Which SEL Server do wou want bo connect bo?

itz EC-h5 0L CO54 _:r_]

Finizh Mest Cancel Help

Click on <Next> .The following screen will appear.

NATIONAL B |
INFORMATICS

National Informatics Centre Page 83 of 277




User Manual for COSA

f. Select windows NT Authentication as shown in figure and check “connect to sql

server to obtain default setting for the additional configuration options”. Then click
on <Next>.

Create a New Data Source to SQL Server
How ghould SOL Server verify the authenticity of the login (D7

o 'With Windows NT authentication uzing the netwark login 10

With SOL Server authentication using a login 1D and pazsword
entered by the uzer.

T change the netwark lbrary uzed to communicate with SOL Server,
click Client Configuration.

Client Configuratiar. ..

Connect to SEL Server to obtain default zettings for the
additional configuration options.

D |u
i

< Back Meut » Cancel Help

The following screen will appear after clicking on <Next>
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g. Change default database to COSA and then click on <Next>.

Create a New Data Source to SQL Server

¥ Change the default database to

[X]

cosd

[ Attach database filename:

{+ [Inly when pou disconnect
guals
v e ﬂ“SllllllﬁuntE.:d identifiers.
v Lze ANSI rullz, paddings and warings.

=1F 3=l = [=]
=Lk || =Rl

¢ Back Mest s

lza e talrear =11 S erdaEr | arfimart =L = e
- 1 || '.-: =L -"-":' 1l 1L 1l 1 L 1
] e |

Cancel ‘

Help ‘
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h. Click on <Finish>

Create a New Data Source to SQL Server

[~ Change the language of SAL Server system messages to;

[™ lse strong encryption for data

[w Perform translation for character data

% lse regional settings when outputting currency, numbers, dates and
birries:.

[ Save long running queries ta the lag file:

Long quemny time [millizeconds):

[~ Log ODBC driver statistics to the log file:

-y i i - g 1  p
| TITH B b= Vol e T8y 1 = | L R |
Skt At L LT Ll o A i e 1 HE N L S

¢ Back Firnizh Canicel Help
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i.Click <test Data Source> to be sure that your dsn creation is successful

ODBC Microsoft SOL Server Setup

& newe ODBC data source will be created with the following
c:anfiguration:

kMicrozaoft SOL Server ODBC Driver “erzion 02.85.1132

Data Source MName: pay

D ata Source Description:

Server EXC-3

Databaze: coza

Language: [Default]

Tranzlate Character Data: ves

Log Long Running Clueriesz: Mo

Log Driver Statiztics: Mo

Uze lIntegrated Security: Yes

Lze Hegional Settings: Mo

Prepared Statements Optiorn: Drop temporary procedures an
dizconnect

Uze Falowver Server. Mo

Uze AMS] Clucted |dentifiers: ez

Use AMS] Hull, Paddings and W armings: es
D ata Encryption: Mo

Te=zt Data Souce. .. Cancel

Click on <OK>
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SOL Server ODBC Data Source Test

— Teszt Hesult=s

Flicros=oft SQOL Serv=r ODBC Driver “Wersion O02. 25,1122
F unning connectivity tesks

ASttempting conmnection
Cornnection establizhed
Werifypirng option ==tkings
Dizcornnecting from server

TESTS COMPLETED SUCCESSFLILLY!

J. Click on <OK> to complete DSN creation.

£l ODBC Data Source Administrator

Uzer DSM | Sustemn DSHM ] File DSH ] Dri'-.-'ers] Tracing ] Connechtion F"n:u:-ling] Abouk ]

Uszer Data Sources:

M arne | Diriver J Add. .. ]
dBasSE Files Microzoft dB ase Driver [7.dbf]

Excel Files Microzoft Excel Diriver [F.xlz) Remowve |
MS Access Databaze Microzoft Aiccess Dnver [F.mdb]
SOL Server Configure. .. 1
payfox Ficrozoft Wizwual FoxFro Dinver

payfoms kicrozoft Wizual FoxFro Driver [©.dbf]

pay=qgl S0L Server

Wizal FoxFro Database  MMicrozoft Wisual FosFro Driver

Wizwal FoxFro T able=s Ficrozoft Wizwual FoxFro Driver

An ODEBC User data zource ztoresz information about hove to connect to
the indicated data provider. & Uzer data source iz only wisible to pou,
and can only be used on the current machine.

Ok I Cancel gy Help

DSN creation is complete.
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9. Then click on < Import *.dbf Datal > and wait until you get a message
“Completed”. It will take few minutes.

10. Then click on < Import *.dbf Data2 > wait until you get a message
“Completed”. It will take few minutes.

11. Then click on <EXIT> to exit the setup.
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DATA SOURSE NAME CREATION

Please follow the steps to create DSN for the COSA software.

1. Click on <Start> button -> Select <Control Panel>

Internek __} My Documents
Mozilla Firefox :

: & My Recent Documenkts F
E-mail
Microsoft OFffice Outloolk

,__J My Pictures

MMicrosoft Office YWord ;
2003 | I My Music

1# Paint 5’ My Compukter

ﬂ My Metwork Places

@ Mokepad
E—-’ Conktrol Panel

@ Microsaft Yisual Studio 2005 geli': F"ri?:gram e BEEGHSE
B Col Click Here  f @F
S0L Server Managemenk {2 “3 Printers and| 9-t==rr=="

% Skudio

’_ﬁja Microsaft Yisual Basic 6.0 @,-} Help and Support

— I:) Search

E.: Data Sources (ODEC)
E? Rur...

S0L Server Business
Inteligence Developrent ...

All Programs D
@| Liong CIFF r@ | Turn 2FF Cornpuker

}:,‘-" ctart Oy cosa_manual_arpita.... O B5_User_Manual

Click Here
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2. Select Administrative Tools

§ Control Panel \

Fle Edt Vew Favortes Took Hep

0« 03 pmiwe

Adiress G'Cnntml Pane |

ﬂ-- ontolparel (8 G i @ ‘ % 33 @ w j

Aooessbilty AddHardware  Addor  PDGOUAENE  Adtomatic DateandTime  Disply  FlashPlaver Folder Options  Fonts
B' Swicch to Category View Options LETO Tl Updates
g;l.
[ PiLed DOEL
See Also )

Game  IntelR)GMA  Inkemgt Jawa  Keyboard M Masse — Metwark NetwukSetup Phone and
u Windows Lpdte Contrals Drwer (ptions Connections ~ Wizard  Modem .,

YR LAY

Power Options Printersand  ReakekHD  Regindland Scamnersand  Schedded  Secwdy  Sondsand  Gpeech ystem
Fares  SondEff.. language.. Camerss  Tashs Center  Audio Devices

d 806

Tastharand User dccounts  Windows — Windows  Wieless
Shart ey Cardspace  Firewal  Metwork et
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3. Select Data Sources

% Administrative Tools

Fle Edt Vew Favoites Toos Hep

eae[k ' 'w) ﬁ: ).n] G H:_ Falders v

Aess | 0 Adninistrative Tock

_ A Campanent Services Computer Management
File and Folder Tasks chartrt Sharkit

218 Hn 2K8

@ Rename this e u '
’@ Moy i File '| desktop. i Event Wiwer Inkermet Information Services
o e Confiquration Settings Shortect Shortout
[} Coptisf Rl 18 e
K Pubish s Feto e e
@E-mail s Local Securtty Polcy - Micrasaft NET Framewark 2.0 Performance
’ Shortat = Configuration Shortout
X Deetetisie 218 uf? Shortcut 248
Services
¥ Shortet
Other Places v e
e B COSA
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3. After clicking on Data Sources the following window will be opened.
Select <User DSN>
Then click on <Add...>

"1 ODBC Data Source Administrator

Uszer DSH | Systerm DSH ] Filz D5 M ] Drivers] Tran:ing] Connection F"u:u:uling] &bt ]

zer Data Sources:

An ODBC Uger data source stores information about how o connect to
the indicated data provider. A Lzer data source iz only wizible bo pou,
and can only be uzed on the current machine.

M ame 1 Diriver I Add...

dBASE Filez Microsoft dB ase Dnver [*.dbf] N
Encel Files Microsoft Excel Driver [*.xlz] Femoywe | Click Here
MS Access Databaze  Microsoft Access Dnver [*.mdb] ————

pay Microsoft Yizual FosPro Drver [7.dbf] Configure. ..

payfoy Microzoft Wisual FosPro Drver

payszg| SOL Server

Wizual FoxPro Databaze  Microzoft Wizual FosPro Driver

Wizual FoxPro Tables Microzoft Wizual FosPro Diriver

(] Cancel Help
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4. Select Sql Server driver for your data source. Click on <Finish>.

Create Mew Data Source

Select a driver for which pou want ba zet up a data source.

MHame YA
Microzoft Paradox Dinver [*.db |
Microzoft Paradow-Treiber [.db |
Microgaft Text Driver [*.bat; " cev)
Microgzaft Text-Treiber [F.tat; * cav)
Microzoft Visual FoxPro Driver
Microzoft Vizual FoxPro Driver [*.dbf)
ticrozoft Vizual FoxPro-Treber

SOL Mative Chent

i T A I R R R A

SOL Server

5 &

Firizh ! Cancel

Click Here
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5. Give the data source name “pay” also type or select your sql server name.

Create a Mew Data Source to SOL Server

Thig wizard will help you create an ODBC data source that pou can uge to
connect bo SOL Server.

What name do you want to use to refer to the data source?

M arne: 1|Ih3_'.'

How do you want to descibe the data source?

Description: I

Which SEL Server do wou want bo connect bo?

itz EC-h5 0L CO54 _:r_]

Finizh Mest Cancel Help

Click on <Next> .The following screen will appear.
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6. Select windows NT Authentication as shown in figure and check “connect to sql
server to obtain default setting for the additional configuration options”. Then click

on <Next>.

Create a New Data Source to SQL Server

How ghould SOL Server verify the authenticity of the login (D7

o 'With Windows NT authentication uzing the netwark login 10

With SOL Server authentication using a login 1D and pazsword
entered by the uzer.

T change the netwark lbrary uzed to communicate with SOL Server,
click Client Configuration.

Client Configuratiar. ..

Connect to SEL Server to obtain default zettings for the
additional configuration options.

D |u
i ]

< Back Meut » Cancel Help

X]

The following screen will appear after clicking on <Next>
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7. Change default database to COSA and then click on <Next>.

Create a New Data Source to SQL Server

¥ Change the default database to

e

[ Attach database filename:

{+ [Inly when pou disconnect

el
v e ﬂHSI .qunted identifiers.
v Lze ANSI rullz, paddings and warings.

wallame

¢ Back Mest s

= e T=0 = (b =] et A Y = T =1 | e rtirmart S =
I"" 22 S R ol [ ||| R E A S el o 8 | PR i o b
Tadod

Cancel ‘

Help ‘

[X]
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8. Click on <Finish>

Create a New Data Source to SQL Server

[~ Change the language of SAL Server system messages to;

|;: e ; |

[™ lse strong encryption for data

[w Perform translation for character data

% lse regional settings when outputting currency, numbers, dates and
birries:.

[ Save long running queries ta the lag file:

Long quemny time [millizeconds):

[~ Log ODBC driver statistics to the log file:

-y i i - g 1  p
| TITH B b= Vol e T8y 1 = | L R |
Skt At L LT Ll o A i e 1 HE N L S

¢ Back Firnizh Canicel Help
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9. Click <test Data Source> to be sure that your dsn creation is successful

ODBC Microsoft SOL Server Setup

& newe ODBC data source will be created with the following
c:anfiguration:

kMicrozaoft SOL Server ODBC Driver “erzion 02.85.1132

Data Source MName: pay

D ata Source Description:

Server EXC-3

Databaze: coza

Language: [Default]

Tranzlate Character Data: ves

Log Long Running Clueriesz: Mo

Log Driver Statiztics: Mo

Uze lIntegrated Security: Yes

Lze Hegional Settings: Mo

Prepared Statements Optiorn: Drop temporary procedures an
dizconnect

Uze Falowver Server. Mo

Uze AMS] Clucted |dentifiers: ez

Use AMS] Hull, Paddings and W armings: es
D ata Encryption: Mo

Te=zt Data Souce. .. Cancel |

Click on <OK>

SOL Server ODBC Data Source Test

Teszt Hesulk=s

Flicros=oft SQOL Serv=r ODBC Driver “Wersion O02. 25,1122
F unning connectivity tesks

ASttempting conmnection

Cornnection establizhed

Werifypirng option ==tkings

Dizcornnecting from server

TESTS COMPLETED SUCCESSFLILLY!

NATIONAL
INFORMATICS

YYYYY e eoretmomats COSA
National Informatics Centre Page 99 of 277




User Manual for COSA

10. Click on <OK> to complete DSN creation.

£l ODBC Data Source Administrator

Uzer DSM | Sustemn DSHM ] File DSH ] Dri'-.-'ers] Tracing ] Connechtion F"n:u:-ling] Abouk ]

Uszer Data Sources:

M arne | Diriver J Add. .. ]
dBasSE Files Microzoft dB ase Driver [7.dbf]

Excel Files Microzoft Excel Diriver [F.xlz) Remowve 1
MS Access Databaze Microzoft Aiccess Dnver [F.mdb]
SOL Server Configure. .. 1
payfox Ficrozoft Wizwual FoxFro Dinver

payfoms kicrozoft Wizual FoxFro Driver [©.dbf]

pay=qgl S0L Server

Wizal FoxFro Database  MMicrozoft Wisual FosFro Driver

Wizwal FoxFro T able=s Ficrozoft Wizwual FoxFro Driver

An ODEBC User data zource ztoresz information about hove to connect to
the indicated data provider. & Uzer data source iz only wisible to pou,
and can only be used on the current machine.

Ok I Cancel gy Help

DSN creation is complete.
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Chapter — 04: Getting Started

General operating instructions

In form, the <TAB> key should be used to move the next control. Delete button
should be used with care as pressing / clicking delete button will remove the record
and the same record can not be restored again.

HOW TO LOGIN INTO THE SOFTWARE

Invoking Screen: Login Form to enter main menu

Steps to be followed for Login into COSA System are as follows:
Please Select “DDO Code” from the dropdownlist “DDO”.
2. Please enter the “User 1d”.

3. Now enter the Current “Password”.

4. Now click on Login to enter into Main Menu of the system

!4

COSA : E-Governance [nitiative by Finance Department, Government of West Bengal & NIC

Wednesday, February 22, 2012

g Computerisation of Salary Accounts (COSA)

Fa AT

In order to implement a standardized low-cost
accounting systemn across the State covering al
E Drawing and Disbursing Officers, COSA is
LOg| n developed. The scope related with COSA are
{a) to assess the expenditure pertaning to each
Drawing and Disbursing Officer which includes
both Reaular & Grant-in-aid DO0s and (k) to

The application is developed by National
Informatics Centre (WIC), based on Treasury
Rules of the Finance Departrment, Government

DDO Code | & [cAcPwEo1s | |

UserId. | & nic12345 |

T of West Bengal,
Password | o |
Click Here To Login
8| tlick to Update Database
WYI lick to Upda 3
5 Design & Development by Mational Infarmatics Centre, Ministry of Communications & Infarmation Technaloay, Government of India, West Benaal State Centre
Figure 4.1
NATIONAL B -
INFORMATICS =
COSA
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MAIN MENU

COSA : Main Menu

MASTER  DIRECTORY SALARY ECSJEPSetc.  QUERY  REPORTS OthReports Gr.DGPF ADMIN HELP  ExIT

Computerisation of Salary Accounts (COSA)

AT A

12:19:27 PM

Super User

Figure 4.2

This is main menu screen. It consists of Master Data, Salary Data, ECS/EPS, Query,
Reports, Oth.Reports, GPF Module & Admin.
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Chapter — 05: Master data

MAIN MENU: MASTER DATA

COSA : Main Menu
N DIRECTORY SALARY ECS/EPSetc,  QUERY  REPORTS CthReports Gr DGPF  ADMIN HELP  EMIT

[0.0.0, Description
D00 wise Key Info,
P & ALLOWANCES
Salary DEDUCTIONS
LOAN

QUT-0F-ACCT, Dedns,
P& SCALE Master
Government HOUSING
il Type

Leave Type

PF Loan PURPOSES
Salary STOP Reasons

uterisation of Salary Accounts (COSA)

STATE DA Rate
STATE HRA Rate
G105 1987
PROFESSIONAL Tax
G0I DA Rate
GOLHRA Rate
CoCA
C.GHS
CGELS
IJSER Creation
I5ER Mainkenance

12:17:26 PM

Super User

Figure 5.1
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MASTER DATA: DDO DESCRIPTION

To be used in: Finance Department, Government of West Bengal
This form DDO Description is meant for entering the DDO Code & DDO
Designation.

COSA ; DDO Description

w!"\‘f
ﬂf Gowvernment of West Bengal ====

ﬁ Directory Database : DDO wise Basic Information for COSA S=sE.

D.D.0. Designation
CAC-PWE-013  EXECUTIVE ENGINEER-I

2200212012 wo | s | e [Twee | 122431

Figure 5.2

Click on <ADD> button. Then enter the DDO Code and press <Enter> Key.
Then enter the DDO Designation followed by <Enter> Key. Click on <Save>.
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MASTER DATA: DDO WISE BASIC INFORMATION

To be used in: Finance Department, Government of West Bengal
This form <DDO wise Key Info.> is meant for entering DDO wise Basic
Information .

COSA : DDO wise Basic Information

i
L Government of West Bengal F-EE e

Directory Database : DDO wise Basic Information for COSA

| To Enter Basic Information, Click on the related DD Code, |

D.0. D.D.0. Designation
CAC-PWE-013, EXECUTIVE ENGINEER:|

Click Here

2210212012 e | e | 122746

Figure 5.3

Click on the DDO Code to get the following Screen.
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Installation of COSA

eéﬁ' Government of West Bengal
h: Urban Development Department L

Installation : Computerisation Of Salary dccounts ===

Government Name  [GOVERNMENT OF WEST BENGAL

Password hie 12345 Backend Database m

Super User ld. PR

Re-enter Password [

00O Code CABIAGAID1

DOO Designation ~ |ASSISTANT SECRETARY, AGRICULTURE DEPTT.

Mame and Designation of Employer

Name ofthe Office  |AGRICULTUER DEPTT., Writers Buildings. Govemnor of West Bengal

Office Address Writers Buildings, Kolkata- Hiaj Blkaens, Rollam - 71 M

[TD Circle with Address
6(12), A Ward, Cenral Circle

Bamboo Villa, Kolkata

CALAI4315A

Installation Date = CANCEL EXIT ‘

Figure 5.4

Class of City w.rt HRA [ =
Income Tax Ward ~ |18(1)

After clicking on the DDO Code this screen will occurred. Here we see details of
the code. We can change user id and password in this page. After changing as per
your requirements then click on<SAVE> button to save changes.
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MASTER DATA: PAY & ALLOWENCES TYPE

To be used in: Finance Department, Government of West Bengal

EARNING TYPE

‘ﬁi GOVERNMENT OF WEST BENGAL
? SUBURBAN ELECTRICAL DIVISION,PWD SRS
m Directory Database : Pay & allowances Type

Pay Description Pay Code | SubDetail :
Basic Pay " 01 BP 1 3
Dearness Pay 07 01 DP 2 3
Grade Pay 26 01 GrP 2 3
DAonTA 27 01 DTA 2 3
Transport Allowance 28 01 TPA 2 3
Dearness Allowance 13 02 DA 3 3
House Rent Allowance 14 03 HRA 4 3
Festival Recovery () 02 01 FRC 6] 4
Medical Allowance 16 12 MA 6 3
Ovrdrawal Pay (-) 03 01 OVR T 4

22/02/2012

oo | swe | ear [ e | e 12:3412

(b=

Figure 5.5

This gives information of pay description, pay code, sub detail, Abbr., Order,
Col.No.We can add new pay & allowances type information by clicking <ADD>
button & then enter the new data then Click <SAVE> to save the data into
directory database.
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For any help required for this purpose Click <Help> and the following screen will
occur.

EARNING TYPE

";'llﬁ? GOYERNMENT OF WEST BENGAL ===
; SUBURBAN ELECTRICAL DIVISIONMWD = ====T
@ Directory Database : Pay & Allowances Type

Pay Description Pay Code | SubDetail
Basic Pay 01 01 BP 1 3
Dearness Pay 07 01 DP 2 3

1. ToEnter Mew Earings Type, Click on < A4dd:, Enter Description and Press <Enters Key; Same for SO Head. Then Click, on <Saves
2 CAUTION : Do Mot Use I |apoztrophe) character with any word such as Ram's ete. ete.

2. Masimum Length of Abbresiation should be 3 (Thies) Characters

3. Abbreviations of Pay ltems should be Unique, otherwise there will be problem while calculating the salar,

4. These Abbreviations are FIXED : Basic Pay (BF), Dearness Allow. [DA], Houze Rent Allow (HRA), Deamness Pay(DF),
Wan-Prac.Allaw. (NP1, Hill Compensatary Allowance [HCA)

b, Col. Mo, for Earnings may range from 3 To 8. This col.ho. indicates the column in the inner sheet of pay bill. Masimum no. of items per
column iz 5. 5o, judiciously enter values of column no. Othenwise, zome eamings tmes may not be visible in inner sheet,

CLOSE

L TR T T "J -" !

| PR o o R I Y 4T nd AN o A
1 b

Click here

221022012 wo | swve | par [ pEe |

we | 12:36:47

Figure 5.6
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MASTER DATA: NORMAL DEDUCTION TYPE

To be used in: Finance Department, Government of West Bengal

Deduction, Type

W h e s TR
;.:? Directory Database : Normal Deduc'tiun Type R
Deduction Description :

State GIS Insurance 1983 [o1| pao [Bot1| 00 [ 407 | oot |19 | o0 |83 | 89 | 7
State GIS Savings 1983 02 | PAO |8011| 00 | 107 | 002 | 19 | 00 |S83| 99 | 7
State GIS Insurance 1987 03 | PAO |8011| 00 | 107 | 004 | 19 | OO | 187 | 99 | 7
State GIS Savings 1987 04 | PAO |8011| 00 | 107 | 005 | 19 | 00 |S87 | 99 | 7
Professional tax 05 | PAO |0028| 00 | 107 | 004 | 03 | 00 |PTX| 99 | 8
Income Tax 06 | PAD |B8658| 00 | 112 | 001 | 20 [ 00 |ITX | 99 | 7
Postal Life Insurance 07 | PAQ |8658| 00 | 102 | 024 | 08 |00 |PLI| 99 | 8

All India Service GIS 1987 08 | PAO |B8658| 00 [ 123 | 001 | 08 | 00 |CGI| 99 | B
Office Buildings 09 | PAO |0039| 01 {041 | 001 | 08 | 00 |[RO1| 99 | 8
General Pool Accomodation 0 | PAO (0216 | 01 | 106 | 001 | 05 | 00 | ROZ | 99 8
Government Housing Stheme 11| PAOQ (0216 02 | 101 | 001 | 05 | 00 | RO3 | 99 ]
Subsidised Industrial Housing Scheme 12 | PAO [0216 | 02 | 102 | 001 | 05 | O0 | RO4 | 99 ]
Kalyani Housing Scheme 13 | PAOQ |0216 | 02 (103 | 001 | 05 | 00 |ROG| 99 | 8
Middle Income Group Housing Seheme | 14 | PAQ (0216 | 02 [ 104 | 001 | 05 | 00 |RO6| 99 | 8
mlHuusinu Scheme 15 | PAD (0216 02 | 105 | 0N 05 | 00 | RO7 | 98 8 Pﬂ
22/02/2012 oo | oswe | oear | owee | 123638

Figure 5.7

This is Directory database for Normal Deduction Type. This gives details
description of salary deduction. Here also you can add new deduction type
information by Clicking <ADD>, then enter information and Click <SAVE> to
save the new entry.
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For any help required for entering new data in Normal Deduction Type page

Then Click <HELP> and the following screen will occur.

Deduction, Type

GOYERNMENT OF WEST BENGAL
SUBURBAN ELECTRICAL DIVISION,PWD
Directory Database : Normal Deduction Type

ol

i o

Deduction Description : . Na.
State GIS Insurance 1983 01 | PAO (8041 00 107 | OO | 19 | 00 | 083 | 98 | 7
State GIS Savings 1983 02 | PAQ (8011 00 107 002 | 1 | 00 | 583 | 98 | 7
State GIS Insurance 1987 03 | PAO (8041 00 107  OO4 | 19 | 00 | 087 | 98 | 7
State GIS Savings 1987 04 | PAQ (8011 00 107 005 | 15 | 00 | 587 | 98 | 7
Professional fax 05 | PAO [0028 00 107 | OO1 |03 | 00 |PTX| 98 | 8
Income Tax 06 | PAO [8658| 00 | M2 ) 001 | 20 | 00 |ITX| 98 | 7
m 1. To Enter New Deduction Type, Click an < Addy, Enter Description and Press <Entery Kep; Same for SDH Head. Then Click on <Save: 3
m 2. CAUTION : Da Mot Use I [apostrophe] character with any word such as Ram's etc. et g
@ 3 Masimurn Lenath of Abbreviation should be 3 [Three] Characters 8
ﬂ. 4. Col. Mo, for Deduction in Pay Bill lnner Sheet may be Sor 3 8
@ 5. Abbreviation of Govermment Housing Rent/Licenese Fee should start with the letter A viz. ROT.R1E ete. 8
Subi b, To enter data under Rec.At: Click to select fom PAO/BAG/Oth, then Press <Enters Key §
Kly GLOSE :
Middle Income Group Housing Scheme | 14 | PAO (0216 | 02 | 104 | 001 | 05 | 00 [ROG| 99 | 8
ml Housina Scheme 19 | PAO 026102 /106 | 001 [ 0§ | 00 [RO7TI 98 | 8 ' M
20000012 a0 e | 124059
Figure 5.8 \
Click here
for help
L COSA
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MASTER DATA: LOAN RECOVERY TYPE

To be used in: Finance Department, Government of West Bengal

LOAN TYPE

W GOYERNMENT OF WEST BENGAL
*-TU? SUBURBAN ELECTRICAL DI¥YISION,PWD by
ﬁfﬁ? Directory Database : Loan Recovery Type ===
Loan Description Rec.At | Major | SMajor| Minor |Scheme| Detail |SDetail | Abbr. |Order .
House Building Loan-| 01 | BAG | 7610 | 00 201 | 0N 26 00 | HBAM 55 g
House Building Loan-Il 02 | BAG | 7610 | 00 201 | I 26 00 | HBA2 ] ]
House Building Loan-Ill 03 | BAG | 7610 | 00 201 | I 26 00 | HBA3 L] ]
House Building Loan-I 04 | BAG | 7610 | 00 201 | I 26 00 | HBAd ] ]
House Building Loan-¥ 05 | BAG | 7610 | 00 21 | I 26 00 | HBAS L] ]
House Building Loan-Vl 06 | BAG | 7610 | 00 201 | 0N 26 00 | HBAG 95 ]
Motor Con. Advance 07 | BAG | 7610 | 00 202 | 0N 26 00 | MCA L] ]
Other Conveyance Advance 09 | BAG | 7610 | 00 203 | 0N 2 00 | OCA 89 ]
Marriagellliness Advance 10 | BAG | 7610 | 00 g0 | 0 26 00 | MIA 89 ]
Other Advance 11 | BAG | 7610 | 00 g00 | 002 | 26 00 | OTHA L] ]
Computer Advance 12 | BAG | 7610 | 00 g00 | 003 | 26 00 | COMA L] ]
Interest on H.B. Loan -1 13 | BAG | 00489 | 4 goo | 017 | 07 00 | IHB1 55 ]
Inton Motor ConAdvance 14 | BAG | 00483 | Od goo | 018 | 07 00 | IMC 59 g
Interest on M.LAdvance 15 | BAG | 0048 | Od go0 | oA 07 oo | IMl ] ]
Inton Other Con.Advance 16 | BAG | 00489 | Od goo | 018 | 07 oo | 1oc 99 ]
Interest on HB. Loan -2 17 | BAG | 0048 | Od goo | 07 | 07 00 | IHB2 ] 9| ~|
2210212012 AoD SAvE et Ex” 12:42:46
Figure 5.9

This is Directory Database Screen for Loan Recovery Type. This gives detail
information for Loan Recovery Type. Here also you can add new record same way
as before. You also can edit data by clicking the content of table, then edit & click
<SAVE> to save the changes.

NATIONAL
INFORMATICS
CEN

B COSA
National Informatics Centre Page 111 of 277




User Manual for COSA

MASTER DATA: OUT OF ACCOUNT DEDUCTION

To be used in: Finance Department, Government of West Bengal

COSA : Other Deduction Types

vﬂ? GOVERNMENT OF WEST BENGAL
@ SUBURBAN ELECTRICAL DIVISION,PWD ===

Directory Database : Out-of-Account Deductions

Deduction Deseription Ded.Code | Abb.  |Order (Cheque In Favour of

Recurring Depaosit 1} RD 1

Co-operative 02 CoP 2 PW/D{EL)WORKERSCOPCRSOLTD
Life Insurance Corpn 03 LIC 3

Hhl{state Bank Of India) 04 SBI 4

U B l{united Bank Of India) 05 UBI §

Hhl- || {state Bank Of India) 06 SBI b

20020012 [T e e[ | 124445

Figure 5.10

This is Out of Account Deduction form. Here also you can add new record same
way as before. You also can edit data by clicking the content of table, then edit &
click <SAVE> to save the changes.
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MASTER DATA: PAY SCALE STRUCTURE

To be used in: Finance Department, Government of West Bengal

uﬁ? Government of West Bengal
Y Urban Development Department seaE.

Directory Database : Pay Scale Structure ===

Service Tvoe NN -
ROPAOPt  [2009

Code | Pay Seale Pay BandMo Fay BandFrom Fay BandTo Grade Pay

4 |37400-60000 37400 I Il
M |3 J0400 K000 3400

2 | 374000000 31400 0000 10000
& 3740050000 40 K000 10000
2 | 3740050000 340 K000 10000
28 | 3000-40500 3000 40500 7000
2| 3740040000 1400 0000 5500
30 |3000-40500 3000 40500 000
31| 5400-25200 540 25200 il
32| T00-37600 1 37600 340
33| T00-37600 H 37600 4220
34 |9000-40500 3000 40500 4580
3 |9000-40500 3000 40500 470
36 | 3000-40500 3000 40500 040

a7 L0NNN ANENN nnnn AnEnn ECdn

o=l === == === = B

.
-l === == ==l = = == E
4

12:48:42

2210212012 ADD SAVE ‘ EXIT

Figure 5.11

This form gives information about pay Scale structure. Here you can see old scale &
new scale of pay structure. You can add new record by clicking <ADD> and you
also edit scales by clicking value in the table then Click <SAVE> changes.
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MASTER DATA: GOVERNMENT QUATERS

To be used in: Finance Department, Government of West Bengal

Government Quarters

ﬁ? GOVERNMENT OF WEST BENGAL
‘?1 SI..IBURBAN ELECTRICAL DIVISION,PWD E__EEE-:
Directory Database : Govt. Quarters - ——
Quarter Description
Office Buildings 01 (0089 | 04 [O41 | 001 | 04 | 00
General Pool Accomodation 02 (0216 | Of 106 | 001 | 05 | 00
Government Housing Scheme 03 (026 02 |01 | 001 | 05 | 00
Subsidised Industrial Housing Scheme 04 (0216 02 |02 | 001 | 05 | 00
Kalyani Housing Scheme 05 0246 02 [ 103 | 001 | 06 | 00
Middle Income Group Housing Scheme 06 (026 02 |04 | 001 | 05 | 00
Rental Housing Scheme 07 (0216 02 |05 | 001 | 05 | 00
Slum Clearence Housing Scheme 08 (0216 02 |06 | OO1 | 05 | 00
Low Income Group Housing Scheme 09 (0216 02 |07 | OO1 | 05 | 00
Haldia Housing Scheme 10 (0246| 02 108 | 004 | 05 | 00
Asansol Housing Scheme f1 /06| 02 (109 | 004 | 05 | 0O
Industrial Workers & VWeaker Section Housing Scheme 12 0246| 02 (110 | 001 | 05 | 00
Bidhannagar Housing Scheme 13 (026 02 | 111 | 001 | 05 | 00
Government Buildings / U.D. 14 0247 03 800 | 002 | 05 | 0O
P.uLD. 15 {0059 01 041 | OO |05 | 00
2210212012 ;o | swe | BT 162377
Figure 5.12

This form gives information about Government Quarters. Here also you can add
new data & edit existing data as before.
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MASTER DATA: BILL TYPE

To be used in: Finance Department, Government of West Bengal
This form shows the bill type and its description.

COSA : Bill Type Master Data

u? GOVERMMENT OF WEST BENGAL
i SUBURBAN ELECTRICAL DIVISION,PWD e
#lb Directory Database : Bill Type

| Code [Bill Description

01 |Mormal Pay Bill
02 |Supple Pay Bill

0210212012 | B | 12:53:56

Figure 5.13
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MASTER DATA: PF LOAN PURPOSE

To be used in: Finance Department, Government of West Bengal

PF LOAN PURPOSE

.ﬁ! GOYERNMENT OF WEST BENGAL
g SUBURBAN ELECTRICAL DIVISION,PWD

Directory Database : PF Loan Purpose

——— =

Purpose Code P.F. Loan Purpose Deseription

0 Treattment of llness of SelfiDependent
02 |Overseas Passage Money for Education/Treatment

03 Expenses for Marriage/Funerals/Qther Ceremaonies
04 |House Building/Rennovation

03 Purchasing Houselland
06 Others

| To enter New Data. Click an < Add>, Enter data and Press <Enter> Kev, Then Click on <Save>
20020012 [T ] e | e | 125805

Figure 5.14

This form provides information about PF loan Purpose Code & Description.
To enter new data Click <ADD>, then enter data, and Press <Enter> key.
Then Click <SAVE> to save the data.
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MASTER DATA: SALARY STOP REASON

To be used in: Finance Department, Government of West Bengal

Salary Stop

‘ﬁ? GOVERNMENT OF WEST BENGAL

SUBURBAN ELECTRICAL DIVISION,PWD e

fﬁ? Directory Database : Salary Stop Reason

Ealary Stop Reason

02 Narmal Retirement

03 Premature Retirement due to ill health
15 Death
0§ Sack due to Diseiplinary Astion

07  |Under Suspension

08 Leave without Pay

09 Resignation

10 |Transferred To Comp.ii
11 Leave Mot Sanctioned
12 Transfer On Pramation
13

2000012 [ en | [sme | [Coar ] 125954

Figure 5.15

This form provides the information about the reason to stop salary.
To enter new data Click <ADD>, then enter data, and Press <Enter> key then
Click <SAVE> to save the data.
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MASTER DATA: DA RATE FOR GOVERNMENT SERVICES

To be used in: Finance Department, Government of West Bengal

DA Rate for State Govt. Services

‘\‘ﬂ? GOVERNMENT OF WEST BENGAL p——
SUBURBAN ELECTRICAL DIVISION,PWD =
5;’:? Directory Database : DA Rate for State Govt. o
Vo DAt Efecte At To P RO [
1 01f07f2001 90000 0 1998
2 45 01/0712003 | 90000 0 1998
3 43 | 01/07:2004 | 90000 0 1998
4 52 | 011042005 | 90000 0 1998
] 9% 01/09/2005 | 90000 0 1998
6 59 | 01122005 | 90000 0 1998
I 61 01103f2006 | 90000 0 1998
8 64 | 0110712006 | 90000 0 1998
9 67 | 01109/2006 | 90000 0 1998 #
To Enter Mew Data, Click on < Add=, Enter data and
Press <Enter= Kav, Then Click on <Saves
22/02/2012 a0 S| e 13:01:47

Figure 5.16

To Enter new data, Click on <ADD>, enter Data and Press <Enter> Key,
then Click <SAVE> to save the change. You also can edit information by
clicking the table column.
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MASTER DATA: DA RATE FOR ALL INDIA SERVICES

To be used in: Finance Department, Government of West Bengal

DA Rate for Al India Services i

ﬁ? GOYERNMENT OF WEST BENGAL
@ SUBURBAN ELECTRICAL DIVISION,PWD F

Direugtur',r Database : DA Rate for &l India ===

Da Rate{') ROPA R

1 47 02101999 10000
2 49 01/01/2002 10000
3 52 0110712002 90000
4 5 0100172003 90000
3 3 0100712003 90000
6 61 0100172004 90000

d i

To Enter Mew Data, Click on < Add:, Enter data and Press
=Enter> Key, Then Click on <Savez

0
0
0
0
0
0

2210212012 _w s | B 13:0359

Figure 5.17

To Enter new data, Click on <ADD>, enter Data and Press <Enter> Key, then
Click <SAVE> to save the change. You also can edit information by clicking the
table column.
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MASTER DATA: HRA RATE FOR STATE GOVERNMENT SERVICES

To be used in: Finance Department, Government of West Bengal

HRA Rate for State Govt. Services

wéj? GOYERNMENT OF WEST BENGAL

SUBURBAM ELECTRICAL DIVISION,PWD saem
tﬁ Directory Database : HRA Rate for State Govt. Services ===

SiNo, HRARGte) E
1

10 | 290031139 2000 993
2 15 [ 01051999 | 2000 | 1398
3 15 | 0110412009 | 6000 | 2009

To Enter Mew Data, Click an < Add=, Enter data and
Press <Enter= Key, Then Click on <Savex

2200212012 I O 0 O B 5

Figure 5.18

To Enter new data, Click on <ADD>, enter Data and Press <Enter> Key in
keyboard, then Click <SAVE> to save the change. You also can edit information by
clicking the table column.
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MASTER DATA: HRA RATE FOR ALL INDIA SERVICES

To be used in: Finance Department, Government of West Bengal

HRA Rate for All India Services

.ﬁ? GOYERNMENT OF WEST BENGAL P
ﬁ SUBURBAN ELECTRICAL DIVISIONPWD ===z"

Directory Database : HRA Rate for All India Services

Effest D |Cityl Rete%) M A Gty Rade() Wax. At Gty e ROPA
foiMes| W | M| B | AW | 15 | 2000 | 2008

‘ To Enter New Data, Click on < Add> Enter data and Prass <Enter= key, Then Click on <Savex

20012 w Toe | ean | 3074

Figure 5.19

To Enter new data, Click on <ADD>, enter Data and Press <Enter> Key,

then Click <SAVE> to save the change. You also can edit information by
clicking the table column.
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MASTER DATA: PROFESSIONAL TAX

To be used in: Finance Department, Government of West Bengal

COSA : PROFESSIONAL TAX MASTER DIRECTORY

W i e ot .
gb Directory Database : PRDFESSIONL.L TAX EESi:
SINo. Gross Amount| Gross Amount|Professional
FROMRs)| TO (Rs) | Tax(Rs)
A 0 1500 0

2 1501 2000 18

3 2001 3000 25

4 3001 5000 30

5 5001 4000 40

b 4001 7000 45

7 7001 8000 50

8 8001 2000 20

] 2001 15000 110

10 15001 25000 130

11 25001 40000 150

12 40001 99000 200
22/02/2012 wo | v | ear e | 131006

Figure 5.20

To Enter new data, Click on <ADD>, enter Data and Press <Enter> Key, then
Click <SAVE> to save the change. You also can edit information by clicking the
appropriate table column.
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MASTER DATA: G.1.S 1987

To be used in: Finance Department, Government of West Bengal

COSA : STATE GOVERNMENT GROUP INSURANCE SCHEME ( GIS 1967 )

ﬁr GOVERNMENT OF WEST BENGAL
SUBURBAN ELECTRICAL DIVISION,PWD TEE.
ﬁ Directory Database : G. 1.5. 1987

o Employee GIS |GIS8T Insurnc. |GISBT Savings
Group | Amount (Rs) | Amount (Rs)
1 A 24 54
2, 12 2%
S 6 1
4 D 3 7
¥

pum  [Cev | e [ew | e | 13115

Figure 5.21

To Enter new data, Click on <ADD>, enter Data and Press <Enter> Key,then Click
<SAVE> to save the change. You also can edit information by clicking the
appropriate table column.

NATIONA|
INFORMATIC

National Informatics Centre Page 123 of 277

,.
H

mw
e
PN




User Manual for COSA

MASTER DATA: CITY COMPENSATORY ALLOWENCES (C.C.A))

To be used in: Finance Department, Government of West Bengal

COSA : CITY COMPENSATORY ALLOWANCE {CCA)

.i?j‘f GOVERNMENT OF WEST BENGAL et
- SUBURBAN ELECTRICAL DIVISION,PWD SRR .
@ Directory Database : CITY COMPENSATORY Sl

SINo Gross Amount|Gross Amount| Gity Compn.
" | FROM(Rs)| TO {Rs) |Allownc.(Rs.
[ S 0 2999 ¥0
2 3000 4499 125
3 4500 5999 200
4 4000 ¥9000 300
*
22/02/2012 SAVE EXIT HELP \ 13:13:29
Figure 5.22

To Enter new data, Click on <ADD>, enter Data and Press <Enter> Key, then Click
<SAVE> to save the change. You also can edit information by clicking then
appropriate table column.
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MASTER DATA: CENTRAL GOVERNMENT HEALTH SCHEME (C.G.H.S.)

To be used in: Finance Department, Government of West Bengal

COSA : CENTRAL GOVERNMENT AEALTH SCHEME ( C. G. H. 5. )

w‘ﬁ‘f GOYERNMENT OF WEST BENGAL
SUBURBAN ELECTRICAL DIVISION,PWD ===z

gﬁb Directory Database : CENTRAL GOYERNMNET HEALTH SCHEME (C.G.H.S.) -

SINo. Gross Amount|Gross Amount|Central Gout.
FROM(Rsi| TO (Rs) |Hith.Som.(Rs)
Al 0 1650 50
2 1800 2800 125
3 4200 4200 205
4 4400 4400 325
5 7600 9300 500
*

2200212012 oo | s | e 13:14:32

Figure 5.23

To Enter new data, Click on <ADD>, enter Data and Press <Enter> Key, then Click
<SAVE> to save the change. You also can edit information by clicking the
appropriate table column.
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SCHEME

MASTER DATA: CENTRAL GOVT. EMPLOYEE GROUP INSURANCE

To be used in: Finance Department, Government of West Bengal

COSA : CENTRAL GOVERNMENT EMPLYEE GROUP INSURANCE SCHEME { C. G. E. G. I. S. )

,@ GOVYERNMENT OF WEST BENGAL
SUBURBAN ELECTRICAL DIVISION,PWD
& Directory Database : C. G.E. G. 1. 5.

SINo Employee Post| CGEIS Insurnc.|CGEIS Savings
" | Group Amount (Rs.) | Amount (Rs.)
1 A 34 84
2 B 18 42
3 c 9 21
4 D 1

2000212012 wo | sae | par 13:16:03
o Figure 5.24 o

To Enter new data, Click on <ADD>, enter Data and Press <Enter> Key, then Click
<SAVE> to save the change. You also can edit information by clicking the
appropriate table column.
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To be used in: Finance Department, Government of West Bengal

GOYERNMENT OF WEST BENGAL = - —

—_——=== =

SUBURBAMN ELECTRICAL DIVISION,PWD 5_-555_-
User Master

D.D. O, Cade CAC-PVE-013 j

Userid of System Admnustrator ni¢ 12343

WA

Password

User Id

You may Reqgister new User Id, [ Update existing User Profile |

Password

Re-enter Password |

Name and Designation of the User

Remarks, if any

Date of Creation

220022012 | e DELETE | CANGEL |  EMIT 13:38:01

Figure 6.2

This is a user master form. The main purpose of this form is to create new User.
First enter administrator Id & password. This is administrator part.

,,,,, e COSA
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For new user creation first fill the fields. Then Click <SAVE> to save the new user
information into the database.

iy GOVERNMENT OF WEST BENGAL
‘ﬁf SUBURBAN ELECTRICAL DIVISION,PWD -
ﬁ User Master

D.D. 0. Code CAC-PWED13 j

Userid of System Administrator |1/¢ 1294

Password
User Id user1 (8 Characters
Password - (8 Character:
Re-enter Password i

Name and Designation of the User  |test.test

Remarks, if any No

Date of Creation

2200212012 sve | omee | o | mar | (34044

Figure 6.3
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Chapter — 06: Directory Data

MAIN MENU: DIRECTORY DATA

COSA : Main Menu

{ masten MOCEMGOGEN iRy ECS(EPSetc.  QUERY  REPORTS OthReports Gr.DGPE  ADMIN HELP  EXIT
DEPARTMENT | C. 1.
ESTABLISHMENT | Instt,
SECTION (Acquittance) .
eTTION ition of Salary Accounts (COSA)
. Loan AGENT
g
12:30:28 PM
Figure 6.1
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DIRECTORY DATA: DEPARTMENT

To be used in: Finance Department, Government of West Bengal

'.f? GOVERMNMENT OF WEST BENGAL
ii‘ja: SUBURBAM ELECTRICAL DIVISION,PWD ===

Directory Database : Department f C.I. e

Dept. Code |Deptt.IC.1. Description D.D.0. Code DISE Code
0 PUBLIC WORKS DEPARTMENT CAC-PWE-013

To Enter Mew Deptt Ansttn., Click on < Add:, Enter Description and Press <Entery Fey. Then Click on DDO Code
and Select [Blured by Blue Colour indicates that it iz properly selected]. Then Click on <Saver,

| CAUTIOM : Do Mot I [apoztrophe] character with any word such as Ram's efe, | CLOSE

2210212012 O 134158

Figure 6.4

This form provides Department information. Here you can add new department
information by clicking <ADD>, then enter record, and Press <Enter> Key, then
Click <SAVE> to save the record. You also can Edit Department Description by
clicking department description column.
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DIRECTORY DATA: ESTABLISHMENT/CADRE (PAY BILL)

To be used in: Finance Department, Government of West Bengal

Establishment

i :;"'? GOVERMMENT OF WEST BENGAL
4 SUBURBAN ELECTRICAL DIYISION,PWD ===
h:e Directory Database : Establishment f Institution ( Pay Bill )

Name of Department/ C.. PUBLIC WORKS DEPARTMENT |

‘" EPS File ¢an be generated if EPS/RECS value of Bllls is 1. Zero(0) indicates that the Billis Hon-EPS type Bill '

Establishmentlinstitution

EXCV. ENGGR. -1 &1I 01 2009 80 001 NP OM4 VW O™ 1

DAD OF OIQ EE, SED, PW/D 02 209 8 001 NP OM4 V¥V M 1
ALIPORE EL. SUB-DIVN., PWWD 03 2009 80 0 NP 004 V M 1
BHABANI BHAV/AN EL. SEC., PWD 04 2059 8 001 NP O V¥V O 1

B.G.L. EL. SEC., PW/D 05 2009 80 0 NP 004 V M 1
JUDGES COURT EL. SEC., PWD 06 2099 8 001 NP O V¥V M 1
SSKM{H) EL. SUB-DIVN., PW/D 07 2099 80 001 NP OM4 ¥V O™ 1
SSKM{H) EL. SEC. I, PWD 08 2089 8 001 NP OM4 V¥V O™ 1
ELECTRICAL CONSTN. SEC.-V, PWD 09 2099 80 001 NP O V¥V M 1
SSKM{H) ELECL. SEC. NO.| 10 2099 80 001 NP OM4 ¥V O™ 1

L. ELECL. SUB-DIVISION, PW/D 1 209 8 001 NP O V¥V M 1

D.H. ELECL. SECTION, P\D 12 200 80 0 NP 004 V M 1 f
4] | )

20002012 [aeo | save | wea | ear [ e | 134318

Figure 6.5

This form provides Establishment information for a particular department.

Here you can add new Establishment information by clicking <ADD>,then enter
record, and Press <Enter> Key, then Click <SAVE> to save the record.

You also can Edit Establishment Information by clicking appropriate column.

For any help required regarding this Click <HELP>.
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Directory Database: Establishment/ Cadre (Pay Bill) for <HELP>

Establishment

GOYERNMENT OF WEST BENGAL

“ﬁi‘ SUBURBAN ELECTRICAL DIVISION,PWD ' f
fn?ih Directory Database : Establishment / Institution ( Pay Bill ) I
Name of Department/C.. PUBLIC WORKS DEPARTHENT -|

Establishmentlinstitution
EXCV.ENGGR.-[& 11

DAO OF 010 EE, SED, PWD
ALIPORE EL. SUB-DIVN., PV/D

01
02
03

** EPS File can be generated if EPSRECS value of Bllls is 1. Zero(0) indicates that the Bill is Hon-EPS type Bill **

Scheme |VIC | Detail [EPSIRECS | Deserip

2009 & 01 NP 04 V 01
2009 80 001 NP 004 V 01
2009 8 001 NP 004 WV 01

1
1
1

Estahlishment Name is the Mame by which & Fay Bill is referred ta. Length of this Name shauld be less than 20 Characters.

To enter New Establishment, Select Departiment, Click an < Add>, Entervalues in entry boxes followed by Pressing <Enters key,

Then Click on <5aver

| CAUTION : Do Mat

1
[apostrophe] character with any word such as Fam's ete. |

CLOSE |

Rank fvalues may be 1to 99) indicates the Cadre Hierarchy.

.SSHMlHj ELECL. SEC. NU.I 1] Y B0 U NP wa v 1
V.H. ELECL. SUB-DIVISION, PV/D 11 2009 80 001 NP 004 ¥V OF 1
D.H.ELECL. SECTION, PWD 12 2059 80 001 NP 004 ¥ Of 1 v
KN >
22022012 ao | swe | wea | oear [ThEe ] 13443
Figure 6.6 Click Here
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DIRECTORY DATA: ACQUITTANCE (SECTION)

To be used in: Finance Department, Government of West Bengal

COSA

.‘é&?? GOYERNMENT OF WEST BENGAL
SUBURBAMN ELECTRICAL DIVISION,PWD o=

ﬂ Directory Database : Acquittance (Section) B

NElUCVRUTIVE RN 20l DL IC WORKS DEPARTMENT v

Code  |Acquittance Section Name
01 TEST

ol | i
20/02/2012 [aeo | v e e e 13:50:03

Figure 6.7

This form provides Section information for a particular department. Here you
can add new Section information by clicking <ADD>, then enter record, and
Press <Enter> Key, then Click <SAVE> to save the record. You also can edit

Section Name by clicking appropriate column. For any help required regarding
this Click <HELP>.
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COSA

GOVERNMENT OF WEST BENGAL
SUBURBAN ELECTRICAL DIVISION,PWD

Directory Database : Acquittance (Section)

Name of the Department ‘PUBLIC WORKS DEPARTMENT

Code  |Acquittance Section Name
01 TEST

Acuittance Rolls are Generated accarding to Section. Length of this Name should be less than 20 Characters.

Ta enter New Section, Select Department, Click on < Add, Enter values in entry boxes followed by Pressing <Enter> key, Then |

Click on <Save>

| CAUTION : Do Mot [apostrophe] character with any word such as Ram's etc. | CLOSE

K A
2200212012 = apo \ SAVE NEXT et wee | 13:51:06
Figure 6.8 \\
Click Here
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DIRECTORY DATA: DESIGNATION

To be used in: Finance Department, Government of West Bengal

.ﬂ,\:ﬁ? GOYERNMENT OF WEST BENGAL
ﬁl{ SUBURBAM ELECTRICAL DIVISION,PWD ===
ﬂ Directory Database : Designation

Dsgn. Code |Designation Description
487  Assistant Electrician
481  Daftari
486  Electrician
485  Head Electrician
489 Jr. Operator (lift)

488  Jr. Operator (pump)
483 Sr. Accounts Clerk
492 Sr. Pump Operator
480  Sub-assistatn Engineer
484  Work Assistant
491 Workman

4 |

bfc:::::::c:
4

2210212012 oo | swe | e wee | 135258

Figure 6.9

This form provides Designation information for a particular department.

Here you can add new Designation information by clicking <ADD>, then enter
record, and Press <Enter> Key, then Click <SAVE> to save the record. You also
can Edit Designation description by clicking appropriate column.
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For any help required regarding this Click <HELP>.

gﬁ? GOYERNMENT OF WEST BENGAL
; SUBURBAN ELECTRICAL DIYISION,PWD fTEEi.
ﬁb Directory Database : Designation

Dsgn. Code Designation Description
487  Assistant Electrician
481 Daftari
486  Electrician
485  Head Electrician

To Enter Mew Designation, Click on < &ddy, Enter Description and Press <Enters Key. Then enter Rank value followed by <Enters Fey.
Maow Click on <Saver. The Rank indicates the order of D esignation at which it comes in the dcting Arangement Repart.

| CAUTION : Do Mat (apoztrophe) character with any word such az Ram's eto. | CLOSE

480  Sub-assistatn Engineer
484  Work Assistant

491 Workman

] |

4

22/02/2012 ADD 13:54.03

Click Here

Figure 6.10
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DIRECTORY DATA: LOAN AGENT

To be used in: Finance Department, Government of West Bengal

COSA : Loan Agent Details

ﬁ? GOVERNMENT OF WEST BENGAL

SUBURBAN ELECTRICAL DIVISION,PWD namm
ﬁ:; Directory Database : Non-Formal Loan Agent (viz. SBI House Bldngs.) Info. ===

| “““““ For Loan Types for which Rec_At iz OTH in Loans under Master Table *==========
* Maximum Length : Agent Hame=20  Agent Address = 50

Loan Description Code |Agent Name Agent Address
5.B.1 (HBL-I) 23 |SBIiAlL Court Try 2, Biplabi Kani Bhatt Sarani, Kol.-27
ULB.l, HEL 24 |ULB.L, Alipare Br. Alipore, Kolkata -27
5.B.L (HBL-II) 25 |SBI (N.S.Rd.Br) N.5.Road
$BI {HBL) %
LBI, HBL 27  |UBI, Royal Exch.Br. 10, N.5. Road, Kol-01

2210212012 SAVE | HELP | EXIT 13:55:17

Figure 6.11

This form provides information about Loan types and details of loan agent.
If you need any help then click on <HELP> button.
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Chapter — 07: Salary Data

Main Menu: Salary Data

COSA : Main Menu
MASTER  DIRECTORY BEBRM FCSEPSetc,  QUERY  REPORTS OthReparts Gr.DGPF  ADMIN HELP  ERIT

PERSOMNEL Infarmation
Monthly SALARY DATA
QUT-OF-ACCT, Dedens,

CO- PF ARREAR Master Data 'y ACCOHHJ[S {COSA)
PF LOAN Master Data
(ither LOAN Master Data
MORMAL Pay Bil Key Data

AR A

SANCTIONED POST

ADILIST &L, MO, in Pay Bill
Fund ALLOTMENT Qrder
Session] Alwance ; Attendance
SALARY-TAKEM STATUS

FORM 16 Data Entry [ Report

1:57:22 PM

Super User

Figure 7.1
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SALARY DATA: PERSONNEL INFORMATION

To be used in: Finance Department, Government of West Bengal

COSA : Personnel Information

.@? GOVYERNMENT OF WEST BENGAL
SUBURBAN ELECTRICAL DIVISION,PWD
@ Personnel Information Data Entry / Updation

Employee Id. WORKS/WB/32181 | ?] Salary Month |February R Salary Year I

Click here to get <Details > part |
Emp. Name [SRIPALLAB K | W,Jn_ fCIL |PUBLIC WORKS DEPARTMENT

Esth. / Instt. \SSKM(H) EL. SUB-DI¥N., PWD

I;I;I

n T Mersonal Details T Bank Acct. Details T Stop Salary
Service Type cowp B Category |Regular G Perimanent &5 Group Group-4 S
ROPA Opt 2009 EERPTET ] 0000-40500 = Grade Pay EXTTNNN -
Designation |Accounts Clerk-cum-U.D.C. NEW DESG

Acq. Section TEST

Residential Status [l 0 el = |Office Building —4| Rent|(l NEW QTR

NEW SECTN.

lick Here to add
’ . ; . If needed
Personal Scale? Deputation ? W Handicap ? Village Worl e

Basic/ P.B, Pay  |19020 Next Incr.Date |01/07/2012 Incr.Amount Opt for MIHFT

GIS Type (83/87) FETEAM - ciscrowp [EOMEWS pPracctType [ GPFGroup [T
Serial No. in Bl BPUyasNPAD | PAN[AFEPK6473Q [ ]

Wednesday, February  14:02:05

HELP LIST ALL | SAYE IEAT | GANGEL|  EXIT H J

Figure 7.2

This form provides key information. It has four different parts as Key
Information, Personal Details, Bank Acct. Details, and Stop Salary.

In the above screen Key Information part is shown.

Here you can add New designation, New scale, New section and New quarter by
Clicking on <New desg.>, <New Scale>, <New Sectn.> and <New Qtr.>
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Salary Data: Personnel Information Directory

COSA : Parsonnel Information

ﬁr GOYERNMENT OF WEST BENGAL
SUBURBAN ELECTRICAL DIVISION,PWD bt
ﬂ Personnel Information Data Entry / Updation

Emp. Name |[SRIPALLAB KHAN Deptt. / C.1. [PUBLIC WORKS DEPARTMENT
Esth. / Instt. |SKM(H) EL. SUB-DIVN., PWD

Employee Id. WORKS/WB/32181 _?_J Salary Month [February 3 Salary Year [2012 |

Key Information T Personal Details: T Bank Acct. Details T Stop Salary

Date of : Birth ~ |01/01/1900 ppointment|01/01/1900 | PresentPost |01/01/1900 | Present Office {01/01/1900
Employee Religinnm Genderm Caste GEN > Retirement on [01/01
Pension Option  {DCRB - Post Sanction Details‘ ‘

Marital Status m Spouse Service Status M

Present Address

Permnt. Address ‘ ‘

Father's Name Mother's Name | |
Spouse's Name Joining Desgntion,
Edn. Qualification Spl. QIf. If any ‘ ‘
Wednesday, February  14:03:29 HELP | LISTALL | SAVE | \ri7 | CANCEL| EXIT H
L Figure 7.3 B

This form provides Personal Details in Personal Details part.
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Salary Data: Personnel Information Directory

COSA : Personnel Information

4 ? GOVERNMENT OF WEST BENGAL
'f SUBURBAN ELECTRICAL DIVISION,PWD
5.% Personnel Information Data Entry / Updation

——

Employee Id.‘ WORKS/WB/32181 ‘ﬂ Salary Month |February B Salary Year

Emp. Name \SRI PALLAB KHAN \ Deptt. / C.L. |PUBLIC WORKS DEPARTMENT N
Esth. / Instt. |SSKM(H) EL. SUB-DIVN., PWD N
Key Information T Personal Details T Bank Acct, Details! T Stop Salary
Employee Id. w/o Spl.Chr. ‘WORKSWB32131 ‘
Salary Receiving
Bank MICR Code 700002057 |
Bank IFS Code ‘SBINI]IJIJS334 ‘
Bank Details ‘STATE BANK OF INDIA, KIDDERPORE (KDP)78,D.H.Rd,, Kol-23 ‘
Bank Account No. 31924117704 |
Name in Bank ISRI PALLAB KHAN |

Wednesday, February  14:04:43

HELP | LISTALL | SAVE [EXT | CANCEL| EXIT H

This form provides personal information in Bank Acct. Details part.
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Salary Data: Personnel Information Directory

COSA : Personnel Information :

“@ GOVERNMENT OF WEST BENGAL
-ﬁ] SUBLRBAN ELECTRICAL DIVISION,PWD e
_ﬁb Personnel Information Data Entry / Updation

Employee 1. WORKS/WB/32181 | ﬂ Salary Month [February ~|  Salary vear

Emp. Name \SRI PALLAB KHAN | Deptt. / C.I |{PUBLIC WORKS DEPARTMENT N
Esth. / Instt. |SSkM(H) EL. SUB-DIVN., PWD M
Key Information T Personal Details T Bank Acct. Details T Stap Salary
Stop Salary M
Reason of Pay Stop |
Office Order No. * Hote * If salary is to be stopyed from this Month, then Seroll Data for this Morthy, then Stop Salary. If
St Salary is set YES, then the Fraployes will appear in Pay Bill [nner Sheet with NO Salary { Zero) in this
Office Order Date l:l Salary Month.  But, Next Morth orwards, it will Mot appeay in Pay Bl In the Retarks Cobutan of
Plonthly Sadary Data of Crtent Month, &d Appropriste Coterverts which will appear in the Tnner Sheet
of Pay Bill for this Salary Month,
Date of Pay Stop |:|

Wednesday, February  14:07:25

HELP | LISTALL | SAYE I CANCEL| EXIT

Figure 7.4

Stop Salary part shown in the above screen. If you choose yes for stop salary
then you have to give reason for salary stop and office order date and date of pay
stop.
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Salary Data: Personnel Information Directory

COSA : Personnel Information :

4 ? GOVERNMENT OF WEST BENGAL
'f SUBURBAN ELECTRICAL DIVISION,PWD ma=
1'% Personnel Information Data Entry / Updation JEELE
Employee Id.‘ WORKS/WB/32181 | ﬂ Salary Month |Fehruar',r j Salary Year (2012 I
Emp. Name [SRI PALLAB KHAN | Deptt. / C.I. |PUBLIC WORKS DEPARTMENT -
Esth. / Instt. |SSKM(H) EL. SUB-DIVN., PWD M
Key Information T Personal Details T Bank Acct. Details T 'Stop Salary
Stop Salary M
Reason of Pay Stop |1
Office Order No. ‘ ‘ * Hote * If salary is o he stopped from this Month, then Seroll Data for this Month, then Stop Salary, I
top Salary is set YES, then the Ermployee will appear in Pay Bill Trmer Sheet with NO Salary (Zeto) i this
Office Order Date I:I Salary Domth, Bt Next Month onrards, it will Not appear in Pay Bill. In the Remarks Cobuen of

onuthlyy Salary Diata of Curverd Month, £3d Appropriste Comenents which will appear in the Tnner Sheet

of Pay Bal for thie Salary Bonth,
DateofPayStop | ] it

Wednesday, February  14:07:25

HELP LIST & SAYE It CANCEL| EXIT

Figure 7.5\

EPS/ECS info. is the final part of personnel information directory. After
completing this part then click on <SAVE> to save the record.

Click here to get list of all
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Salary Data: Personnel Information Directory (LIST)

COSA : LIST ALL EMPLOYEES

;ﬁ‘f GOVERNMENT OF WEST BENGAL |

. SUBURBAN ELECTRICAL DIVISION,PWD zs==

&:ﬁ LIST OF ALL EMPLOYEES SEET

Depariment | PUBLIC WORKS DEPARTHENT | Establishment =

Employee Name

SRI TAPASH GHOSH WORKSIWBI40295 1 9800, 000095 | 12-2012

SRI RUP CHAND SING WORKS/WBI31429 2 11310) 000096 | 12-2012

SRINETAI CHANDRA DAS WORKS/WBI31258 3 11250 000097 | 12-2012

SRI DULAL KUMAR BOSE WORKS/WBI36674 4 10410 000098 | 12-2012

SRI AMLAN DEY WORKS/WBI36678 5 10410, 000099 | 12-2012

SRIARUN KUMAR DAS WCIWB-285 6 9600, 000100 | 12-2012

SRI BIDHAN CHANDRA HALDER SED/IWC-532 T 9510/ 000101 | 12-2012

SRI RANJIT SIKARI SEDIWC-531 8 9510/ 000102 | 12-2012

SRI GOPAL CHANDRA MAL SED/WC-564 9 9170 000103 | 12-2012

SRI SAMIR CHANDRA PAUL SED/WC-669 10 7470/ 000104 | 12-2012

SRIRABINDRA NATH DAS WORKSIWB-36647 1 10650\ 000105 | 12-2012

SRI SUKUMAR DAS WORKS/WB-3664¢ 12 10070, 000106 | 12-2012

SRI SISIR CHATTERJEE WORKS/WB-3664: 13 9000/ 000130 | 122012 | ~|

20022012 e 3 ot e w0 140004
Figure 7.7

Here List of all Employees are shown. You can get this by selecting proper
Department and establishment for which you want to generate employees list.
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SALARY DATA: MONTHLY SALARY DATA

To be used in: Finance Department, Government of West Bengal

Monthly Salary Data: Earnings

&) C0SA : MONTHLY SALARY

ﬁj GOVERNMENT OF WEST BENGAL
ﬁg SUBURBAN ELECTRICAL DIVISION,PWD anmm

Monthly Salary Data Entry / Updation 2==t=

D
Salary Month |February | Deptt./Insttn, |PUBLIC WORKS DEPARTMENT j ”; 12:::3
Salary Year [2012 v|  Establishment [SSKM(H) EL. SEC. II, PWD M DI
Employee Id. j j ! ' 1 H? 8170
EARNINGS | DEDUCTION [ PFsUBS.&LOAN |  OTHERLOANS | REMARKS
PAY TYPE AMOUNT {In Rs.) Instl.? | Instl.Left PART Salary ‘ ‘
Basic Pay 10650, N 0 \
Grade Pay 200 N 0 Out-of-Acct. Deductions |
Dearness Allowance 88 N 0 \
House Rent Allowance 943 N 0 Personnel Details \
Medical Allowance 000 N 0

Gross Pay 21021 O/f4 Deduc Rs. 10363 Net Payable Rt 8170

2020017 app | &WE‘ PREY ‘ ME}{T| EXIT ‘meurtant‘ HELP DESK | Refresh Form

Figure 7.8

This form provides information about monthly salary of employees. To see the
information first select month, year, department, establishment & PF account no
then you see the Earnings information for that employee. You can also see
information about Deduction, PF Subs. & loan, Other Loans by clicking the tab.
You can see PART salary information, Re-calculate DA & HRA etc, by clicking the
corresponding button.

You can add new records by clicking <ADD>, then Click <SAVE> to save the new
record.
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Monthly Salary Data: Deduction

£ COSA : HONTHLY SALARY

‘ﬁr GOYERNMENT OF WEST BENGAL
- SUBURBAN ELECTRICAL DIVISION,PWD -t
ﬁ Monthly Salary Data Entey [ Updation

D
Salary Month |February  ~ Deptt./lnsttn.‘PUBLIc WORKS DEPARTMENT j i 12:::3
Salary Year (2012 | Establishment SSKM(H) EL. SEC. 11, PWD - T
Employee Id. ‘WORKSIWBN&&?I j Pl s
EARNINGS DEDUCTION. |  PFSUBS. & LOAN OTHER LOANS REMARKS
DEDUCTION TYPE AMOUNT(InRs.)  Insfl.?  Ingtl.Left
State GIS Insurance 1983 I N 0
State GIS Savings 1983 i N 0
Professional fax 130 N 0
Ingome Tax 2380 N 0

D012 o ‘ §M*E‘ PREV ‘ NEXT‘ EXIT ‘lmpurtant‘ ﬂELPDESK‘REfreshFurm‘
S |

Figure 7.9

These deduction parts of monthly salary show you the deductions of amount.

NATIONAL B\
INFORMATICS

YYYYY St COSA
National Informatics Centre Page 146 of 277




User Manual for COSA

Monthly Salary Data: PF Subs & Loan

&) C0SA : MONTHLY SALARY

ﬁ? GOYERNMENT OF WEST BENGAL

SUBURBAN ELECTRICAL DIVISION,PWD saom
{f;ﬂ Monthly Salary Data Entry / Updation e
D | 2

Salary Month |February ~ ~| Deptt./Insttn, ‘PUBLIC WORKS DEPARTMENT j M
18533
Salary Year 2012 v| Establishment [SSKM(H) EL. SEC. 11, PWD | T
Employee Id, | WORKS/WB/36671 - P M

EARNINGS [ DEDUCTION | PFSUBS.KLOAN |  OTHERLOANS | REMARKS

Amount (Rs.) 0 FROMD.A., IF ANY
AMOUNT (Rs.)

PF SUBSCRIPTION

PF ARREAR, Installment No. F';*nj:llfn“:r”ﬂfe“‘:ma' nsertUpdats
mount o be Recoversd | 1A PrESS
ke ete. are entered through ‘:SAVE:’

the PF Arear / PF Loan
Amount (RS.) {Order haen (ption

PF RECOVERY, Installment No.

IF ANY
Amount (Rs.) PF LOAN
MASTER
20017 SAVE ‘ PREV ‘ NEXT ‘ EXIT ‘lmpurtant‘ HELP DESK ‘ RefreshFurm‘
e ——
Figure 7.10
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Monthly Salary Data: Other Loans

&) COSA : MONTHLY SALARY

uﬁ? GOYERNMENT OF WEST BENGAL
ol SUBURBAN ELECTRICAL DIVISION,PWD samm
m Monthly Salary Data Entry / Updation AERE
D | 2488
Salary Month [February  +| Deptt/Insttn. [PUBLIC WORKS DEPARTMENT 7] -
18633
Salary Year (2012 v Estahlishment‘SSKM(H)EL. SEC. 11, PWD j 0 m3
Employee Id. |WORKS/WB/36671 | Pl 8%
EARNINGS DEDUCTION PF SUBS. & LOAN OTHERLOANS REMARKS
| Ta enter Hew Data, Click on < Add», Enter data and Press <Evtert Key, Then Click on <5ave:, To Update Data, elick on Amount, comect data, press <Bnters, Click <5aver, |
LOAN TYPE INST. No. RECOVERY AMOUNT (In Rs.)
he follownng tterms may be seen on cheking Loan Type ters m the shove Table, It 15 a MUST to Enter Prncipal Loan Amomnt, Installment Detarls thvough the Mem
tern OTHER LOAN MASTER DATA wnder Monthly Salary Dsta Main Memm [tem. Otherorise, PROBLEM follows. UPDATE
Total Amount Total Installment Cutrent Installment Cuttulative Recovery (Rs) Laan
SEE Exter 999 i
THIS 15 Hat Enown
(Exmpl. Interest)
202012 aoo ‘ WE‘ PREV ‘ NE}{T‘ EXIT ‘lmpurtant‘ ﬂELPDESK‘REfreshFurm‘

Figure 7.11
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Monthly Salary Data: Remarks

& COSA : MONTHLY SALARY FEX
ﬁ? GOYERNMENT OF WEST BENGAL
;i SUBURBAN ELECTRICAL DIVISION,PWD zz==
""" Monthly Salary Data Entry / Updation JEERE
D| 4%
Salary Month |February  v| Deptt./Instin. |PUBLIC WORKS DEPARTMENT | =
Salary Year (2012 v Estahlishment\SSKM(H)EL.SEC.II,PWD j 0 [ 1083
Employee Id, |WORKS/WB/36671 | P 8%

EARNINGS |  DEDUCTION | PFSUBS.&LOAN |  OTHERLOANS | REMARKS

INFORMATION : Click < ADD » Button first to enter new set of REUARKS data , Press < SAVE » to store the information.
This remarks will appear in the Remarks Calumn of the Inner Sheet of the Fay Bl

Do NOT use <Enter> key while entering

GPF deduction has been stopped due to retirement on
31.03.2012

Remarks, if any

[ 200 Characters Maximum )

|EALIT|DN :DoMotUse | | [(apostrophe] character with any word such as Ram's etc, |

2000012 apo ‘ SAVE ‘ PREV ‘ NEXT ‘ EXIT ‘lmpnrtant‘ ﬂELRDESK‘RefreshFurm‘

Figure 7.12

Click Here

In this Remarks part of Monthly Salary Data you can give your remarks if any (it is
not mandatory) in the blank place.
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Monthly salary Data: Help Desk

COSA : HELP DESK

*!‘jv Government of West Bengal
: Urban Development Department
tﬁ HELP DESK

-HELP DESK
|T|:| Erter Mew Data, Click on = Add=, Enter data and Press <Enter= Key, Then Click on «=Saves

|Tn:| Update Data, click on &maurt, correct data, press <Erters, Click =Saves.

|Aﬂer Data Entry Operation under any kem viz. <Earnings=, <Deduction= =Loan=, <Remarks= etc., Press <zave= Button to ave Data

|Suppose, You have Entered & Saved data for any tem by Mistake. To Remove that tem, Just Update the Amaourt a3 0 and Press <5AYE=

|The 13t item under <Earnings= far any Employee's Salary Should be <Basic Pay J Deputaion Pay= |

|F|:|r Dactors (who are efigible for NP4 ), DA, temis to be entered after entering of BP., GP.and NP A&,

Formats of the Pay Bill Inner f Outer Sheets and the Schedules are as per directives of the Finance Department, Government of YWest Bengal. Mr. Spurba
Ratan Chakrobarty, Joirt Directar ar, M. Gautam Chatterjee, Dy, Director, Treasuries & Accourts, Stephen Houze, Kolkata-1, Phone Moz, 2248 616352243
8067 may be cortacted, if there iz any confusoin relating to the Formats or, Sakary Head of Accounts.,

Figure 7.13

This is Help Desk. If you didn’t understand how to enter data in Monthly Salary
Data then you can click on <HELP DESK> button to enter records.
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Monthly Salary Data: Part Salary

) COSA: MONTHLY SALARY B [uf
ﬁ? GOVERNMENT OF WEST BENGAL
Finance (Accounts) arem
fﬁ Monthly Salary Data Entry / Updation S===
D
Salary Month |February v] Deptt. /Insttn. | _vj ll:
N
Salary Year (2011 v| Establishment | - IF
‘ Employee Id. |txtempcode j H-P_
EARNINGS |  DEDUCTION [ PFSUBS.&LOAN [  OTHERLOANS | REMARKS

—

Gross Pay 0/A Deduc Rs.

Net Payable Rs.

PART Salary | BREAKUP Salary |
Be‘&alculate on New BP ]
Qut-\)f-Acct. Deductions ]

C MMJELGDI oth P.C.
Click on PART -
SALARY to enter L]

Part salary details

2400272012~ app ‘ SAVE ‘ PREV ‘ NEXT ‘ EXTT |1mportant‘

HELP DESK | Refrash Form

By Clicking <Part Salary> button in earnings part then you can see the part

salary information.
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& COSA : MONTHLY SALARY FEX

‘;ﬂ? GOVYERNMENT OF WEST BENGAL
: SUBURBAM ELECTRICAL DIVISION,PWD s~
@ Monthly Salary Data Entry / Updation

Salary Month |February Deptt.jlnsttn.|
Salary Year |201 Estahlishmentl SEM(

Employee Id. | ORKS/WE /36671 7

EARNINGS |  DEDUCTION | PFSUBS.&LOAN | L0ANS |

O T oY | UnAuthorised Leave

Lol 1<
| =l =l =[=]

Basit Pay 10650 NO 10650 2;”‘[;’;3 Pay Ff'fﬂif'ﬁf-“*-' 0

Grade Pay 2300 NO 2300

Dearness Allowance 5828 NO 5828

House Rent Allowance 1943 NO 1943 SAVE ) ReSet | Close | HELP | |
Medical Allowance 300 NO 300

Click on save to save
earnings part

Gross Pay 2101 0/A Deduc Rs. 10363 Net Payable Rt 8170

20202012 D ‘ SAVE | PREY ‘ Al ‘ - ‘lmpurtant‘ Refresh Form

Figure 7.14

Click on SAVE to save your earning part .
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SALARY DATA: Out-Of-ACCT. DEDUCTIONS

To be used in: Finance Department, Government of West Bengal

COSA : OUT-OF-ACCOUNT DEDUCTIONS FROM MONTHLY SALARY

ﬂ? GOYERNMENT OF WEST BENGAL _—
SUBURBAN ELECTRICAL DIVISIONPWD ===a"

ﬁ Out - Of - Account Deductions from Monthly

Salary Month February »| Department |PUBLICV{ORKS DEPARTMENT il
Salary Year (2042 +| Establishment B.G.L, EL. SEC, PWD v
GPF Accomnt No.

Policy No.,
Co-operative

A il

Total Deductions Towards Qut-Of-Account Items Rs. A58

2210212012 ADD ‘ SAVE ‘ PREY ‘ NEXT ‘ EXIT ‘ HELP DESK‘ 14:19:59
Figure 7.15

This form provides the out of account deductions from monthly salary.
You can add new records by clicking <ADD>, then Click <SAVE> to save the new
record.
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SALARY DATA: PF ARREAR MASTER

To be used in: Finance Department, Government of West Bengal

PF ARREAR MASTER

.@? GOYERNMENT OF WEST BENGAL

SUBURBAMN ELECTRICAL DIVISION,PWD aaem
Directory Database : PF ARREAR MASTER =22
PF Account No.  |WC/WB/286 Fimployee Name (SRIDILIP KUMAR DAS

Preass <Tab= key to navigate from ane tem to anather

Total Arrear Amomnt (Rs.) |

Total Instalhnent No.

Order No.
Order Date 0140171800
Order Data must be in Walid Date Format. If you do not
hawe order date, keep the walue 01014900 intact
22102)2012
2:21:26 PM SAVE NEXT CANCEL EXIT

Figure 7.16
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SALARY DATA: PF LOAN MASTER DATA

To be used in: Finance Department, Government of West Bengal

COSA : PF LOAN MASTER

.‘ﬁv GOYERNMENT OF WEST BENGAL
ﬁ SUBURBAN ELECTRICAL DIVISION,PWD oM

PF LOAN MASTER ENTRY SCREEN

Department | pUBLICWORKS DEPARTMENT
Establishment | B,G.L. EL. SEC,, PWD

4

PF Accomt No. | SEDIWCIET3 j
SRI DEBASIS MUKHERJEE

4

Purpose of PF.Loan ~ {Treatment of lliness of Self/Dependent - Installment No. Breakup
Total Amount Rs,) 40000 [ sl [No.ciinsh.| @Rs. |
Total Instaliment No. vl 1st| 20 | 2000
Current Installment No. 18 Next| 0 0
Cumulative Recovery Rs) | 36000 Next| O 0

Loan Recovery Status M |Se|ec1 Running! Stopped, then Click in Mddle of List Bux| Next 0 0

Remarks (100 Characters)

2210212012 SAVE ‘ NEXT ‘ CANCEL ‘ EXIT ‘ 2:22:47PM

Figure 7.17

This is entry form for PF loan for particular employee. Click on <NEXT> for the
next employee.
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To be used in: Finance Department, Government of West Bengal

Loan Order Entry

.;%-jif GOYERNMENT OF WEST BENGAL
SUBURBAN ELECTRICAL DIVISION,PWD aaE-

ﬂ Loan Order ( Other than P.F. ) Information Z=sts

FF Account No. | SEDIWCI560 j
SRI TAPAN KUMAR DUTTA

Department | PUBLIC WORKS DEPARTMENT
Estabhishment|B.G.L. EL. SEC., PWD

A

A

Loan Type House Building Loan-l ~|BAG : sl.lnslf:lr:m:: '| Brel;l(:: :
Total Amount (Rs) E‘;‘r';’ Pl et Mo, st 0 0
b Next| © 0
Current Installment No. Next 0 0
Cumulative Recovery (Rs) Next 0 0
Loan Recovery Status Running H [pelect Runring/ Stopped, then Clck in hidde of Lt Bl | | | Neet 0 0

Remarks (100 Characters)

Total No. of Loans Taken : [ 0] =

22/02/2012 SAVE NEXT  CANCEL  EXIT ‘ 14:24:30

Figure 7.18

This is Loan Order Information Screen for a particular employee.
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SALARY DATA: NORMAL PAY BILL KEY DATA

To be used in: Finance Department, Government of West Bengal

.qu(r GOVERMMENT OF WEST BENGAL
; SUBURBAN ELECTRICAL DIVISION,PWD
iﬁ Key Informations for Normal Pay Bills

Pay Month |Febryary ~| Department \Puaucwonns DEPARTMENT j Emplyees .
Yet To Take
Pay Year |2012 ~| Establishment ‘SSKM(H)EL.SEC. Il, PY/D j Salary

Bill Ho. and Bill Date must be Entered though it won't nppear inthe Pay Bill. AFTERWARDS, Bill No. and Date may be Updated with Exact Data.

Bill Type QEECREAAN - Bill Number % \ 4180f11-12 Bill Date | 171022012

SELECTED Emplovwee Code and Mame
1| WORKSAVBZS744 = MASLID RAHAMAN MOLLAH bl
2| WORKSAB2H 34 o GRINARAYAN CHANDRA DAS S
3| WGB3 © BRI BIKASH KUMAR BANERIEE
4| WCANBR2EE © SRl DEBASISH BHADRA <<
5| WCANBI3Y o BRIALOY KUMAR MULLICK
6| WORKSAVBIZ6671 = GRIMANTU CHANDRA DAS -
| | 3 <

Token{ T.V. No.

Token { T.V. Date 0470112002 Gross ﬁmt

Ded. + Rec. Amt

— 7773
Cheque Ho. I:I Cheque Date En-Cash Date Netdmt 735 ._ -
|

Remarks, if any | 074 Ded Amt [2060
DDO./BBI Amt
SAVE NEXT CANCEL EXIT READMNME
/
[ Figure 7.19
Click here to

get next page

This is Key Information form Normal Pay Bills Screen. You can get information
about normal Pay bills. First select pay month, pay year, department and
establishment, then . You can update existing bill information & also insert new
bill information (e.g. Bill no. bill date etc.).
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SALARY DATA: SANCTIONED POST

To be used in: Finance Department, Government of West Bengal

Pay Bill Wise Sanctioned Post & Related G.O. Entry Screen

COSA : SANCTIONED POST ENTRY

ﬂ?‘j GOYERNMENT OF WEST BENGAL

i‘ SUBURBAN ELECTRICAL DIVISION,PWD =
m Pay Bill wise Sanctioned Post and Related G.O. R
Salary Month |February -|  Department  |PUBLIC WORKS DEPARTMENT -
Salary Year 2012 ~|  Establishment |[={a'®=clc]:RAEA =
| MWaximum 20 types of Designation are allowed per Establishment/Pay Bill for effective generation of Outer Sheet of the Pay Bill

Designation Sanetnd. [G.0. No. and Date

Executive Engineer - | 1
Executive Engineer-11 1

Sub-assistatn Engineer
Sr. Accounts Clerk

Daftari 1

22/102/2012 ADD SAVE EXIT 14:29:10

Figure 7.20

This form provides information about pay bill wise sanctioned post & related G.O.
entry.

First select the salary month & year, department, establishment to see the list.
You can add new post by clicking <ADD>, you also edit information by clicking
corresponding column, then Click <SAVE> to save changes.
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SALARY DATA: ADJUST SL. NO. IN PAY BILL

To be used in: Finance Department, Government of West Bengal

Adjust Employee Serial Number in Pay Bill

COSA : ADJUST EMPLOYEE SERIAL NUMBER IN PAY BILL

(ﬁ? GOYERNMENT OF WEST BENGAL
: SUBURBAN ELECTRICAL DIVISION,PWD saam
@ ADJUST EMPLOYEE SERIAL NUMBER IN PAY JEEL
SalaryMonth |February  +| Department ~|PUBLIC WORKS DEPARTHENT i
SalaryYear 9012 | Establishment AAREIGTIR AV -
Employee Name Serial No. G.P.F Account No.

b |SRI JAYANTA KUMAR BOSE 1 VORKSAIB/23033

SRI. PALAS KUMAR BASU 2 VIORKSAWBI25765

SRI JOYDEY GHOSH 3 V/ORKSAWB/30508

SRI ARUP KUMAR ASH 4 VIORKSAIIB/39891

SRI SUKHENDU MONDAL 5 VIORKSWBI34204

SRI NRIPAT| CHANDRA NASKAR § VIORKSAWBI3T927

SRI SIBSANKAR GANGULY i VORKSAIB/31462

SRI GAUTAM CHOWDHURY 8 SED/R-53

SMT REKHA DAS 9 SED/R-96
2000212012 wwst e 14:30:21

Figure 7.21

This screen adjusts the employee’s serial number in pay bill.
Edit the serial no, the click <Adjust>.
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SALARY DATA: SALARY TAKEN STATUS

To be used in: Finance Department, Government of West Bengal

COSA : SALARY TAKEN STATUS .

.ﬁ? GOVERNMENT OF WEST BENGAL

i SUBURBAN ELECTRICAL DIVISION,PWD ===
ﬁ SALARY TAKEN STATUS UPDATION s==2=
Salary Month |Fepruary ~ +|  Department |pUBLIC WORKS DEPARTMENT -]

Salary Year  |9p42 ERSCNEUL TS Al [PORE EL. SUB-DIVN., PY/D -

[~ Order By NAME

Employee Name Salary Taken G.P.F.Account No.
b (SR PALAS KUHAR BASU Y YORKShBI2AT65
SRIJOYDEY GHOSH Y VIIORK SMfBI30503
SRIARUP KUHAR ASH Y VWORKSh¥BI9301
SRISUKHENDU HONDAL Y VIIORK SMfBI34204
SRI NRIPATI CHANDRA NASKAR Y VWORKSNBIIT927
SRISIBSANKAR GANGULY Y VIIORK SMfBI31462
SRl GAUTAH CHOWDHURY Y SEDIR-653
SHT REKHA DAS Y SEDIR-696
22/02/2012 SAVE EXIT 14:31:47

Figure 7.22

In this screen you can see the Salary Taken Status Updating information. Select
salary month, salary year, department and establishment, then salary taken status
will occurred.
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SALARY DATA: FUND ALLOTMENT ORDER

To be used in: Finance Department, Government of West Bengal

il GOVERNMENT OF WEST BENGAL

f.? SUBURBAN ELECTRICAL DIVISION,PWD ==:.

ﬂ Fund Allotment Order ETT

Financial Year ‘2011.2012 ﬂ Order Number |12 Order Date |01/0111900

Major Head Scheme Head

Sub Major Head Voted/Charged Allotment Amount in Rs.

Minor Head Deatil Head

Plan Status Sub Deatil Head

2:34:04 P e 2210212012
Figure 7.23

This form informs about the fund allotment orders.
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SALARY DATA: FORM-16 DATA ENTRY/REPORT

To be used in: Finance Department, Government of West Bengal

This is an Income Tax Form-16 Data. Give P.F. account no then click <calculate>,
then all information will be seen. This form is salary income information form.
Click on <NEXT?> to view next employee details.

COSA : Income Tax Form - 16 Data : =National Informatics Centre :: West Bengal State Centre> Phone. 22143206

CAC-PWE-013
D.0.0. P.F.Account No. | HEw APOINTMENT - 1 ~|  ater
Department | PUBLIC WORKS DEPARTMENT Rd Table
. Employee Name 5RI RAMEM CHANDRA MASKAR
Establishment |BHABAIII BHAWAH EL. SEC., PWD |
lick h /
Financial Year |20-|-|-2012 g)fee negst EAN N, ‘ |
employee
CALCULATE SAVE PREVIOUS HEXP® DDOI Al Empluyeel 088 0/P File Format v
Salary Income T Chapter V14 Chapter V1 & Contd..  f Income Tax
1.  |Salary Income ] 143278 Others , if any J GROSS SALARY | 142178
2a. | Fixed Travelling Allowance 0
2b. |HRA | Received | 13816  Rent Pad ] Ceiling | ] Exemption ]
l2c.  |Less (1c) | ]
2. Less Allowance to the extent exempted under section 10 ( 2a + 2b+2¢ ) ]
3. Balance [ 1-2 ] 143278
4a. Stanadard Deduction ]
4b. | Entertramment Allowances
4c. Tax on Employinent 1320
. Agoregate of 4a to de 1320
G, Income Chargable Under the Head Salanes [3 -5 ] 141958
Ta. Add any other I
7. (Imeome Repurted|
= by the Employee I
Less : Loss from House Property
GROSS TOTAL INCOME [6+(T7a+7b+7c)-8] 141958
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This is Chapter VI A form. It is a part of Income Tax Form-16 Data.

COS5A : Income Tax Form - 16 Data : =National Informatics Centre :: West Bengal State Centre> Phone. 22143206

0.0.0. P.F.Account No. | 1EW APPOMIMENT - 2 | aer
Departmert | pUBLIC WORKS DEPARTMENT - Table
Establishment ‘BH ABAN BRAWAI EL. SEC.. PWD j Employee Name SRI HOHITOSH NASKAR
Financial Year ‘3011_3013 j PAN No. ‘ |
CALCULATE  SAVE PREVIOUS | HEXT = DD Info
Salary Income T Chapter ¥l & Contd.. 1 Income T ax .
10A. [Under Section 80C, 80CCC, 80CCD
(a) [80C Gross Rehate
1 G.EF. 10500 10500
i |GIS. J 240 240
1l N.5.C. [ Others ]
v T.LLP./ Others ]
v HEB.A Repayment J | 0
Vi N.8.C. Re-mvestment J | ]
vi |[PPE. J | 0
vii |[L.IC. Preminm | ]
Ix Tution Fees | ]
X Infra-Structure Bond ]
11 Others ]
Total of (a) 1040) 10740

Figure 7.25
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This is Chapter VI A Contd. Form.

COSA : Income Tax Form - 16 Data : <National Informatics Centre :: West Bengal State Centre> Phone. 22143206
D00, CAC-PWE-013

P.F.Account No. \ HEW APPOINMENT - 2 j Alter
Department \ PUBLIC WORKS DEPARTMENT j Table
Employee Name SRI MOHITOSH NASKAR

Establishment \ BHABAHI BHAWAH EL. SEC., PWD j | |
PAN No.
E

Financial Year ‘ 2011-2012

CALCULATE SAVE PREVIOUS | HEXT DDO Info I Report [ 2l EIT||:I|I:I}'EEI EXIT G/P File Format bl
Salary Income T Chapter 414 iChapter V1 A Contd_ Irzarne T ax

Gross | Deduction
by (80 CCC 0
(¢) |80 CCD | )
10B | Other Sections under Chapter VIA ‘
loc. (80D 0
lod. (80 DD 0
10e. (S0DDB | |
lof. (SOE l
log. (80 G |
10h. (SOT |
10i. | Others, PL Specify | ‘
11. |Agaregate of Deductable Amount (10A + 10E) | 10740 10740
2. |TOTAL TAXABLE INCOME ( 9- 11 ) [ Rounded to 10 ] 131220
13, |TAX ON TOTAL INCOME ] 0
Figure 7.26
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This is Income Tax part of the Income Tax Form-16 Data.

COSA : Income Tax Form - 16 Data : =National Informatics Centre :: West Bengal State Centre> Phone. 22143206
0.0.0. CAC-PWE-013

P.FAccount No. | HEW APPOIIMENT - 2 | aer

Department | PUBLIC WOPRKS DEPARTMENT j Table
Employee Name SRI MOHITOSH NASKAR

Establishment | BHABANI BHAWAN EL. SEC., PWD j | ‘
PAN No.
H

Financial Year |30-|-|_301g

CALCULATE SAVE PREVIOUS = HEXT  DDO Info
Salany Income T Chapter ¥l

Chapter ¥l & Contd..

Gross | Qualifving| Rehate

14 Surcharge : N.A.

{15 |cESS THEREON @3% of (13+14) : N.A
[16  [TAXPAYABLE (I3t015)

] 17 [RELIEF Under Section §9

|13 Net Tax Payable (16-17)
] 19a |LESS : TAX DEDUCTED AT SOURCE

] 19b  Tax Paid by the Emplover Under Section 192(14)
10 TAX PAYABLE / REFUNDABLE [ 18 - (19a+19b)]

Figure 7.27
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Chapter — 08:ECS/EPS Etc.

MAIN MENU: ECS/EPS ETC.

COSA : Main Menu

MASTER  DIRECTORY SALARY NlesM=a=de® OUERY  REPORTS Oth.Repotts Gr,DGPF ADMIN HELP  EXIT
= = ! ;
How Tar Lse ECS | EPS Module
Bank MICRJIFSC Code
| Sponsor Bank Infa,
Compu’ﬂ Enployes Bank ACCOUNT Details (COSA)

e Credit Conkra | Credit Recards
Data From Pay Accounks (For RED Only)
SUPPLEMEMTARY Salary
{0TH)er Loan Cheque Details
SUPPLEMEMTARY Bill ey Data
SET PAY BILL TYPE
#idvance Tax Deduction
LIt LEAYE-TAKEN STATLIS
Data of OTHER Bills
Income Tax Assessment
Leave Transackion
Leave Salary

2:42:50 PM
Super User
Figure 8.1
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ECS/EPS ETC.: HELP DESK

To be used in: Finance Department, Government of West Bengal

This Help Desk form explains about how to use the ECS/EPS Data.

COSA : HELP DESK

&j{? Government of West Bengal
g;,:i Urban Development Department —  ====°

HELP for ECS

HELP for ECS 1 EPS

Separate the ECSIEPS Bills and put 1 to ECSIEPS field to Haster information of establishment

Ensure that your required Bank Branches are entered through Bank Branch Hodule.

Enter Data in Sponsor Bank Haster Information. The Cheque will be issued to the Sponsor Bank & will appear in the Pay Bill Duter Sheet.

Enter BANK account information Employee wise in Personnel Information along with HICR Code, IFS Code.

Genarate ECSIEPS report through CreditiContra Hodule. ECSIEPS File is to be generated 1st. Then Employee List File is to be generated.

The above two files are to be handed over to Sponsor Bank, the 1st File as Soft Copy and the 2nd File a5 Hard Copy.

Generation of ECS Handate File and Updating of Bill No. And Bill Date are required for ECS through REI Only.

Figure 8.2
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ECS/EPS ETC.: BANK MICR/IFSC CODE

To be used in: Finance Department, Government of West Bengal

This form defines the Bank Branch Master (MICR, IFS Code) details.

Establishment

e

GOVERMMENT OF WEST BENGAL
SUBURBAN ELECTRICAL DIVISION,PWD
Bank Branch Master (MICR, IFS Code)

KOLKATA,
KOLKATA
KOLKATA
KOLKATA
KOLKATA,
KOLKATA,
KOLKATA
KOLKATA
KOLKATA
KOLKATA
KOLKATA,
KOLKATA
KOLKATA
KOLKATA
KOLKATA
KOLKATA,
KOLKATA,

el W pTn
|

pcode |Bank Cod

700
700
700
700
700
700
700
700
700
7o
700
700
700
700
7o
700
700

o0z
i
o0z
o0z
o0z
o0z
ooz
o0z
o0z
o0z
o0z
i
o0z
ooz
ooz
o0z
o0z

Br. Code |Bank Matme
000 STATE BAMK OF INDIA
001 | STATE BANK OF INDIA
002 | STATE BANK OF INDIA
003 | STATE BANK OF INDIA,
004 | STATE BAMK OF INDIA
005 | STATE BAMK OF INDIA
006 | STATE BANK OF INDIA
007 | STATE BANK OF INDIA,
008 | STATE BANK OF INDIA,
009 | STATE BANK OF INDIA,
010 STATE BAMK OF INDIA
011 | STATE BANK OF INDIA
012 STATE BANK OF INDIA
013 STATE BANK OF INDIA,
014 | STATE BANK OF INDIA,
015 STATE BAMK OF INDIA
016 | STATE BANK OF INDIA

AT I STATE ONhI S kDN

Branch MName

STATE BANK OF INDIA

SERYICE BRANCH(SER)
ALIPORE(ALL)

AMHERST STREET[AMH)

B TROADIETR)

BHPALL AVENUE(BKA)
BAGHAJATIN BATAR(BA)
BAGHABAZAR(BAR)
BAGMARIBANM)

BAGR MARKET{BUAM)
BALLYGUNGE(BAL)
BALLYGUNGE RLY STATION(BL!
BEADCN STREETIENE)

B D MILK COLONY(BOM)
BELIAGHATAIBEL)

BEPIN BEHAR] GANGULY STREET
BHCAWANIPOREBH)

OuUl INChl DCE nh ACh ISAD0 N S

Branch Acd

241 118l R ko

-27 | 5BIN0000004

=

22/02/2012

. SAVE |

EXIT ‘

14:47:20
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ECS/EPS ETC.: SPONSOR BANK INFO.

To be used in: Finance Department, Government of West Bengal

In this form the Designated or Sponsor Bank Information are shown. Here you can

add

Designated Bank name and all other details by clicking on <ADD>
as per your requirements and then click on <SAVE> to save records.

COSA : Designated / Sponsor Bank Information for ECS/EPS

‘ﬁ? GOVERNMENT OF WEST BENGAL o
SUBURBAN ELECTRICAL DIVISION,PWD SR
& Designated / Sponsor Bank Information for ECS/EPS et
Designated Bank MICR Code IFS Code DDO Name DDO Acct.No.
STATE BANK OF INDIA 700002057 SBINOO03334  oox 1212121
22/02/2012 ADD SAVE EXIT 14:49:00
- i
Figure 8.4
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ECS/EPS ETC.: EMPLOYEE BANK ACCOUNT DETAILS

To be used in: Finance Department, Government of West Bengal

COSA : Employee Bank Account Details

‘ﬁ‘f GOYERMNMENT OF WEST BENGAL
K PUBLIC WORKS DEPARTMENT abom
gi:? Employee Bank Account Details S=EE=
Department  |PUBLIC WORKS DEPARTMENT ~| Satarv Month |February -l
Establishment |pH ELECL. SECTION, PW/D v| Balary Year m »
Errployes Code Employes Mame MICR Code  |IFS Code Bank Account No Bark Name
WORKSMBMEES SR DEBANGSL SEKHAR PURKAIT TOO0UEEE4 | SBINOODOTET |20096419%82 STATE BANK
WHCANBIZ32 SRIGOURI SANKAR PANDA, FO00025EE | SBINODOTE S | 31246048598 STATE BANK
MORKSANEM1 150 SRIGOUR MOHAN MONDAL 0002239 | SBINOD 0541 | 31260585218 STATE BANK
WORKSANBIZET 25 SRIASHOKE KUMAR BANERJEE 00002554 | SBINODOTEY | 20013641 9234 STATE BANE
WORKSMBIZEEEE SR JAGADISH CHAMDRA MAJH] TOO0UEEE4 | SBINOODYTEY |20086419857 STATE BANK
WHCANBSZ1E SRI PRAMATHA MATH HALDER. TO0002584 | SBINODOSTEY | 2009641 9205 STATE BANK
SEDANCESD BRI FAMEN NASKAR 0002299 (SBINOD 2240 | 31245980211 STATE BANK
SEDANCATE SRIHRISHIKESH DAS 0002554 | SBINODOTEY | 2006419913 STATE BANK
SEDAIMCET & SR MAHADEY SANPLUI TOO0UEEE4 | SBINOODOTET |20086419%16 STATE BANK
SEDANCE4Z SRINDRANT MONDAL 0002584 | SBINODOSTEY | 20096419832 STATE BANK
SEDMNCEZY SRIASHOKE KUMAR GHOSH 0002572 | SBINOOOATO | 31843637575 STATE BNK O
SEDAMCEAT SRI ASHIS KUMAR MAHAPATRA TOONOEEEE | BBINOODTZNS |3 446084767 STATE BANK
SEDAMCE2 SR BIMAL CHANDRA DAS TOO0UEEE4 | BBINOODSTEY |200864149742 STATE BANK
SEDANCETE SRIPABITRA KUMAR MANNA TO0002584 | SBINODOSTEY | 2009641 9%72 STATE BANK
SEDANCEEY SRISATYA RAMJAN PRANANICK 0002554 | SBINODOTEY | 2006419741 STATE BANK
SEDMRAS BRI MALAY MOMDAL TOONNEEE4 | SRINOOOHTET | 20096415561 STATE BANK
NCEDAW/E24 SRIPRADIP KUMAR GOSURAMI 0002584 | SBINODOSTEY | 2009641 9207 STATE BANK
MEW APPOINTMENT - 1 | SRI RABIMDRANATH MONDAL 0002236 | SBINODOETT2 | 3207400099 STATE BAMK -
i o
Figure 8.5
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ECS/EPS ETC.: CREDIT CONTRA/CREDIT RECORDS

To be used in: Finance Department, Government of West Bengal

ECS/EPS FILE Generation Module

This form informs about the ECS/EPS File Generation. Select department, establishment,
month, Year and sponsor then click on <QUERY> to get details. If you want to generate
report for a Particular employee then give the employee code in the blank place and before
It click on check box (Do You want?). Then click on <Next> to get record.

COSA : ECS 1 EPS File Generation Module

GOYERNMENT OF WEST BENGAL
SUBURBAN ELECTRICAL DIVISION,PWD
COSA : ECS f EPS File Generation Module

DepartmentiC.I.
Estb.fInstt.
Bank Code

All Depariments

j Month

All Banks 7| =

Fehruary x

| Spansor

Give employee code here

STATE BANK Of‘INDIA

o

Erter Employves Code in belovy Texthox follveed by Clicking Mext Button, if you wart to generate report for specified
Emp. Code ‘

Click Here to get ]
Details

Matrie of the: Employee

MICR Code

IF5 Code

Bark Account Mo,

14412

fa6a

Generate with ( MICR Code

Order By Employee GPF_NO I_

™ IFS Code

2. Generate ECS ! EPS Handate

4. Verify ECS { EPS

1| MD. ABU HOSSIAN AL| SARDER 700002002]  SBIN0000004 31508414626 7444
2 |3RIAJOY BANERIEE 700002002]  SEIN0000004 sisosaaons| 36| ates]  16as
3 |SRIAMIT KUMAR DUTTA 700002002]  SBIN0000004 ssosgdoto]  as13) mml 11ee
4 |SRI AMLAN DEY 700002002]  SEIN0000004 e I
5 |SRI ARUN KUMAR DAS 700002002]  SBIN0000004 31904625007) 19040 10190 3460
6 _|SRI BIDHAN CHANDRA HALDER 700002002]  SEIN0000004 sioososter]  1es7|  eess| 12219
7 |SRI EIMAL MONDAL 700002002] _ SEIN0000004 sioos4377s|  oosze|  sam| oo
$ | SRI CHANCHAL BANERJEE 700002002]  SEIN0000004 sisosgseod]  tesds|  ores|  téoso|
— s TS 0707
y Sevmen 0 : 1. Generate ECS { EPS Fil 3. Generate Employee List
. benerate lie . benerate employee Li
2022012 | | - ploy s ‘

File
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ECS/EPS ETC.: SUPPLEMENTARY BILL

To be used in: Finance Department, Government of West Bengal

COSA : Supplementary Bill

uﬁ? GOVYERNMENT OF WEST BENGAL
o SUBURBAN ELECTRICAL DI¥ISION,PWD ===

W

Supplementary Bill

Salary Month |Febryary ~| Department |pyg | yORKS DEPARTHENT [
Salary Year |2042 +| Establishment|B.G.L. EL. SEC., PWD i
GPF Account No.

Supplementary Bill for F Days COutef #% Days| OK

PAY TYPE ELIGIBLE : Full Month QUALIFYING (Rs.)
< L
22102/2012 par | wewoesk | 14:55:43
Figure 8.7
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ECS/EPS ETC.: INCOME TAX ASSESSMENT

To be used in: Finance Department, Government of West Bengal

COSA : Income Tax Assessment

.ﬁ? GOVERNMENT OF WEST BENGAL
i:: SUBURBAMN ELECTRICAL DIVISION,PWD ==t

Income Tax Assessment = —

Financial Year (20112012 ~| PFAcct No. NCED."'."'."CMBS ~| Name |SRI GOUR CHANDRA DAS |

Res. Address PAN | |

Sex |m = QUIT

Earnings > Deduction> | Rebate U/S 88 (Savings) > | HRA Exemption > | Calculate and Print Statement I

Basic Pay = Total Gross Income 190376
Dearness Pay |:| g I Less Professional Tax
Total
DA Ll
Betwen Total Income (Salary) 188816
Loss (-}
Others I:l Income | Loss from House Property |:|
Mise |:| Other Source (Incomel |:|

Figure 8.8

This form defines about the Income Tax Assessment. It has Earnings, Deduction,
Rebate U/S 88(Savings), HRA Exemption and Calculate & Print part. You can get
those parts by clicking on the tabs.
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ECS/EPS ETC.: UA LEAVE TAKEN STATUS

Unauthorized leave Taken Status
To be used in: Finance Department, Government of West Bengal

This form provides information about unauthorized leave taken status for
particular establishment.

COSA : Unauthorised Leave Status

‘ﬁ::j? GOVERNMENT OF WEST BENGAL
:E SUBURBAN ELECTRICAL DIVISION,PWD TEEE

UNAUTHORISED LEAVE TAKEM STATUS

SalaryMonth |Fepruary  ~| Department  |PUBLIC WORKS DEPARTMENT &
Salary Year 2012 MERLEES LT Y FIECTRICAL CONSTN. SEC. - V, PWD
Employee Name No. of Days G.P.F. Account No. fzd
» |SRI NEMAI CHANDRA SEPAI 0 SEDAVCIE61 =
SRI PARSURAM PROSAD MAHATO 0 SEDAICIE42
SRI UTPALENDU MONDAL 0 VWORKSNIB/39843
SRI NITYAGOPAL KUNDU 0 SEDAICIE12
SRI ANANTA KUMAR PANDA 0 WCAIB/269
SRI BASUDEB BAGH 0 SEDN/CI563
SRI ASOKE KUMAR GHOSH 0 SEDACIE 36
SRI RAMKRISHNA SANTRA 0 VWCN/BI246
MD. EBADAT MONDAL 0 VWCABI247
2210212012 SAVE EXIT 14:59:27
Figure 8.9
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Chapter — 09: Query

QUERY

Query Menu

To be used in: Finance Department, Government of West Bengal
Purpose: This form shows the sub menus under query.

COSA : Main Menu
MASTER  DIRECTORY SALARY ECS[EPSetc, BRWMENS REPORTS Oth.Reports  Gr, DGPF ADMIN HELP  EXIT

Bill wise Data Entry Status

Bill wise Ttem Totals for a MONTH
Monkh wise Them Totals for aBILL
Emplovee Salary In Brief :’A)
Emplaves Salary In Details
Increment Drawn | Due Lisk

Computerisation

A AT

Bill wise Emploves Lisk
Bill wise Fund Allotment
Gross Pay Allawances
Bill wise Fund Balance

3123:04 PM

Super User

Figure 9.1
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QUERY: BILLWISE DATA ENTRY STATUS

CHECK CURRENT SALARY MONTH (Screen: 75)
To be used in: Finance Department, Government of West Bengal

Purpose: This form provides details of current salary month i.e. month upto
which salary data is entered into the database.

COSA : Check Current Salary Month

Jia  GOVERNMENT OF WEST BENGAL
: i? SUBURBAN ELECTRICAL DIVISION,PWD -
gb COSA : Check Current Salary Month -
Month Upto which Salary Data is entered into the Database
Maonth & Year

1 PUBLICWORKS DEPARTMENT EXCV. ENGGR.-1&11 February, 2012 0

2 -Do - DAQ OF OI0 EE, SED, PWD February, 2012 0

3 -Do- ALIPORE EL. SUB-DIVN., PV/D February, 2012 0

4 -Do- BHABANI BHAVFAN EL. SEC., PW/D February, 2012 0

] -Do- B.G.L. EL. SEC,, PviD February, 2012 0

b -Do - JUDGES COURT EL. SEC., PW/D February, 2012 0

T -Do - SSKM(H) EL. SUB-DIVN., PviD February, 2012 0

] -Do - SSKMiH) EL. SEC. II, PWiD February, 2012 0

] -Do- ELECTRICAL CONSTN. SEC.-V, PWD  February, 2012 0

10 -Do - SSKM(H) ELECL. SEC. NO.I February, 2012 0

11 -Do - V.H. ELECL. SUB-DIVISION, PW/D February, 2012 0

12 -Do - D.H. ELECL. SECTION, PW/D February, 2012 0

13 -Do - V.H.ELECL. SECTION, PWD February, 2012 0

14 -Do - BEHALA ELECL. SECTION, PW/D February, 2012 0

15 - Do - EE-I&II, SUBURBAN EL. DIVN., PViD November, 2011 8 A

PRINT | EXIT
Figure 9.2
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QUERY: MONTH WISE ITEM TOTALS FOR ABILL

MONTH WISE SALARY TOTALS OF A BILL (Screen: 75)

To be used in: Finance Department, Government of West Bengal

Purpose: This form provides details of current salary month. Select proper
department, establishment and financial year then click on <Query> to get month
wise salary totals of a bill.

COSA : MONTH WISE SALARY TOTALS FOR A PARTICULAR BILL

Y GOVERNMENT OF WEST BENGAL
I ? SUBURBAN ELECTRICAL DIVISION,PWD = sm =
ﬁ MONTH WISE SALARY TOTALS OF A BILL ===
Department | pyBLIC W/ORKS DEPARTMENT ~| Financial Year | | ExiT
Establishment [5G EL. SEC., PUID N (ke B ( Amouss in Rs.)
7 Click Here  pm
I Salary Month Gross Salary|  Deductions Het Salary| OfAcct. Dedotn, NENE._—_————,.
1 March , 2011-2012 204784.00 58665.00 146119.00 0.00 146119.00
2 April , 2011-2012 204784.00 56335.00 147949.00 0.00 147949.00
3 May , 2011-2012 204784.00 52316.00 152468.00 0.00 152468.00
4 June , 2011-2012 204784.00 5§2316.00 152458.00 0.00 152468.00
] July , 2011-2012 210874.00 51356.00 159518.00 0.00 159518.00
b August , 2011-2012 210874.00 513456.00 159518.00 0.00 159518.00
1 September , 2011-2012 210874.00 46856.00 164018.00 54181.00 109837.00
8 Qctober , 2011-2012 210874.00 48106.00 162768.00 47820.00 114948.00
9 November , 2011-2012 210874.00 42106.00 168768.00 45262.00 123506.00
10 December , 2011-2012 192064.00 41968.00 150096.00 47622.00 102474.00
1 January , 2011-2012 204648.00 42988.00 161660.00 47099.00 114561.00
12 February , 2011-2012 185803.00 42850.00 142953.00 60752.00 92201.00
2456021.00 687718.00 1868303.00 292736.00 1575567.00
Figure 9.3
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QUERY: EMPLOYEE SALARY IN BRIEF

SALARY BILL GIST (Screen: 75)

To be used in: Finance Department, Government of West Bengal

Purpose: This query form provides information of gist salary bill. It shows gross
salary, Deduction & Net Salary for a particular Establishment in a given month &
year.

Click Here

uﬁq GOVYERNMENT OF WEST BENGAL
'- f PUBLIC WORKS DEPARTMENT arem
gﬁ? SALARY BILL GIST ===
Devartment | pUBLIC YORKS DEPARTMENT | SalarvMonth Fepruary <) |
Establishment |pg L EL SEC., PYID -| Salary Year  |opq2 - EXIT
= = =
. |Name of the Employee Gross Salary(Rs)|  Deductions (Rs.) Rs.
1 [SRIDILIP KUMAR DAS 18624 1500 11124
2 |SRISANTI RAM MONDAL 19788 5138 14650
3 |SRIKANAI DAS 19436 8138 11298
4 |SRI BISWANATH SARKAR 19101 4138 14983
5 |SRI SANTOSH KUMAR SAHA 19773 4138 15635
§ |SRILAKSHMI KANTA BISWAS 19436 §138 13298
T |SRI KANAI LAL MAITY 0 0 0
8 |SRI SANKAR KUMAR GHOSH 14412 1120 13292
9 |SRIBIOY KUMAR SHOW 15037 1140 13897
10 |SRI DEBASIS MUKHERJEE 14604 2660 11944
11 |SRI JHANTU DAS 14412 1620 12792
12 |SRI PULAK CHAKRABORTY 11180 1120 10060
185803 42850 142943
Figure 9.4
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QUERY: EMPLOYEE SALARY IN DETAILS

Query: SALARY DETAILS SNAPSHOT (Screen: 75)

To be used in: Finance Department, Government of West Bengal

Purpose: This provides details salary bill. You can get Basic pay, dearness
allowances, different deductions, & net salary information for particular employee.
You have to first select department then establishment and then proper month and

year. Then click on <QUERY> to get the salary in details.

‘&j? GOVERMMENT OF WEST BENGAL
PUBLIC WORKS DEPARTMENT o
ﬁ SALARY DETAILS SNAPSHOT IEE=
Department PUBLIC WORKS DEPARTMENT 7| Salary Month | February ]
N
Establishment |B-G.L. EL. SEC., PWD 7| Salary Year 2012 7| [ EXIT \
Click Hef
Sl. [Name of the Employee lem
1 | SRIDILIP KUMAR DAS Basic Pay 9340 —
Dearness Allowance 6238
House Rent Allowance 1746
Grade Pay 2300
GROSS SALARY 18624
PF Subscription 1000
PF Loan Recovery 1250
State GIS Insurance 1983 3
State GIS Savings 1983 ]
Professional tax 130
ILB.L, HBL 6112
TOTAL DEDUCTION ?ﬁﬂj
<] | 3
185803 142953
Figure 9.5
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QUERY: INCREMENT DRAWN /DUE LIST

Query: PAY INCREMENT MONTH SCREEN (Screen: 76)

To be used in: Finance Department, Government of West Bengal

Purpose: This is pay increment screen. You can get increment information for
each employee for a given month & year. You have to first select department then
establishment and then proper month and year. Then select Incr. Date Type
Due/Drawn .Then click on <QUERY> to get the salary in details.

COSA : INCREAMENT DATE

g GOVERNMENT OF WEST BENGAL
m? SUBURBAN ELECTRICAL DIVISION,PWD o
ﬁ Pay Increment Month 22==
Department byl IC WORKS DEPARTHENT ~| SalaryMonth Fepruary  +|[2012 -]
Establishment |B.G.L. EL. SEC., PWD j Incr. Date Type
Employee Name Basic Pay Incr.Amt.

1 VirCAYBI286 SRI DILIP KUMAR DAS 9340 380 0140772012

2 SEDAICIS40 SRI SANTI RAM MONDAL 9880 30 0140772012

3 \WCAVBR2TY SRI KANAI DAS 9860 360 0140772012

4 WCAVBI2E3 SRI BISWANATH SARKAR 9650 360 0140772012

8 \WCAVB/302 SRI SANTOSH KUMAR SAHA 10070 30 0140772012

B VirCAYBI308 SRI LAKSHMI KANTA BISWAS 9860 360 0140772012

i SEDAIC3T SRI KANAI LAL MAITY 9490 380 0140772012

8 SED/R-680 SRI SANKAR KUMAR GHOSH 020 270 0140772012

5 SEDACHE T2 SRI BIJOY KUMAR SHOW 1410 280 0140772012

10 SEDAWCET3 SRI DEBASIS MUKHERJEE 1140 270 0140772012

11 SED/R-631 SRI JHANTU DAS 1020 270 0150772012

19 WORKSNIRIAARIR SRI PIII AK CHAKRARORTY AN s mm7ion? |

HELP ‘ QUERYRJ PRINT ‘ EXIT ‘
AN
\
Click Here
Figure 9.6
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QUERY: BILL WISE EMPLOYEE LIST

Query: PERSONNEL DETAILS INFORMATION (Screen: 77)

To be used in: Finance Department, Government of West Bengal

Purpose: This form shows personnel Details Information. First select
department, establishment, month, year then Click <Show Details> to see the
detail employees’ information. Scroll the grid to the right to see all personnel

information. You can export the report into excel by clicking on the button <Export
To Excel>.

..\';?-?.'c GOVERMMENT OF WEST BENGAL s
‘*‘%? PUBLIC WORKS DEPARTMENT ==z
§.? PERSONMNEL DETAILS INFORMATION T

Department | PUBLIC WORKS DEPARTMENT ~| Salary Month |February -
Establishment |B.G.L. EL. SEC., PWD j Salary Year w -
[ List only Emp. Code & Name [~ List only those Retiring on this Month

Show Detail Export to Excel Exit to Main Menu
Figure 9.7 i\

Click Here

NATIONAL
INFORMATICS

YYYYY e eoretmomats COSA
National Informatics Centre Page 181 of 277




User Manual for COSA

QUERY: BILLWISE FUND ALLOTMENT

Query: ON FUND ALLOTMENT SCREEN (Screen: 78)

To be used in: Finance Department, Government of West Bengal
Purpose: This form provides information about Query wise fund allotment for a

given financial year. Select proper financial year in which you want to get
information about fund allotment.

COSA : Query on Fund Allotment

'ﬁ::‘:ﬁ? GOVERNMENT OF WEST BENGAL G
SUBURBAN ELECTRICAL DIVISION,PWD

——

'Iﬂh Query On Fund &llotment S==i=

Financial Year [JiiERiibIE -

EXIT ‘ NEXT ‘ Total Amount(Rs):

Figure 9.8
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Query: ON FUND EXPENDITURE (Screen: 79)

To be used in: Finance Department, Government of West Bengal

Purpose: This form provides information about on Fund Expenditure for a
particular financial year. Scroll the grid to right to see total information. Select
proper financial year in which you want to get information about fund expenditure.

gru_financial _year

GOYERNMENT OF WEST BENGAL
SUBURBAN ELECTRICAL DIYISION

Query On Fund Expenditure

uiliy
fisnil
([

Financial Year: |2011.2012 j

Month Year Major_Head | Sub_major Head Mina

EXIT NEXT

Figure 9.9
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Chapter — 10: Reports

MAIN MENU: REPORTS (Screen: 80)

To be used in: Finance Department, Government of West Bengal
Purpose: This is the menu structure. This screen shot shows the sub menus of
REPORT menu.

MASTER  DIRECTORY SALARY ECS/EPSetc,  QUERY | G=ees) Oth.Reports Gr,DGPF ADMIM HELP  ERWIT

h i
WE Govt, Pay Eill, Pay Slip, Schedules CombinedCOuterand InnerShests
Pay Slip
Govt of India Pay Bill, Schedules etc,  »|  Combined Loan Schedule *5
Combined Deduction Schedule
WE Govt, Monthly Reports ¥ OfAcct, Deduction Schedule

‘¥early Salary Skatement
Last Pay Certificate (LPC)

2:05:23 PM

Super User

Figure 10.1
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REPORT: WB GOVT. MONTHLY REPORTS:PAY BILL INNER & OUTER

COSAR YT N e e

(Screen: 81)

uﬁ‘f Government of West Bengal

Print Acting Arrangement Separately? [~

Ling Mos. f Employee W

' SUBURBAN ELECTRICAL DIVISION,PWD e
@ Generation Module for Pay Bill Quter Sheet ST
Department PUBLIC WORKS DEPARTMENT M
Establishment B.G.L. EL. SEC., PWD v
Pay Year 2012 i N
Pay Month February E
Bill No. & Date 4240f1112 ' Dt. 201022012 fod
Chequeinfav.of | STATE BANK OF INDIA v
Output File Format | yswora _,J howPage BroughtForward 7 |-
Show OTH Loan Type ? v Show Page Carry Forward ? E

Print Bill Mo Bill Date ?H

Two Part ()7 T

Line Mos. / Output Page ’E

Sect Bill Mo Format

v

For Carrect Farmat, Font Size should be : 8

Include Page Eject Character?
Print Expend. Including This Bil [~

‘ ‘ Generate Outer And Inner ‘ EXIT ‘
o
|Funt Cize lE Click Here
Figure 10.2
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GENERATION MODULE FOR PAY BILL OUTER SHEET (Screen: 83)

To be used in: Finance Department, Government of West Bengal

Purpose: To generate Pay Bill Outer Sheet first select department, establishment,
year, month, bill no & date, then Click <Outer Sheet> button to create & see the
pay bill outer sheet report. This report is in text format. You can select the output
file format as your requirement.

(TaBaFarm No 18], 5 FAYBILL ¢ (Vide T.R.No.4.085) [B12008]
Fay B1ll of Permarent/Temp, Establ1shrent ot B.G.L. EL. SEC., PUD tar the month FERLUARY, wear 2012
et L L b T e e s s o e -
D0 Cpde.an CAC-PUE-0L3 Fay & Allowances Arourt n R, Fart-I (To be adjusted by Frircipal Accountant Cereral)
000 Destgnation and Ottice Address i- [==mm=mmmmmmmommmmmmmm oo oo e e e e e e e e e oo -
EXECUTIVE ENGINERR.-I 01 - Bard/Basic Pay 82350 | EOOS-ML-100-00L-15..5EF other than groupD £250.00
SUBLREAN ELECTRICAL DIVISION,FAD, 14 - Grade Fay 2500 | B008-1-14-00L-1% AJLSGP.GF. 0.00
Head/Acct.: 2089-80-00L-NP-004-V-IL  [-==-mmmmmsmmmmmmmmm oo e + B008-(1-104-00L-15, Ak e e el o 0.00
Fay (Total) L1425 | mmmmmmmmm s o o e e e s
--------------------------------------- + (B) Total Deduction (Fart-I 250,00
IE N B -
Department Code: | 03 - House Rert Allowarce 17133 | (£} Treasury Gross.. (A-El 156553, 00
Demand Neo: | 12 - Medical Allowance 3000 [ mmmmm e e e e + [As per G, Chegue Detanls]
Bl bme & Dake.0 BL20OE e e + Part-II { To be adjusted by Treasury [FAQ) )
Token/TV Newd Of: Al lowances (Totall TLES3 |mmmmmmmmmmm oo oo e e e
BT e e e e e e e e e e e [ e e s + S008-01-101-002-1% GF.F. (Group-0) 740,00
Certitrzd thaf.ix A. Gross Fayrent 185803 | 0028-00-107-001-03 Protessional tax 1350, 00
1. Al emoluments 1ncluded 1n B1lls Drasn |---------m--mmmmmmmmmmmmm oo oo + S0L-00-107-000-13,. Sfate GIS Ireurance 1983 18,00
within.last three morths hawe bezn A0L1-00-107-002-19  State IS Savings 1983 0.00
ddhursed to proper persons, Allotment during Fin, Year 20011-2012:-) B01-00-107-004-13,..5kate GIS Ireurance 1987 15.00
2, House rent gllmamce..hgs been clatred |—--------mmmommmmmmmm oo oo + BM1-00-107-005-1%  State GIS Sanngs 1987 35,00
as per rates approved by the GCovt. and | e
halt-year . eniticatien of rent has | Tot. Allotrent t11 DatelAl (0} Tetal Deduction (Part-II) B488.00

[

bheen made by the control g otficer,
No houze rent allowance haz been dran
tak persons who are 1n occoupation of
reft, tree governent quartsrs,

. Dearreszs pay and Jor any other kand of

PRy, dearress al lowance, pedallonams,

ang otter allowances hawe besn claimed

as per approved rate of the Gpuotncent.
o Increment,, @y o promotion,

leave
salary/subsistance al lowance hawe besn
claimed. .o the b111 az per ewizting
rhe, & orders and noted 1n the service
bagks, where recessary,

o Al Ersnrs whoze naves are omitted

Expend. Inelds. this B1116)

Ealance Ampunt [ 4 - B )

G Chemue Detarls:

1. STATE EAMC OF INDIA 5220
2. UE. LI, &lapors Br. 5112
30 BRLEL FWRKERSCOFCRSOLTD 50752

e —

e —

e —

+
Acting Arrargement
Dez1gnation Sanckd. | Frlled | Yaconk.
fommm e mmmsmmmmm e mmnees 4ommmme 4ommmmmes pmmmmmmen
Data Miszing 1n the Actirg Arrangerent Table
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GENERATION MODULE FOR PAY BILL INNER SHEET (Screen: 84)

To be used in: Finance Department, Government of West Bengal

Purpose: To generate Pay Bill Inner Sheet first select department, establishment,
year, month, bill no & date, then Click <Inner Sheet> button to create & see the
report. This report is in text format. You can select the output file format as your
requirement.

TEXT REPORT: PAY BILL INNER

To be used in: Finance Department, Government of West Bengal
Purpose: This is the text report format of Pay Bill Inner.

Favy BILL INNER SHEET

Department ¢ PUBLIC WORKS DEPARTMENT, GOVERNMENT OF WEST BENGAL, 7S, DIAMOND HARBOUR ROAD KOLKATA-23 Establishwent : B.G.
Head ot Mopunt.. 2053-30-001-NP-004-V-01 0.0.0. Designation @ EXECUTIVE ENGINEER-I 0.0.0. Code @ CAC-PWE-013
Fay Month & Year: Eshmuabty.. 2012 E1ll Mo, & Date : BL2005
Sl Brmadent Alc No./EnpaGroup DLUES Tkl DEDUCTIONS & RECOVERIES Total Net
MaeNane ot Incurbent Desipnatn Due Redn. A
1 2z 3 4 5 [3 7 1 3 10 11
pmmmmmmmmmmmmm oo e - mmmmm - - e —+--mm---m- mmmmmmmmmm oo m oo —+--mm--o-- $mmmmmmm - +
Joa, 1MW 2 86 v BrpaJBE + 0 3340 18624 |PF @ 1000|PTX: 1300PFrc: 12800 5/ 24} 13038 5586 |
FI DILIF KUMAR DAS GrE: 2300 I33: 3 B4 S1120 52/ 84 |
Electrician Qa5 5238 83 5 Q0P : 5533 |
JE400-25200) HRAr 1746
I
pmmmmmmmmmmmmm oo e - mmmmm - - e —+--mm---m- mmmmmmmmmm oo m oo —+--mm--o-- $mmmmmmm - +
Lo | SEDLRE /540 y BrpaJRE 2 9880 13788 |PF : 5000|PTX: 130)00P : 8533 1367 gz |
FI SANTI RAM MONDAL Grf: 2300 I33: 3 |
Electrician QA 54EL 583 5
JE400-25200) HRAr 1827
L 300

Figure 10.4
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REPORT:WB GOVT. MONTHLY REPORTS:PAY SLIP

To be used in: Finance Department, Government of West Bengal

Purpose: This screen is used to generate report for pay slip for a particular
establishment on given month & year. To generate report for pay slip first select
department, establishment, year, month, then Click <Generate> button to create &
see the report. This report is in MSword format.

REPORT GENERATION MODULE FOR PAY SLIP(Screen: 85)

“ﬁ? GOVERNMENT OF WEST BENGAL
I-".“ SUBURBAN ELECTRICAL DIVISION,PWD —==

ﬁ? Generation Module for Pay Slip with Cumulative -

Department PUBLIC WORKS DEPARTMENT j

Employee Seclection © Establishment Wise
C Section Wise
~ Total Depariment

BGL.EL. SEC, PWD -l

Pay Year & Month |2(]12 j

Pay Slip Initial SI. No. |001

Pay Slip For = All Employees As Per Selection

February j

~ Employees YET To Take Salary

Desighation as per department
* A Particular Employee
Include Page Eject Character? W

Paw Slip With Cumulative v

Dutput File Format

MSWaord j‘a GEMNERATE - PRINT EXIT

N

Click Here

Figure 10.5
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TEXT REPORT ON PAY SLIP(Screen: 86)

To be used in: Finance Department, Government of West Bengal

GOVERMMENT OF WEST BENGAL HICC05%
SIELREAN ELECTRICAL DIVISION,EYD.
75, DIAMIND HARBOLR ROADKOIKATA-23 ool
Oezpartrent ¢ PLELIC WORKS DEFARTMENT 117 No. s d24ofll-12
BRE. A0 N, VUSRS 28 PAY SLTF B111 Date v 20/02/2012
FAN ¢ ANRFD3354E Token Na. :
Nare ¢ RIDILT KIMAR DAS Token Date ¢ 00/01/200
Designation ¢ ELECTRICIAN Net B117 Ant.: Rs, 148085/-
Zale ¢ G400-25200
GROLF e February, 2012 B.G.L. EL. SEC., FUD
Earmings (Rs.) Deductions (s, ) Recovertes of Loan(fRs,) Qut/ActDegRs.)
Ttem L. dmount | Cumulative | Ttem | Awourt | Cumlabive | Itew | Ipstllpe]  Avourt | Cumslative | Balamce | Item | Awount
pmmmmen o mmmmmennan fmmmmmmmnenes s RECeECLEE gmmmmmmaanens gmmmmn gmmmmnnn mpmmmmmmeenee gmmmmmaanes mpmmmmmmeeemae gmmmnns gmmmmmanen -
boneBE. 834000 | 100720.00 | FF 1000.00 12000.00 | PF 5/ 4 1250.00 6250.00 23750.00 | COP | 5538
el 2300.00 27600.00 | I83 3.00 36,00 | LBI LR S112.00 | 26582400 | 16836.00
e 5238.00 50740.00 | 589 5.00 60,00
SRR 1746, 00 20748,00 | PTX 130,00 1560,00
pummmen pmmmmmmnnan pommmmmmneeee ek GLETEELLEES mmmmmmaanens fmmmnns pommmnna mpmmmmmmaenee fmmmmmmaanes mpmmmmmmeeemae mmmnns gmmmmmanen -
oo | L8824, CC 205808, 00 _:t N300 13656.00 | Tet 5362.00 Tet | 5538.00
pmmmmen T I CECEL PP TR mpmmmmmmmenes grmmmmmaanes mpmmmmmmeeemae gmmmnns gmmmmmanen -

Net Pay: Rz, 5586.0 fRupees Fwe 'h"usand Five m S'|\ Drﬂy‘l

Eﬁ,;mi; Pay = GrfsGracke Fay * Dasleanmss Allovance = HRAiEouse Rent Allowarce * 183:State GIS Ireurarce 1383 * 5383 State €IS Savings -
1383 * ETPrafessional ta\ *BLILE. L., FBL * COFsip-operative * -

EXECUTIVE EMGINERR-I

Figure 10.6
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REPORT:WB GOVT. Pay Bills,Pay Slips,Schedules:Combined Loan

Schedules

To be used in: Finance Department, Government of West Bengal
Purpose: This screen is used to generate report for Combined Loan Schedules for
a particular establishment on given month & year. To generate report for
Combined Loan Sehedules first select department, establishment, year, month,Bill
No & Date then Click <Generate> button to create & see the report. This report is

in MSword format.

REPORT GENERATION MODULE FOR COMBINED LOAN SCHEDULES

(Screen: 87)

|
(GOICaMBINED IO

N "ﬁ? GOVERNMEMT OF WEST BENGAL
& SUBURBAN ELECTRICAL DIVISION,PWD
hh Generation Module for Loan Schedules

Select Department
Select Establishment

Select Year

Select Month
Select Bill No. & Date

PUBLIC WORKS DEPARTMENT

B.G.L.EL. SEC., PWD

2012

A

Print Bill Mo, ¢ Bill Date ?

February + | Frint Input Statement ¢

b

42401112 *Dt. 2010212012

A

Include Page Eject Character ? W

Output File Format

MSWord F Line Nos. | Qutput Page ’ﬁ

Select the Loan ftems for which you want to generate the Schedule

SELECTED Zalary Loan fems

24|UB, HBL

S RS Code  [REJECTED Salary Loan fems
01| House Building Loan-|
4| = 02 | House Building Loan-ll

13| Interest on H.B. Loan -1

Refresh
rETrEes {||

GENERATE PRINT EXIT

N\,

Click Here

Figure 10.7
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TEXT REPORT ON COMBINED LOAN SCHEDULE (Screen: 88)

To be used in: Finance Department, Government of West Bengal

Form No. ¢ ANNEXLRE - 3
Schedule for ¢ Repayment Eroadsheet 1m respect of UE.I.,, FEL
Departwent : FUELIC WORKS DEFARTMENT,GNERMMENT, OF WEST EENGAL

75, DIAMIND HARBOLR ROADKOLKATA-Z3
Establishwent : B.G.L. EL. SEC., FWD [, 2053-30-00L-WP-004-V-01 ]
Fay Month & Year: Eshpiar.. 2012

Chemus. s b i
E117 No. & Qate..
e e e e e e e e 4mmmmmmm - 4mmmm - 4mmmmmmm - 4mmmmmm - +
Y Mame, Erucipal. fecmirds. | Insklopt. J..dopt
' TR 0 AmpuntRs) | Tetal (Rs)| Wumber (Rs.]
e e e e e e e e 4mmmmmmm - 4mmmm - 4mmmmmmm - 4mmmmmm - +
L., BRI DILIF KIMAR DAS 434520 2E5E24 520 84 1z
Electrician
e e e e e e e e 4mmmmmmm - 4mmmm - 4mmmmmmm - 4mmmmmm - +
CRAND TOTAL 1z
e e e e e e e e 4mmmmmmm - 4mmmm - 4mmmmmmm - 4mmmmmm - +

Lobital. ¢ Rupses Frve Thousand Ore Hundred Twelwe Cnly )

Rats.. [ S1gnature of EXECUTIVE ENGINEER-I )

Figure 10.8
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REPORT:WB GOVT. Pay Bills,Pay Slips,Schedules:Combined Deduction
Schedules

To be used in: Finance Department, Government of West Bengal

Purpose: This screen is used to generate report for Combined Deduction
Schedules for a particular establishment on given month & year. To generate report
for Combined Loan Sehedules first select department, establishment, year,
month,Bill No & Date then Click <Generate> button to create & see the report. This

report is in MSword format

REPORT GENERATION MODULE FOR COMBINED DEDUCTION
SCHEDULES(Screen: 89)

[GUI COpEL LEL LI

¥ ;‘a GOYERNMENT OF WEST BENGAL e
»;;1_;\? SUBURBAN ELECTRICAL DIVISION,PWD ===
m Generation Module for Deduction Schedules =T

Select Depariment PUBLIC WORKS DEPARTMENT 2|
Select Establishment B.G.L.EL.SEC, PWD o
Select Year 2012 | PrintBill No./ Bill Date ? @
Select Month February -~ Print Token Mo/ Token Date?@
Select Bill No. & Date  [4240f11-12 * Dt. 2010212012 j

Output File Format

Line Nos. 1 Paije Body ’E MSWord v |E_ Include Page Eject Character 7 ¥

Show PF Deduction ¥ v GnerateGPF FrontPage ? [
Select the Deduction tems for which vou want to generate the Schedule
SELECTED Salary Deduclion tems sl W REJECTED Salary Deduction fems
05 | Profiessional tay 01| State GIS Insurance 1983
| < 02| State GI5 Savings 1983
03 | State GIS Insurance 1987
Refresh
< | v
GEMNERATE PRINT | EXIT
Click Here
Figure 10.9
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TEXT REPORT ON COMBINED DEDUCTION SCHEDULE (Screen: 90)

To be used in: Finance Department, Government of West Bengal

Scheasle for : FROFESSIONAL TAX
Head ot Acounk..s 0028-00-107-001-03-00
Department ¢ PLELIC WORKS DEPARTMENT, GMERMMENT. OF WEST BENGAL

75, DIAMOND HAREOUR ROADKQLKATA-23

Establishwent ¢ B.G.L. EL. 3EC., PWD [,.2055-80-001-NP-004-V-01 |

0.0.0, Code y CAC-PWE-CL3
Fay Month & Year: Esbhmiary.. 2012
Eall No. & Qate..s
S e e 4o +
Sl.Np. Name Dezignaticn B F = T )
I'_Hs,w
S e e 4o +
Tooon. BRI DILIF KLMAR DAS Electrician 130,00
O it e L L L L L L L L e ek L P B L L L L LT —4mmmmmmm - +
Povede BRI SANTI RAM MONDAL Electrician 130,00 )
tmmm——- e L L L L L L L L e e —mmmmm—m - +
Fennk, BRI EANAT DAL Aszzistant Electrician 130,00
S e e 4o +
4., BRI BISWAATH SARKAR Sr. Pump Operator 130,00
O it e L L L L L L L L e ek L P B L L L L LT —4mmmmmmm - +
Rred, RI SANTOSH KIMAR SAHA Semor Workman 130,00
tmmm——- e L L L L L L L L e e —mmmmm—m - +
Bovnh, BRI LAKSHMI KATA BEIZWAS Semor Workman 130,00
+--——-- e mmmmmmmmm e mm oo —+---mmmm - +
Boves, BRI SANEAR KLMAR HOZH Workman 10,00
O it e L L L L L L L L e ek L P B L L L L LT —4mmmmmmm - +
2ok, BRI BIIOY KUMAR SHOW Semaor Workman 130,00
tmmm——- e L L L L L L L L e e —mmmmm—m - +
LoD FI DEEASIS MIKHERIEE Worlkman 0,00
tmmm——- e L L L L L L L L e e —mmmmm—m - +
oo FI HANTU DAS Workman 10,00
O it e L L L L L L L L e ek L P B L L L L LT —4mmmmmmm - +
Do FI PULAKE CHARRABCRTY Worlaman 10,00
tmmm——- e L L L L L L L L e e —mmmmm—m - +
GRAND TOTAL bk 350,00
tmmm——- e L L L L L L L L e e —mmmmm—m - +

Figure 10.10
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REPORT:WB GOVT. Pay Bills,Pay Slips,Schedules:O/Accnt. Deduction

Schedules

To be used in: Finance Department, Government of West Bengal
Purpose: This screen is used to generate report for O/Accnt. Deduction Schedules
for a particular establishment on given month & year. To generate report for
Combined Loan Sehedules first select department, establishment, year, month,Bill
No & Date then Click <Generate> button to create & see the report. This report is

in MSword format.

REPORT GENERATION MODULE FOR O/ACCNT. DEDUCTION

SCHEDULES(Screen: 91)

[ GOSA L Out-0f Account Deduction Schednle

.{w GOVERNMENT OF WEST BENGAL
r._";]l'f
i :I.'}

SUBURBAN ELECTRICAL DIVISION,PWD
Generation Module for Out-of-Account Deduction

Select Depariment
Select Establishment
Select Year

Select Month

Select Bill No. & Date

Include Page Eject Character 7 |

|PUBLIC WORKS DEPARTMENT

IB.G.L. EL. SEC, PWD

2012 -
February ~

|| |

|424of11-12 * Dt. 2010272012

Line Nos. 1 Output Page [60

Select the Loan kems for which you want to generate the Schedule

SELECTED Salary Loan tems PO REJECTED Salary Loan fiems
02| Co-operaive
<« <
Refresh
Cutput File Farmnat
Wlﬂ— GEMERATE EXIT
\
AN
Click Here
Figure 10.11
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TEXT REPORT ON O/ACCNT. DEDUCTION SCHEDULE(Screen: 92)

To be used in: Finance Department, Government of West Bengal

Schedile for ¢ CO-OPERATIVE

Departmernt : GOVERMMBMT OF WEST BENGAL.ELELIGC WORKS DEFARTMENT
Eztablishment : B.G.L. EL. 3EC., F¥D (53 -80-00L-NP-004-v-01 ]
0.0.0. Coge : CACPRE-0L3

Fay Month & Year: Ezhmuary.. 2012
Bi11 Neo. & Date.s 4240f11-17 , 20,02/2012

4= = e e e e mmmm e mmm e et oL L L L PP LR EEE LT —pmmmmm—meme +
Sl.lo. Employes Nare & Policy Ng..if any Designaticn Arount

I):H'E":.;V\.Mﬁ

+------ bt b oo mmm s mm oo +-—-—m--—-- 4
] FI DILIF KLMAR DAS Electrician 5538.00

“w 318756 BML.aa/02 20 e Q0sA ¢ ML ILC., MBS %Y Fage Mo, 1 1 %@

Figure 10.12
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REPORT:WB GOVT. Pay Bills,Pay Slips,Schedules:Yearly Salary
Statement

To be used in: Finance Department, Government of West Bengal

Purpose: This screen is used to generate report for Yearly Salary Statement for a

particular establishment on given month & year. To generate report for Combined
Loan Sehedules first select department, establishment, year, month,Bill No & Date
then Click <Generate> button to create & see the report. This report is in MSword

format.

REPORT GENERATION MODULE FOR YEARLY SALARY
STATEMENT (Screen: 93)

CO5A

SUBURBAN ELECTRICAL DIVISION,PWD | e

“ﬁf GOYERNMENT OF WEST BENGAL
ﬁ Income Tax Assessment Report

Department PUBLIC WORKS DEPARTMENT *

Establishment  |B.GL.EL. SEC, PWD

Financial Year 20112012~ Include Page Eject Character ? W
Pay Month February =

Employee Code |SEDMCI53T J
SRI KANAI LAL MAITY

Generation Process may take considerable amount of time .. Please wait !

MSWord _l_ QEI‘%ATE ‘ PRINT EXIT
Click Here

Figure 10.13
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TEXT REPORT ON YEARLY SALARY STATEMENT (Screen: 94)

To be used in: Finance Department, Government of West Bengal

Report on ¢ YEARLY SALARY STATEMENT FOR THE FINAWCIAL YEAR 2001-2012
Departrent ¢ PLELIC WORKS DEPARTMENT,GHNERMMENT CF WEST BENGAL
75, DIANGND HAREQWR ROAD,KOMKATA-23
Establ1shrent ¢ B L ELL SECL, FUD [ 2053-20-00L4HP-004-V-01 ]
Fay v 22
Fay month ¢ FERRURY

donliell
BF. 0 D[ OF | DA LA TERA LA | TA ICCAMCA] 0.4 | Other lGoszPay| GIS B Jan | COS |Lic.Fes| IJan | FF ab

Pay

1 ? 3 4 5 3 7 g § 10 1 12 13 14 15 16 17 13 13
PE:
ittt J + +- + oo Lt i S L L oo Limniaiaiy oo L imiataiy oo Linm oo ommmmms oo +
-=--4
Enployes Namg,.. I KANAT LAL NATTY G Fabect, Moo ¢ SEDAC/SY
il + += + g - Spmm———— - mmm——— g o o mm———— o= - = g o mmmm———— +
—
TOTAL| 103030 o0 SR 1l - O R RO B " SRR 1S B/ S RN oL ARm
14414l
it | + +- + oo o i e o= o= oo L L - o o oo £ i i +
===t

Figure 10.14
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REPORT:WB GOVT. Pay Bills,Pay Slips,Schedules:Last Pay
Certificate(LPC)

To be used in: Finance Department, Government of West Bengal

Purpose: This screen is used to generate report for Last Pay Certificate(LPC) for a
particular establishment on given month & year. To generate report for Combined
Loan Sehedules first select department, establishment, year, month,Bill No & Date

then Click <Generate> button to create & see the report. This report is in MSword
format.

REPORT GENERATION MODULE FOR LAST PAY CERTIFICATE(LPC)
(Screen: 95)

CO S ey of Lear B Capnpfiesia (LMO)

‘ﬁ? GOVERNMENT OF WEST BENGAL s
? SUBURBAN ELECTRICAL DIVISION,PWD —==

@ Generation Module for Last Pay Certificate (LPC) -t

Department PUBLIC WORKS DEPARTMENT j

Employee Seclection ¢ Establishment Wise
C Section Wise
© Total Department

BGL.EL. SEC, PWD A e
Data
LPC Year & Month 2012 | [February  +| 20112012 Entry

LPC For “ All Employees As Per Selection
« A Particular Employee

Include Page Eject Character? |

Select Employee Qj
Output File Format
MSWord /{10 GENERATE k| PRINT | EXIT \
\
\
\
Click Here
Figure 10.15

NATIONAL
INFORMATICS

T surroar e COSA
National Informatics Centre Page 198 of 277




User Manual for COSA

TEXT REPORT ON LAST PAY CERTIFICATE(LPC) (Screen: 96)

To be used in: Finance Department, Government of West Bengal

TR ERM. NG, 13 MNIC-COSA:
[LAST F&Y CERTIFICATE (LFC1]
[See sub pylell) of T. R. 4.081]

Name Of Office ¢ SLELREAN ELECTRICAL DIVISION,EMD
Nawe Qf DOC ¢ EXECUTIVE ENGINERR-I

LAST P& CERTIFICATE (LFC) In respect Of

Employee Name ¢ SRI KANAL LAL MAITY

Des1gnaticn ¢ SENIOR WORKMAN

GEE. A, N : SED,MWC,/537 C0SA Id. Ne. : 0000SS
F AN : Emplovee Graup.i ©
office : PLELIC WORKS DEPARTMENT

E111 Head Qf Accaunts t 2055-80-001 NP -0 -V-01

Eand Pay ¢ 2450, 0O5400-25200) Crade Fay : 2100

Frocesding on to

2. Salary Paid up to : at the follosing rates. i -
EacmingsRs.) Deductiore(Rs. ] Tut/dnc.RediRs. ]
Ttem .. Aoount Curulative | Them Amgu Curulative | Ttew Amount
2001-2002..) 2011-2012
4mm———- 4= mmm e mm e o m S e 4mmmmm e it it -+
HonsBE. 450,00 103030.00 FF 0.00 48000, 00 CF 50. 00
Do GrE 2100.00 23100.00 | 183 3,00 3300
Do TA 5216.00 | 45310.00 | 583 5.00 55.00
N -1 1735.00 18%25.00 FTx 130,040 1430, 00
Lo A 300,00 3300.00
Hmm———- 4= mmmmmmmm e o m iy e 4mm e i it -+
Recoveries of Loan (Rs.)/ Advancss/Rs. ]
Item | wrrent | Becyrdedn | Sancticred | Cumulative | Quistandng. | Installment
Inst.hig. | this gpth Arount L Becpveny Emount Erezkup
4mm———- 4= 4mmmmmmmm e mm e mm e Hmmmmmmm e Hmm e 4mmm e -+
Hmm———- 4= 4mmmm e mm e mm e Hmmmmmmm e Hmm e m e 4mmmmmmm e -+
Figure 10.16
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REPORT:WB GOVT. MONTHLY REPORTS

To be used in: Finance Department, Government of West Bengal
Purpose: This screen is used to generate report from the bellow Row(WB Govt.
Monthly Reports). (Screen: 97)

OISR AT e

MASTER  DIRECTORY SALARY ECSJEPSetc.  QUERY | Oth.Reports  Gr.DGPF ADMIM HELP  ERIT

g Computerisation of Salz

AR AT

Pay Bill Inner & Cuter (WE)
Acquittance Roll

Top Sheet

Acknowledgement

Pay 3lip *
GPF Scheduls (WE)

GI5 Details

GI5 1983 (WE)

GI5 1987 (WE)

I, Tax Deduction Schedule (TD3)
Deduction Scheduls

Hause Bldng, Loan Principal
Hause Bldng, Loan Inkerest
Loan Schedules incld, SBIHEL
Input Statement

4:34:50 PM

Super User

Figure 10.17
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REPORT:WB GOVT. MONTHLY REPORTS:ACQUITTANCE ROLL

REPORT GENERATION MODULE FOR ACQUITTANCE ROLL
(Screen:98)

To be used in: Finance Department, Government of West Bengal

Purpose: This screen is used to generate report for Acquittance Roll for a
particular establishment on given month & year. To generate report for
Acquittance roll first select department, establishment, year, month then Click
<Generate> button to create & see the report. This report is in text format.

{ peqiitanEesioll

‘ﬁﬁ GOVERMMENT OF WEST BENGAL
? SUBURBAN ELECTRICAL DIVISION,PWD o E i
@ Generation Module for Acquittance Roll

Department PUBLIC WORKS DEPARTMENT j

Employee Seclection © Establishment Wise
© Section Wise
* Total Department

B.G.L.EL. SEC., PWD -

Pay Year & Month ‘2012 j

February j

« All Employees As Per Selection

Acquittance For © Employees YET To Take Salary

Include Page Eject Character? ¥ | Line Nos. { Output Page ’E

Dutput File Format
MsWord | GENERATE Sl oo
N\

\
Figuie 10.18
Click Here
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TEXT REPORT ON ACQUITANCE ROLL(Screen:99)

To be used in: Finance Department, Government of West Bengal

CAR - 24,4 [5ze Rules 7701) and 32} ¢+ FORM TR 28 : [{S=e Rule 2E301}]

Departrart : PLELIC WORKS DEPARTMENT,GINERMMENT. OF WEST BENGAL
75, DIAMOND HAREDLR. ROAD,KOLKATA-Z3
Establishment : E.G.L. EL. ZEC., FUD
0.0.0. Code r CACPWE-IL3 B111 WNoyd Dater - 424of11-12, 20/02/2012
Fay Month & Year: Eshpuar.. 2012 Token No.o& Dater -, OL/01/200
Sl Ermoident. s No. Met Total Qut-Of-Acts. | Sab.Bdbl.
WawlName of Incusbent Designatn. | Part/Full | Dated Signature ). Demictisns Fart/Full
1 z 3 4 5 i
i e L DI fmmmmmmmmmmm e e oo fmmmmmmmmmmmmeee fommmmmmm e +
ok | WB 2 86 11124, 00 COP: 553800 5586.00
FI DILIF KLMAR DAS
Electrician
Basic Egy.i Rs. 11840
JIG400-25200) Teot: 5538.00
e e R b fmmmmmmm e fmmmmmmm e $mmmmm e +
i | SEDL R 54D 1450, 00 COP: B538.00 6112.00
FI SANTI RAM MONDAL
Electrician
Bazic Bgy.i. Rs. 12120
Ji5400-25200) Tot: 8538.00
i fmmmmmmm e fmmmmmmm e $mmmmm e +
o3 W /WE 278 1129800 COP: 2730.00 | 8568.00
FI KAWAT DAS
fzzistant Electrician
Basic Bgy.4. Rs. 119&0
Ji5400-25200) Tet: 2730.00
e et e L fmmmmmmmmmmmmmemae fmmmmmmmmmm e fmmmmmmm e +
ok /0B 283 14363, 00 COP: 8277.00 | 668,00
FI EIZWAATH SARKAR
Sr. Pump Opsrator
Basic Bgy.i. Rs. 11750
JI5400-25200) Tot: 8277.00

NATIONAL I NN <
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REPORT:WB GOVT. MONTHLY REPORTS:TOP SHEET

REPORT GENERATION MODULE FOR TOP SHEET (Screen:100)

To be used in: Finance Department, Government of West Bengal

Purpose: This screen is used to generate report for TOP SHEET for a particular
establishment on given month & year. To generate report for Top Sheet first select
department, establishment, year, month, then Click <Generate> button to create &
see the report. This report is in text format. You can choose another file format
also.

— Y S r NIRRT

LOSA TOPSHEET

dﬁ? GOYERNMENT OF WEST BENGAL
.t SUBURBAN ELECTRICAL DIVISION,PWD ===z"
@ Generation Module for Top Sheet

Select Department PUBLIC WORKS DEPARTMENT i
Select Establishment 35| EL SEC, PWD :
Select Year 2012 -

Line Nos.{ Quiput Page 60
Select Month February

PrintBill No.Bill Date ? |y, +

Qutput File Format

B GRERATE EXIT ‘
‘MSWOHI "
Click Here
Figure 10.20
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TEXT REPORT ON TOP SHEET (Screen:101)

To be used in: Finance Department, Government of West Bengal

TOR,.SHEET
0.0.C. Code v CAC-PRE-OL3

Account code r 2059-80-001-nP-004-V-01
Departmert t PLELIC WORES DEFARTMENT |
Establishment : E.G.L. EL. SEC., FRD

Fay Month & %an... February , 2002

E117 Ne : Date

Bi11 Type : PAY BILL

Gross SpmunkiRs.) ¢ 185803.00
Net Amourt (Rs.)..; 14806500

CGROUP WISE AWALYSIS OF BMPLOYEES SHOWM IN THE ENCLOSED BILL

[AFPLICAELE FOR PA&Y BILL CHLY)

oo oo mm s oo e it ~+
FOLF W.OF EMFLOYEES
il B il -+
C &
b 5

Figure 10.21
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REPORT:WB GOVT. MONTHLY REPORTS:ACKNOWLEDGEMWNT

REPORT GENERATION MODULE FOR ACKNOWLEDGEMENT
(Screen:102)

To be used in: Finance Department, Government of West Bengal
Purpose: This screen is used to generate acknowledgement for a particular
establishment on given month & year. To generate acknowledgement first select
department, establishment, year, month, then Click <Generate> button to create &
see the acknowledgement. This acknowledgement is in text format.

r B OWIEdmenTs

|
| | dgp  Government of West Bengal
@j" Urban Development Department somm
@ Acknowledment SRSt
|
Select Year 2012 v
Select Month |February -
Depertment  |PUBLICWORKS DEPARTMENT il
Establishment B.G.L.EL. SEC. PWD %
Output File Format |m5wg|-{| j |B
Generate Acknowledment ‘ Exit ‘
W
~
Click Here
Figure 10.22
R EE COSA
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ACKNOWLWDGEMENT (Screen:103)

To be used in: Finance Department, Government of West Bengal

West Bergal Form No. 2551
T.R.ANNEXLRE 'T°
[5ze Rule 702)]
ACKNOWLEDMENT

Received by cash/phepus, Rs. 148065.00 (Rupses Ore Lakhis) Forty Eight Thousand Siwty Elye..Qnolud fro

u Kolkata Fay & Acourts Office I/ I1 1n payment of my bi11 bearing Token Mo vovviviciinnincnnnns

...... Dated..the . ovviviiieiiiieinivnennnne on account of Bglill February , 2012, E.G.L. EL.

[If an advice that the bi1] has besn passed, has besn recetved thiz should 2lso be zanf,.]

511 ' PR SINAPE i e

D kA b A A At DesTgration. coe v viniinneniens

Ore Rupee Rewerue Stasp should be affixed for perscnal payeents excesding Rs. 5000.00

Nare of the meszsenger to whom payment 13 to be made

Signature of the Uasmenman. et mmamst st

Figure 10.23
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REPORT:WB GOVT. MONTHLY REPORTS:GPF SCHEDULE(WB)

REPORT GENERATION MODULE FOR G.P.F.SCHEDULE (Screen:104)

To be used in: Finance Department, Government of West Bengal
Purpose: This screen is used to generate report for G.P.F. Schedule for a
particular establishment on given month & year. To generate report for G.P.F.
Schedule first select department, establishment, year, month, bill no & date, then
Click <Non-A.1.S. GPF> button to create & see the report. This report is in text

format.

|
(COSEEGPESehedne

‘m‘ﬁ? GOVERNMENT OF WEST BENGAL
_ SUBURBAN ELECTRICAL DI¥ISION,PWD
@ Generation Module for G.P.F. Schedule

Select Year

Select Month

Select Department

Select Establishment

Select Bill No. & Date

PUBLIC YORKS DEPARTMENT

B.G.L.EL. SEC., PWD

2012

February

4240f11-12

* Ot. 200212012

]

Line Nos.1Page Body

Preferred value = 55

’E (nerate Front Page ? |

Output File Format

Include Page Eject Character 7 v

NATIONAL
INFORMATICS
CEN

National Informatics Centre

COSA

MSVord  ~ B
A.LS. GPF | Non-A.LS. GPF |l\ PRINT EXIT
Figure 10.2\4\
Click Here
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TEXT REPORT ON G.P.F. SCHEDULE (Screen:105)

To be used in: Finance Department, Government of West Bengal

Form No. : TR, Form Now 47 [ Se sub-rulefl) of T.R.E.35]
0.0.0, Code v CAC-PRE-0L3
B111 No. & Date ¢ 42ofll-17,,, 20022012

TokanToksMae & Qats., o 01/01/200
Read of Acount {pde.,.s 2059-20-000-NP-004-V-01

Inportant Inshouctions..

{1} This form should ret be used for transations of other Provident Funds for which Form No.T.R.48 has been proviced.
The Acount Wlhers should be arranged 1n =rial order,

(2} In the remarks column, giwe reasors for discontiuance of subscriptions, such as [Froceeded on leave],[Tramsferred

I Office Districts], [Quitted Szrvice], (D1ed] or [Discontirued under rule 7.
(3} In the remarks columns weite description against ewery rew rame, such as [ subscriber], [came on
fransfer from iffice, District], [Resured aubscription].
(4} Zparate.oleiwle should be prepared in respect of persons vhose Account huskers are prefixed by different
alohdetical sbbreviation
{8} In case of Central Gowrrvent Emplovess g gemtalon from the office of the Accountant Cereral of this State or
any. other State the Head of Accourt may be indicated as [8652 -Tuspense Account-00 -101 FAD Suspense- FAQ{Audit),
Kolkata]

{8} In case of other Central Government (111 Employees on deputation, the Head of Account may be indicated as [8858 -

(7} In case of Railway E

mployees on deputation, the Head of Accaunt may be indicated as [8658 - Sispense Account- 00 -

L himandn bt say A e e, ¥ i

{8} In case of other State Cowernent Evployees on deputation, the, Head of Accaunt may be Jpdiacted as (8793 - Inter-
State Suspense Account - 00 - 101 - (Nare of the comcermed State]].

Figure 10.25
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REPORT:WB GOVT. MONTHLY REPORTS:GIS 1983

REPORT GENERATION MODULE FOR G.1.S. 1983 SCHEDULE

(Screen:106)

To be used in: Finance Department, Government of West Bengal
Purpose: This screen is used to generate report for G.1.S. 1983 for a particular
establishment on given month & year. To generate report for Top Sheet first select
department, establishment, year, month, bill no & date, then Click <Generate>
button to create & see the report. This report is in text format.

| (A GGl 5T VK3

df“ GOYERNMENT OF WEST BENGAL
“';' SUBURBAN ELECTRICAL DIVISION,PWD
hb Generation Module for G.1.S. 1983 Schedule

Select Depariment

Select Year

Select Month

Flease ensire that the Empioyes’s
(15 Groups are Corect In the
Personned information ¢

Include Pade Eject Character ¥

Select Establishment

Select Bill No. & Date

v

PUBLIC WORKS DEPARTMENT

B.G.L.EL. SEC. PWD

2012 5

February -}

4240f1112 " Dt. 2010212012

Line Nos.! Qutput Page ﬁ

GENERATE EXIT

NATIONAL B |
INFORMATICS
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Figure 10.26| ciick Here
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TEXT REPORT ON G.1.5.1983 (Screen:107)

To be used in: Finance Department, Government of West Bengal

[Vide Fanas 4.4 & 4.2] T.R.FORM N,z 53 ANNECLRE-A {To be prepared by D.0.0

Zhedsle of ¢ Recovery of Subzcription lpger W.E. Government Exployess G 1.5 1583
Departrant ¢ PLELIC WORKS DEPARTMENT,G0NERMMENT. OF WEST BENGAL
75, DIAMIND HAREQLR. ROADKOIKATA-23
0.0.0. Code  CAC-FPUE-OL3
Establisheent ¢ E.G.L. EL. SEC., PWD [, 2053-80-00L-NP-004-V-01 ]
Pay Month & Year: Egbmuary... 2012
B117 No. & Qgate, s 4240fl1-12 |, 20,/02/2012

Total Wg.af Emplovess under | Cortribution oyards.. Contribution towards

urder the Group Inwrarce Fund (Rs.),..| Savings Fund (Rs.] Total Rerarks
S1.| Graup Contributicn
Subzcription | Sihzcription Rs.]

to Insurance | to Irsurance | B0L1-00-107-001-1%-00 | 8011-00-L07-002-15-00

Fund Qmly... Fund and

Savimgs Rund
EWE 0 0 0.00 0.00 0.00
ENE 0 0 0.00 0.00 0.00
WG 0 6 12.00 30,00 48,00
N 0 0 0.00 0.00 0.00
T | Total 18.00 30.00 48,00

L. Takal © Rupses Forty Eight Only )
Lfertified that a sum of Rs &/- per month on acount of contribution towards the scheme has been dedicted from
salary of each employee and the total amount so deducted has been shown on the first page of the salary b1,

Libertified that no deduction has been made from the salary of ewployees appointed on short term vacancies, on
aizhos bazis of others excluded frow the scheve (v the encluszion clauses (2) to (W) of Para-3 of the scheme,

Figure 10.27
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User Manual for COSA

REPORT:WB GOVT. MONTHLY REPORTS:G.1.5.1987

REPORT GENERATION MODULE FOR G.1.S. 1987 (Screen:108)

To be used in: Finance Department, Government of West Bengal

Purpose: This screen is used to generate report for G.1.S. 1987 for a particular
establishment on given month & year. To generate report for G.1.S. 1987 first
select department, establishment, year, month, bill no & date, then Click
<Generate> button to create & see the report. This report is in text format.

T S—

ﬁ‘j? GOVYERNMENT OF WEST BENGAL
SUBURBAN ELECTRICAL DIVISION,PWD ==z
@ Generation Module for G.1.5. 1987 Schedule

Select Depariment PUBLIC WORKS DEPARTMENT i
Select Establishment  BG | EL SEC. PWD .
Select Year 2012 .
SEIEGI: Mﬂnth Februaw v
Select Bill No. & Date  |4240f11-12 Dt 2010212012 5
Pleage ensyre that the Emplfoyee’s

S os Ot s[5
Include Page Eject Character? v

GENERATE EXIT

N

N\

Figure 10.7" Click Here
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User Manual for COSA

TEXT REPORT ON G.1.S5 1987 (Screen:109)

To be used in: Finance Department, Government of West Bengal

Vide Papas. 140d) & 7] T.R.FORM NG, -55 AINEXIRE-A G.1.5. 1987
Depart=ent : PLELIC WORKS DEPARTMENT,INERMMENT, OF WEST BENGAL

75, DIAMIND HARBOLR ROAD,KQLKATA-23
D.0.0. Code ¢ CACPWE-IL3

Establishwent : B.G.L. EL. SEC., PWD [, 2055-80-001-NP-004-v-01 ]

Pay Month & Year: Fshpuary... 2012

E111 No. & Qate.p 424cfll-12 |, 20/02/2012

Schedile : Fertaining to the Credit Head 28011 - Insurance and Fersion Fund - 00 - 107 - West Bengal State Govt.
Evployess Group Insurance Scheme - (51, Insurance Fund 1987 (1 lanoumt recetwed from State Government
Evployess urder Croup Insurarce-cum-Zavings Scheme 15987
N.E. - Incase the Subscription remain Arrear, the fact shauld be shown 1n Red Ink in Remarks colusn,

Total Ng.sf Employess under | Comtribution bpwands.... Contribution towards

under the Group Inmrarce Fund (Rs.l.... Savings Fund (Rs.) Total Rerarks
g1.| Grasp Contribution
Subscription | Sbseription Rs.)

to Insurance | to Irsurance | B0Q1-00-107-004-15-00 | 2001-00-107-005-15-00

Fund Qnly.... Fund amd

Savings Fund
EWE 0 D 0.00 0.00 0.00
EEE: 0 D 0,00 0,00 0,00
EEG 0 D 0.00 0.00 0.00
oD 0 : 15.00 35,00 50.00
T [ Total 15,00 35,00 50.00

L.Tatal : Rupees Fifty Only )

LEECUTIVE ENGINEER-T )

#4554 BY,, 23022002 +* COSA @ N.IC., WBSC **
Figure 10.29
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User Manual for COSA

REPORT:WB GOVT. MONTHLY REPORTS:1.TAX DEDUCTION
SCHEDULE

REPORT GENERATION MODULE FOR I.TAX DEDUCTION
(Screen:110)

To be used in: Finance Department, Government of West Bengal

Purpose: This screen is used to generate report for I.Tax Deduction for a
particular establishment on given month & year. To generate report for l.Tax
Deduction first select department, establishment, year, month, bill no & date, then
Click <Generate> button to create & see the report. This report is in text format.

0T e e Uad e g Gl d g la

‘»a??j? GOYERNMENT OF WEST BENGAL
i 2 SUBURBAN ELECTRICAL DIVISION,PWD 1

Generation Module for Income Tax Deduction Schedule

Select Department PUBLIC WORKS DEPARTMENT 2
Select Establishment B.G.L.EL. SEC. PWD =
Select Year 2012 -
Select Month February  ~|
SelectBill No. & Date  |4240f11-12  * Dt. 2000212012 -

Output File Format
Line Nos. ! Page Body |60 jMSWGr(I L“B Include Page Eject Character ? ¥

GEMNERATE PRINT EXIT

\
Click Here

igure 10.30
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User Manual for COSA

TEXT REPORT ON L. TAX DEDUCTION (Screen:111)

To be used in: Finance Department, Government of West Bengal

Form No. : T.R. Form Ne. 10 [Se= T.R. 4.072]

schedsle for ¢ Income Tax Deducted at Source (TDS)

Kead of Acpunt.s 8658-00-112-001-20-00

Departrent : PLELIC WORKS DEPARTMENT,GINERMMENT, OF WEST BENGAL

75, DIAMOND HAREOLR ROAD,KQLKATA-23
Establishwent : ALIPORE EL. SUB-DIWN., FWD [, 2055-80-001-NP-004-V-01 ]

0.0.0. Cods r CACPWE-013
TAN No. :
Fay Month & Year: Eshmiary... 2011
Bill Mo, & Qate,s 4030f10-11 , 10/02/2011 Tohen No. & Date.s . OLO0L/200
4mmm-—- e e e e e e e e e - —pmmmmmmm o pmmmm e m e S
-y
Sl.Ha. Name Dezighatich Sorehmount | Fan Numbsr
Gross
rRE'JVVM
FayiRs. ]
O e e e e e e e —pmmmmmm o fmmmm e m - e
-
2.l RI 0VDEV GHO3 Sub-assishatn Engireer 4115.00 | AEEPGZTLIG
30
O e e e e e e e —pmmmmmm o fmmmm e m - e
-+
Zouh BRI HLP KIMAR ATH Sub-zzsistaty Engiresr 2630.00 | ADAPALE2S)
28726
i e o s pmm e
-+
4. I SLKHEDU MOINDAL Sub-assiztatn Engiresr 6734.00 | AGPMGZI5A
33000
i e o s pmm e
-4
FI SIESAKAR GANGULY Codoan Keeper 3452.00 | ASPPGEL4EN
26430
4mmm-—- e e e e e e e - —pmmmmmmm o pmmmm e m e S
-—--s
GRAND TOTAL 1a541 . 00
4mmm-—- e e e e e e e - —pmmmmmmm o 4o mm e m e e
-
L.Tatal : Fupsss Sxteen Thousand Mime Hundred Forty Ore Only )
IELCRR { Signature of EXECUTIVE ENGINEER-I )

Figure 10.31
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User Manual for COSA

REPORT:WB GOVT. MONTHLY REPORTS:DEDUCTION SCHEDULE

REPORT GENERATION MODULE FOR DEDUCTION SCHEDULE
(Screen:112)

To be used in: Finance Department, Government of West Bengal

Purpose: This screen is used to generate report for deduction schedule for a
particular establishment on given month & year. To generate report for deduction
schedule first select department, establishment, year, month, bill no & date, then
Click <Generate> button to create & see the report. This report is in text format.

GUILTEDLETION

ﬂ? GOYERNMENT OF WEST BENGAL
hoip! SUBURBAN ELECTRICAL DIVISION,PWD ===
m Generation Module for Deduction Schedules

Select Department PUBLIC WORKS DEPARTMENT 7
Select Establishment ~ [B.GL. EL. SEC, PWD i
Select Year 2012 &l

Select Month February  ~|

Select Bill No. & Date |4

Output File Farmat

Line Nos.{ Page Body lﬁ o Include Page Eject Character ? ¥

-Select the Deduction tems for which you want to generate the Schedule

SELECTED Salary Deduction tems REJECTED Salary Deducton etns
01| State G135 Insurance 1953
02| Sfate 515 Savings 1983 LA 4
03| State G15 Insurance 1957 -
Refresh
« | 3
QENERA'H PRINT EXIT
ety
Figure 10.32
Click Here
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User Manual for COSA

TEXT REPORT ON DEDUCTION SCHEDULE (Screen:113)

To be used in: Finance Department, Government of West Bengal

Form No : T.R. PFOEM ND.-12

Schedule for : STATE CIS INSURANCE 1583

Head of Account : 8011-00-107-001-19-00

Department : PUBLIC WORES DEPARTMENT, COVERNMMENT OF WEST BENGAL
75, DIAMOND HARBOUR ROAD, FOLEATA-2

Establishment : B.G.L. EL. SEC., PWD [ 2059-80-D01-NP-004-V-01 ]

D.D.0. Code : CAC-PWE-013

Pay Month & Year: February , 2011
Bill Mo. & Date : 414o0f10-11 , 15/02/2011

+ommme- o s e +
|51.Ho. | Wame | Designation | Amount |
| | i |  (Rs.) |
- e e e o +
| 1 | SRI DILIP EIMAR DAS |Electrician | 3.00 |
mm———- R e e e L SR e e P +
| 2 | SRI SANTT REM MONDAL |Electrician | 3.00 |
e for e e e S e e e i i a P e +
| 3 | SRI EANAT DAS |Assistant Electrician | 3.00 |
¢ Ty e e e e e e e ot e e e e e +
| 4 | SRI BISWANATH SAREKAR |Sr. Pump Operator | 3.00 |
- e e e o +
| 5 | SRI TAPAN FUMAR DUTTA |Senior Workman | 3.00 |
o R e e R e S R R e R e e e +
| 5 | SRI RAJ EUFAR RAM |Senior Workman | 3.00 |
e s e s S e e e e P e +
| 5 | SRI SANTOSH FUMAR SAHA |Senior Workman | 3.00 |
¢ Hy e e e e e e e e e e e e +
| 6 | SRI LAESHMT EANTA BISWAS |Senior Workman | 3.00 |
o= e e e o +
| 7 | SRI EANAT LAT, MATTY |Senior Workman | 3.00 |
o———- e e e e R e e R +
| | | CRAND TOTAL | 27.00 |
e f e e s e s S e e R e i E e e +
{ Total : Pupees Twenty Seven Only )

Figure 10.33
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User Manual for COSA

REPORT GENERATION MODULE FOR HBL PRINCIPAL (Screen:114)

To be used in: Finance Department, Government of West Bengal

Purpose: This screen is used to generate report for HBL principal for a particular
establishment on given month & year. To generate report for HBL principal first
select department, establishment, year, month, bill no & date, then Click
<Generate> button to create & see the report. This report is in text format.

. .
E‘iﬁ yiEbuse | dineloanPrncina|

GOVERNMENT OF WEST BENGAL

SUBURBAN ELECTRICAL DIVISION,PWD ===
Generation Module for HBL Principal Schedules 2=2E
Select Department PUBLIC WORKS DEPARTMENT i
Select Establishment ~ |B.G.L. EL. SEC, PWD |
Select Year 2012 :
Select Month February g
Select Bill No. & Date  |424ofi1-12  *Dt, 200212012 K
Qutput File Format
Line Nos. | Output Page W I ,|

/7

pd Figure 10.34
Click Here
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User Manual for COSA

TEXT REPORT ON HOUSE BLDNG. LOAN PRINCIPAL
(Screen:115)

To be used in: Finance Department, Government of West Bengal

B 0104_loan_hbp.txt - Notepad

Fle Edt Format Yiew Help

Schedule for @ HOUSE BUILDING LOAN

Head of Account @ 7610-00-201-001-26

Department © LAND AND LAND REFORMS DEPARTMENT ,GOVERNMENT OF WEST BENGAL
writers Buildings, Kolkata-700001

Establistment  : PART - I [ 2052-00-090-NP-012-v-01 ]

0.0.0. Cade © CAB/LRA-004

Pa{]rumnth & vear: may , 2010

Bill Mo, & Date ; 213, 13/05/2010
mmmmem e ommmm e fommmmmmmeom fommmmmmmee fommmmmmmee e +
Bill Name & Account No. & Loan Description Principal | Recovrd, | InstImnt. | Amount
51, N, Designation amourt (R | Total(Rs)|  Wumber (Rs.)
ommmem o ommmm fommmmmmmnen fommmmmmmee fommmmmmmen fommmmmmmee +
27 | PRABIR MUKHERIEE House BUilding Loan-I 217500 | 195741 | 1017130 1673
Head Assistant
ACCT.ND, :-
e o ommmm e fommmmmmmnen fommmmmemee fommmmmmm e e +
26 | ASWINI KUMAR MAITY House Building Loan-I 75250 72232 | 143/150 503
Treasurer
ACCT.ND. :-
House Building Loan-II 167250 | 144260 | 127/150 1045
ACCT. D, :-
oo fommmmmmmem fommmmmmme- fommmmmmen fommmmmmee +
| Total | | | | 1548
oo o oo fommmmmmam fommmmmmmee fommmmmm o fommmmmme- +
| | | Grand Total | | | | Aol |
ommme- o oo fommmmmmmom fommmmmm oo fommmmmmeem fommmmmme- ¥

WhO11:35:20 MM 28/00/2011 *% COSA ¢ N.ILC., WBSC ** Page Mo, @ 1 %

Figure 10.35
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User Manual for COSA

REPORT:WB GOVT. MONTHLY REPORTS:HOUSE BLDNG. LOAN
INTEREST

REPORT GENERATION MODULE FOR HBL INTEREST (Screen:116)

To be used in: Finance Department, Government of West Bengal

Purpose: This screen is used to generate report for House Building loan interest
for a particular establishment on given month & year. To generate report for Top
Sheet first select department, establishment, year, month, bill no & date, then Click
<Generate> button to create & see the report. This report is in text format.

|
(COSAEH i oise B loanminterest

‘ﬁ? GOYERNMENT OF WEST BENGAL

@ Generation Module for HBL Interest Schedules

SUBURBAN ELECTRICAL DIVISION,PWD ses

- -

Select Department PUBLIC WORKS DEPARTMENT

Select Establishment ~ |B.G.L.EL.SEC, PWD &l
Select Year 2012 :
Select Month February :
Select Bill No. & Date  |4240f(1-12  *Dt 2010212012 -

Qutput File Format
Line Nos. ! Output Page ﬁ B :

GENERATE EXIT

S
< Figure 10.36
Click Here
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User Manual for COSA

TEXT REPORT ON HBL INTEREST (Screen:117)

To be used in: Finance Department, Government of West Bengal

) 0104 _loan,_hbi.txt - Notepad

File Edit Format Yiew Help

schedule for

1 INTEREST OF HOUSE BUILDING LOAN

Head of Account @ 0045-04-800-017-07
Department : LAND AND LAMD REFORMS DEPARTMENT, GOVERMMENT OF WEST BENMGAL
writers Buildings, Kolkata-700001
Establishment @ PART - I [ 2052-00-090-NP-012-v-01 ]
0.0.0. Code : CAB/LRA-004
PaX Month & Year: November , 2010
Bill WNo. & Date : 8384 , 16,/11/2010
tommm—- e e o dmmm oo 4ommmm oo oo dommmmmmm o +
Bil1 Mame & Account no. & Loan Description Principal | Recovrd. | InstImnt. Amount
S1.Mo. pesignation amount(Rs)| Total(rRs)| Number (Rs.)
tommm— e e e e E e dmmmm oo e oo dmmmmmmm o +
3 SAMEHU MATH BISWAS Interest on HBL - I 36565 33865 46,80 675
Head Assistant
ACCE.NO, -
Interest on HBL - II 21495 15450 34,60 350
ACCL.ND, 1 -
e P e E e dommm oo 4ommmm oo e dmmmmmmmmm +
| Total | | | | 1083
tommm— e e o dmmmm oo 4ommmm oo oo dmmmmmm o +
T SAMIR KUMAR DEB Interest on HBL - I 0 1el70 38/60 330
Head Assistant
ACCt.NO, -
tommm— o o dommmmmm oo e e et e +
B ARUP KUMAR CHATTERIEE Interest on HBL - I 0 17640 38/60 360
Head Assistant
ACCE.NO, -
tommmm o o dmm oo e oo dommmmm oo +
15 MNIRMAL SANTRA Interest on HBL - I 38054 38054 50,80 666
Head Assistant
ACCE.ND, -
Interest on HBL - II 21309 20858 49,/60 372
ACCL.ND, -
e e dmmm oo 4ommmm oo oo T +
| Total | | | | 1038
T o o oo oo fommmm oo e dommmmm oo +
| | | arand Total | | | | 2793 |
tommm—- e o tommm oo 4ommmm oo oo tommmmmmm o +
{ Total : Rupees Two Thousand Seven Hundred Winety Three only )
{ REGISTRAR AND DDO )
W 11:41:07 AM O 28/09/2011 %% COSA : N.I.C., WBSC *% Page Mo, @ 1 %%
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User Manual for COSA

REPORT:WB GOVT. MONTHLY REPORTS:LOAN SCHEDULES INCLD.
SBI HBL

REPORT GENERATION MODULE FOR LOAN SCHEDULES
(Screen:118)

To be used in: Finance Department, Government of West Bengal
Purpose: First select Department, Establishment, Year, Month, Bill No & Date,
then click <Generate> to generate Loan Schedules. This report is in text format.

U1 LEOAN;

i GOYERNMENT OF WEST BENGAL
*f;f'fff SUBURBAN ELECTRICAL DIVISION,PWD ===
@@  CGeneration Module for Loan Schedules ===
Select Department  |pUBLIC WORKS DEPARTHMENT i
Select Establishment 5G| EL SEC, PWD »
Select Year 2012 -
Select Month February il
Select Bill No. & Date[4240f11-12  * Dt. 201022012 j

Include Page Eject Character ? ¥ |MGWard  » ’57 Line Nos. | Qutput Page lﬁ

% REJECTED Salary Loan tems

| House Building Loan-| =l

i
02| House Building Loan-1I LT
13| Intereston H.B. Loan -1 -
Refresh
| b
GEMERATE | PRINT EXIT
W,
N\
— Figure 10.38
Click Here
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User Manual for COSA

TEXT REPORT ON LOAN SCHEDULES (Screen:119)

To be used in: Finance Department, Government of West Bengal

B 0111_loan, bt - Notepad
Fle Edt Fomat Wiew Hep

| Schedule for @ INTEREST ON H.B. LOAN - 1

Head of Account ; 0049-04-800-017-07-00

Department ; LAND AND LAND REFORMS DEPARTMENT,GOVERWMENT OF WEST BENGAL
writers Buildings, Kolkata-700001

Establishment  » AGRI-CEWSUS - 2401 [ 2401-00-111-CN-001-v-01 ]

Pay Manth & vear; April , 2011

0.0.0, Code 3 CAB/LRA-004

Bi11 Mo & Date @ 69, 18/04/2001

R e fommmmm oo mmmmm - L ommmm e +
1|51, Mo | Name | Principal | Recovrd, | Instimnt. | Amount |
i | & Designation | Amount(Rs)| Total(rs)| wumber | (Rs.) |
mmmmee o fommmmnmeee fommmmmmee et fommmmmmee +
|2 | GAUTAM DE | | | | 1000 |
il | section officer | | | | |
s e e e frmmmmmmmem e frmmmmmmmem ¥
| | | GRAND TOTAL | 1000 |
e e e e fmmmmm oo e +
( Total : Rupees One Thousand only )
Date ( Signature of REGISTRAR AND DDO
= e e e ¥
iﬁﬁ 11:49:07 - 28/09/2011 ** COSA + N.I.C., WBSC ¥ Page No, & L1 *¥
il
| Figure 10.39
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User Manual for COSA

REPORT:WB GOVT. MONTHLY REPORTS:INPUT STATEMENT

REPORT GENERATION MODULE FOR INPUT STATEMENT
(Screen:120)

To be used in: Finance Department, Government of West Bengal

Purpose: This screen is used to generate report for input statement for a
particular establishment on given month & year. To generate report for input
statement first select department, establishment, year, month then Click
<Generate> button to create & see the report. This report is in text format.

CUSAEHINELLS I EmENTE

uﬂ? GOYERNMENT OF WEST BENGAL

4 SUBURBAN ELECTRICAL DIVISION,PWD N3,
iﬁ Generation Module for Input Statement B

Select Department PUBLICWORKS DEPARTMENT g
Select Establishment  |pG| FL SEC. PWD .
Select Year m o

Select Month Py +| | Ot 55

Include Page Eject Character ? - v

Output Fl Fomat
‘MSWO[H jﬁ EENERATB_\L

EXIT

N
Click Here

Figure 10.40
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User Manual for COSA

TEXT REPORT ON INPUT STATEMENT (Screen:121)

To be used in: Finance Department, Government of West Bengal

) 0111_input.txt - Notepad

File Edit Format Wiew Help

Department . LAND AMD LAWND REFORMS DEPARTMENT, GOVERMMENMT OF WEST BEMGAL
writers Buildings, Kolkata-700001
D.0.0. Code T CAB/LRA-D04 Establishment ! AGRI-CEMSUS - 2401
Bill Mo, & Date : 1§ . 107032011 Afc Head @ 2401-00-111-CN-001-v-01
B T e e
| 57.] Item Description | Heads of Account | Amount (Rs.)
e o e +
1 Basic/ Band Pay 2401-00-111 -CN-001-v-01-01 3FEF0.00
2 | Dearness Allowance 2401-00-111-CN-001-v-01-02 17238.00
3 | House Rent Allowance 2401-00-111-CN-001-v-01-03 738800
4 Grade Pay 2401 -00-111-CN-001-v-01-14 11380.00
s Tt T et o o
| TOTALCLtod ] | 73876.00
o o o
LESS : a. Recoveries of overdrawals 2401-00-111-CHN-001-v-01-01 | (=) 0,00
b, Recoveries of Festiwal Advance | 2401-00-111-CH-001-v-01-01 | (-) 200,00
d. recoveries of Flood Advance 2401-00-111-CH-001-v-01-01 | (=) 0,00
C. Recoveries of advance of Pay 2401-00-111-CN-001-v-01-01 | (-] 0,00
s T e o o +
| 5 | Total Ca+hbh+c+d) | 2401-00-111-CH-001-v-01-01 | (=) 200,00
e e T e B - +
| TOTAL SALARY  To hbe Deducted from allotment ) | 7367600
e o o +
| LESS DEDUCTION TO BE RECORDED AT A.G.W.EB. OFFICE
b o e +
| & | G.P.F. Other than Group-D | 8009-01-101-001-19 | 1a0a0. 00
s T o o +
| 7] G.P.F. A.I.S | 8009-01-104-001-19 | 0,00
- e o +
| recoveries for PRINCIPAL on
e o e +
| 8 | House Building Advance | 7610-00-201-001-26 | 0,00
e e o e e +
| 9 | Motor cCar Advance | 7610-00-202-001-26 | 0,00
s T o o +
| 10 | M. I. Advance | 7610-00-800-001-26 | 0,00
s T e - +
| 11 | Computer Advance | 7610-00-800-003-26 | 0,00
e o o +
| recoveries for INTEREST an
o o o +
WWO11:52:58 AM 2B/00,/2011 % Z0sSA @ N.ILC., WBSC ¥ Page No. 1 %% Continued ..
I
R T T Tt o o +
| 12 | House Building Advance | 0049-04-800-017-07 | 1000, 00
o fom o +
| 13 | Motor Car Advance | 00459-04-800-0158-07 | 0,00
Figure 10.41
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User Manual for COSA

Chapter —11: OTH. REPORTS

OTH. REPORTS

To be used in: Finance Department, Government of West Bengal
Purpose: This screen is used to show menu structure of other reports.
(Screen:122)

COSA M en|

G, DGPF ADMIM HELP  EXIT

MASTER  DIRECTORY SALARY ECS[EPSett.  QUERY  REPORTS

......... 3 I
! 2ports 0 Gr, D GPF Certficate
Earning Items Schedule Compensatory Eil
. . | QJAcck, Deduction Schedule sessional Allowance Bl ¢
Computerisation of Salary Acca ... By
SectionfEsth, wise Pavable Amounts Salary Regisker

A AT

Salary Consolidation Report

Employes wise payable Amounts
Supplementary Bill Inner

Un-Disbursed Bill Inner

Bill wise Emplawee Lisk

GPF Schedule 3

Yearly Reports ]

10:53:43 AM

Super User

Figure 11.1
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OTH. REPORT:O/ACCT. DEDUCTION SCHEDULE

REPORT GENERATION MODULE FOR OUT OF ACCOUNT
DEDUCTION (Screen:123)

To be used in: Finance Department, Government of West Bengal

Purpose: This screen is used to generate report for out of account deduction for a
particular establishment on given month & year. To generate the report first select
department, establishment, year, month, bill no & date, then Click <Generate>

button to create & see the report. This report is in text format.

EO et e L e e =i

; ;a\ GOVERNMENT OF WEST BENGAL

LY

—_—— =

| ”*:‘" SUBURBAN ELECTRICAL DIVISION,PWD
@ Generation Module for Out-of-Account Deduction

Select Department PUBLIC WORKS DEPARTMENT 7
Select Establishment  [B.G.L. EL.SEC, PUWD i
Select Year 2012 .

Select Month February -

Select Bill No. & Date  \p4off1-12 Dt 2010202012 N
Include Page Eject Character 7 v Ling Nos.{ Output Page |60

Output File Format
QENERP.TE!J EXIT

N

Figure 11.2 | Click Here
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OTH. REPORTS:PAY BILL EXTRACT

GENERATION MODULE FOR PAY BILL EXTRACT(Screen:124)

To be used in: Finance Department, Government of West Bengal
Purpose: This screen is used to generate report for Pay Bill Extract for a
particular establishment on given month & year. If you want the report for selected
section you can do it by selecting <section wise>.

i"'_'U'L-': . SALARYATEN WISEIOTALS

GOVERNMENT OF WEST BENGAL
SUBURBAN ELECTRICAL DIVISION,PWD

Generation Module for Pay Bill Extract

Select Department

Filter Selection for

Select Year
Select Month
Show OfAccl.

Totals ?

Include Page Eject Character ¥ v

PUBLIC WORKS DEPARTMENT

« Establishment Wise
~ Section Wise

B.GL.EL.SEC., PWD

2012 *

February -

Yes ~ Line Nos. ! Qutput Page ’E

NATIONAL
INFORMATICS
CEN

Output File: Format
CGENERATE EXT |
Text >
N\
Figure 11.3 Click Here
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TEXT REPORT FOR PAY BILL EXTRACT(Screen:125)

To be used in: Finance Department, Government of West Bengal

L S0105Nofanad
File Edit Format Yiew Help
| A-BILL EXTRACT

Department

DD.O Code : CAC-PWE-013

Pay Month & Year, February , 2012

(To be attached to Dishursing Officers Bills And Accounts)

: PUBLIC WORKS DEPARTMENT,
75, DIAMOND HARBOUR ROAD KOLKATA-23

D0.0. Desig. - EXECUTIVE ENGINEER-|
Establishment : B.GL EL SEC., PWD [ 2058-80-001-NP-004-v-01 ]
Bill MNo. & Date : 4240f11-12 2000212012

1. Hasic Pay ‘Rs. 9235000
2. Grade Pay ‘Rs. 21900.00
3. Dearness Allowance ‘Rs. 51414.00
4. House Rent Allowance CRs. 17139.00
5. Medical Allowance "Fs.  3000.00
GROSS TOTAL *Hs.  185B803.00
P F. Subscription ‘Rs.  33040.00
PF. Arrear ' Rs. 0.00
P F.Recovery ‘Rs. 325000
PF.DEDUCTION TOTAL CRs. 38290.00
1. State GIS Insurance 1983 - Rs. 18.00
2. State GIS Savings 1983 ' Rs. 30.00
3. State GIS Insurance 1987 - Rs. 15.00
4 State GIS Savings 1987 “Rs. 3500
Figure 11.4
e ESES COSA
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REPORT: SALARY CONSOLIDATION REPORT

SALARY CONSOLIDATION REPORT (Screen: 126)

To be used in: Finance Department, Government of West Bengal

Purpose: This screen is used to generate report for salary consolidation for a
particular section on given month & year. If you want the report for particular
establishment then you can do it by selecting <Establishment Wise>.Then click on

<QUERY> to generate the report.

05 SALARY CONSOLIATIONRERORT

d:as GOVERNMENT OF WEST BENGAL
? SUBURBAN ELECTRICAL DIVISION,PWD
SECTION / ESTABLISHMENT WISE SALARY

mmmmm

Derent DUBL 1 HORKS DEPLRTHENT

....................................

o Establishment Wise | QUERY

el o |y o SeayYer gy " Section Wise EXIT
Il Page Feet Chamctr? v (it F Text
— B
Figure 11.5
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SALARY CONSOLIDATION REPORT (Screen: 127)

B salary_con? - Notepad B@@

File Edt Fomat View Help

[COSA & NIC, WesC] PAYBILL CONSOLIDATIONG®® [11:22:18 AW * 23f02/2012)

Department i SUBURBAN ELECTRICAL DIVISION,PWD,GOVERNMENT OF WEST BENGAL
Pay Month & Year: February , 2012

g, ACquittance section Bill Bill Qut-of-Account Deductions Payable
Mo, Mo, & Date | Amount Amount Amount
(Rs.] (Rs.] (Rs. ]
e e e T fmmmmmm e frcmm i el S S e fmmmmmmmmmes 1
1| TEST *¥| 4170101, 00)COPY 750357,00 3419744,00

| | | | | | |
Total 0/A Oedcns, + 750357.00

GRAND TOTAL 4170101, 00| C0F: 7R0357.00 1413744, 00

Tota1 0/ Dedcns, & 750357.00
e e L fmmmmmmmmmmae 1
Cash AMOUNT: RS, 23419744.00 (Rupees Th1rty Four Lakh[ ] Ninteen Thnusand Seven Hundred  Forty Four Only)

EXECUTIVE ENGINEER-I

{ &

Figure 11.6
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OTH. REPORTS:BILL WISE EMPLOYEE LIST

GENERATION MODULE FOR PAY BILL WISE EMPLOYEE
LIST(Screen:128)

To be used in: Finance Department, Government of West Bengal
Purpose: This screen is used to generate report for G.1.S. 1987 Schedule for a
particular establishment on given month & year.

EmployeeiseRay bl Atstract

Output File Famat
o 5 GEMNERATE ‘ PRINT ‘ EXIT
I X

4

‘ﬂ%j? GOVERNMENT OF WEST BENGAL T
SUBURBAN ELECTRICAL DIYISION,PWD :—;EE_:
ﬁ Generation Module for Employee wise Pay Bill Abstract ST
Select Depariment PUBLICWORKS DEPARTHENT -
Select Establishment  [B.GL.EL. SEC, PWD i
Select Year 2012 v
Select Month February -
Select Bill No. & Date  |4240f11-12  *Dt. 2010202012 J
Include Page Eject Character 7 v Line Nos. ! Output Page W

Click Here Figure 11.7

z
>
=
o
=
>
5
l

F

3

b= §

=

5
Ef
e
PN
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TEXT REPORT FOR PAY BILL EXTRACT(Screen:129)

To be used in: Finance Department, Government of West Bengal

I 0111_empAbs.txt - Notepad
File Edt Format View Help

] Pay 8111 wise Employes List

DEpartment t LAND AND LAND REFORMS DEPARTMENT,GOVERNMENT OF WEST BENGAL
writers Buildings, Kolkata-700001

Estahlishment @ AGRI-CENSUS - 2401 [ 2401-00-111-CH-001-v-01 ]

0.0.0. Code : CAB/LRA-004

Pa{]rumnth & vear: march , 2011

Bi11 No. & Date : 16, 10/03/2011
51, o Mame of the Employee Designation
| | PF Account Mo | Pay 5cale
e e o
1 | DEBI PROSAD BANERIEE Assistant SeCretary
ADMN B /46628 13600-35100
e T T e TR +
|2 | GAUTAM DE | section officer
| | ADMN/WE/54937 | 0-0
Fommee e o +
TOTAL NUMBER OF EMPLOYEES IN THIS BILL z

WEO12:47:00 PH 2B/09/2011 *¥ COSA @ N.I.C., WBSU *¥ Page Mo, @1 W

Figure 11.8
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OTH. REPORTS:YEARLY REPORTS:YEARLY SALARY STATEMENT

GENERATION MODULE FOR PAY BILL WISE EMPLOYEE
LIST(Screen:130)

To be used in: Finance Department, Government of West Bengal
Purpose: This screen is used to generate report for yearly pay statement Schedule
for a particular establishment on given month & year.

‘ﬁﬁ? GOVERNMENT OF WEST BENGAL
\ %:2 SUBURBAN ELECTRICAL DIVISION,PWD = ===

Generation Module for Yearly Pay Statement

Department PUBLIC WORKS DEPARTMENT z

Establishment  |BGL.EL. SEC. PWD .

Financial Year  {2011-2012 j Include Page Eject Character? |

Employee Code | All Employees -

Generation Process may take considerable amount of time .. Please wait !

Output File: Format
Text - L SENERATE ERINT EXIT
Figure 11.9
INFORMATICS
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TEXT REPORT FOR YEARLY SALARY STATEMENT (Screen: 131)

To be used in: Finance Department, Government of West Bengal

I 0108_pay_yearly.txt - Notepad

Fle Edt Format View Help

o YEARLY SALARY STATEMENT FOR THE FINANCIAL YEAR 2009-20L0
. ABHIJIT RAY

| Repart on

Incumbent Name

¢ ADMN/WE/72455

G.P.FLACCT, NOW
Department

. LAND AND LAND REFORMS DEPARTMENT,GOVERMMENT OF WEST BEMGAL

writers Buildings, kolkata-700001

¢ AUDITORS - 2029 [ 2029-00-001-Np-013-v-01 ]

Estahlishment

|

1.5

U |
__+_

40 |

|

yl

|

16880 |

13

|

Other |@ross Pa
|
|

12

|
A |
1|

T.A |CCAZHCA| o
5 | 10| 1

M. A,
8

H.R. A,
7

__+_

4325 | 40 |

4100 |

2751 | 300 |

2034 |

14240 |

wl |

—-—t-

40 |

25426 |

4100 |

__+_

1563 |

3400 |

31087 |

40342 |

TOTAL| 162145 |

Figure 11.10
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[ Amounts in Rs, ]

0.A | Other |Gross Pay| G.I.5.| P.Tax | (CGHS [Lic.Fes| T.Tax | PF 5ub | Other |HBA Rec. |Oth.Rec. | Net Pay |

1|

| 2| B |
: pemmmmmmeet

1

|20

18

I L A S I L I R A

13

12

| 263148

4920

177 |

70| L7 |

| !

- - - - - - S S

Figure 11.11
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OTH REPORT: SECTION/ESTB. WISE PAYABLE AMOUNT

SECTION/ESTABLISHMENTWISE SALARY TOTALS (SECTION WISE)
(Screen: 132)

To be used in: Finance Department, Government of West Bengal
Purpose: By this form you can generate salary totals. First select Department,
Establishment, Year, Month, then Click <Query> to generate the pay bill.

AT SECTI O ESTAGLBHIWENT W55 PAYEGILL ABSIRACT

Inclode Page Eject Charater 7~

COutpat File Fomiat | pSWord

449 GOVERNMENT OF WEST BENGAL

“w SUBLIRBAN ELECTRICAL DIVISION,PWD 23z
!ﬁ SECTION / ESTABLISHMENT WISE SALARY TOTALS Seae
Depariert | BUBLIC WORKS DEPARTHENT " EstablishmentWise ~ QUERY
Sl gy o Syt Pl BT

sssssssssssssssssssssssss

National Informatics Centre

Figure 11.12
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SECTION WISE SALARY TOTAL (Screen: 133)

To be used in: Finance Department, Government of West Bengal

(00344, NIC, WBSC] #*PAYBIL) ABSTRACT® [11:36:13 M * 23/02/2012]
Departrert : SUBIREAN ELECTRICAL DIVISION,EYD,GAVERAMENT OF WEST BEVGAL

Fay Month & Year: Fehmuary.. 2012

&1, Arauittamce Section Gross Deduchiom.. het 0/A Deden J..Bavable
No. Amgunt Amunt Ammnt Ammunt Amount
(Rs.) (Rs.) (Rs.) (Rs.) Rs.)
e i it +mmmmmmmm - +mmmmm oo +mmmmm oo +ommmm - +ommmmmm o +
e TEST S408004,00] 1235303.00] 4170000.00]  TEO35T.000 3419744.00
e 4mmmmmmmm e dmmmmmmmmmm el Hmmmmmmmmmeme dmmmmmmmmem e +
GRAND TOTAL R 004 00 1235503, 00] 4170001.000  7RO357.00| 341%744.00
e i it +mmmmmmmm - +mmmmm oo +mmmmm oo +ommmm - +ommmmmm o +

== 11e3601S A, 20 022002 = CO5A ¢ NVILC,, WBSC =

Figure 11.13
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CENTRI

National Informatics Centre Page 237 of 277




User Manual for COSA

OTH REPORT: UN-DISBURSED BILL INNER

MODULE FOR GENERATION OF UN-DISBURSED PAY BILL INNER
SHEET (Screen: 134)

To be used in: Finance Department, Government of West Bengal

Purpose: By this form you can generate Un-disbursed Pay bill inner sheet.

First select Department, Establishment, Year, Month, Bill no, then Click
<Generate> to generate the pay bill.

[ il el ishsed Paydhl N nnerssheetGul)

SUBURBAN ELECTRICAL DIVISION,PWD so=im

uﬁj? GOYERNMEMNT OF WEST BENGAL
!ﬁ: Generation Module for Pay Bill Inner Sheet { UN-DISBURSED )

Select Department PUBLIC WORKS DEPARTMENT v

Select Establishment  |B.G.L.EL. SEC, PWD

Select Year 2012 i
Select Month February "
Select Bill No. & Date  |4240f1112  *Dt. 20022012 |

Include Page Eject Character 7 v Line Nos. ! Qutput Page ’H

Output File Format
I

QENERQTE EXIT

S\

Figure 11.14 "\
Click Here
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PAY BILL INNER SHEET (Screen: 135)

To be used in: Finance Department, Government of West Bengal

A GG LPAY BILL INNER SKEET

zpartrent ¢ PUBLIC WORKS DEFARTMENT,GFMERMMENT, OF WEST BENGAL,75, DIAMOND HAREOLR ROAD,KOLKATA-23
stablishrent ¢ B.G.L. EL. SEC., PUD [, 2053-80-00L-hP-004-V-01 ] 0.0.0. Code ¢ CACFWE-O13

ay Vonth & Year: Febpuany.,. 2002 B110 No. & Qate, s 4240f11-12 | 20/02/2012

wl i OLES Szl DEDUCTIONS & RECOVERIES Total het
ealare of Incusbent Qesionatn. lue Deane Lo Revarks
L ? 3 4 5 & 7 g 5 10 1 1
mepmmmmmmee oo e Rty mpmmmmmmenn 4mmmmmnee 4mmmem e mmmmmmnnae R 4mmmmmmmemmm e oo 4mmmmmeee Rt IREEe +
B 28 By 530 13624 |GPF: L000(FTX: L30(PFrce 12500 5/ 2411 13033 S5 [Medical allowance ha
RI DILIF KLMAR DAS Gepe 2300 I8! 310/Ar 5538 |0RT, 4 S1L20 52/ &) s rave in Vst Ben
Electrician Q4. 5238 sg 8
HAr 16
Spmmmmmemesemseoeseeooe- $ommmmmees pmmmmmes $mmmmmmee- 4o me - $mmmmemee 4ommmmmee- s i $mmmmmmee- R +
i SED/C /540 B+ SEED 15788 |GPF: SOODIFTA: 130 13678 8112
RI SANTI RAN MOWDAL Grfr 2300 I8 300/4: 2538
Electrician 04, S48 3: P
HRA: L1827
mepmmmmmmee oo e Rty mpmmmmmmenn 4mmmmmnee 4mmmem e mmmmmmnnae R 4mmmmmmmemmm e oo 4mmmmmeee Rt IREEe +
ol B 2T BF o 5Ee0 19436 |CPF: BDOOIPTA: 130 10858 2568

Figure 11.15
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LGB GFAY BILL INNER SHEET

FARTUENT, NERNMENT, OF WEST BENGAL, 75, DIAMCAD HARBOIR ROAD KOLKATA-Z3
, FID [ A(R5-80-00L-WP-004-V-0L 1 D.D.OL Code ¢ CACPUE-IA3

BT No. & Qafe, s 424f11-12 | 20/02/2012

OLES boatal DEUCTIONS & RECOVERIES Total Net
lue Dedn. Lo Remarks
3 4 ; J 7 g 3 10 1 12
e mpmmmmmnee s N A i et Rl R s 4mmmmememen e +
BF ¢ S0 18624 |GPF: L000PTX: 130\PPrc: 12500 5/ 24)1 13038 5% Medical allowance ha
GeRs 2300 18 3(0/As S538LRT 5 B1120 52/ M) s raze 1n West Ben
04, G238 hEY 5
Har 1746
--------- R S st
B : 5880 15788 |GPF: SOOOPTX: 130 1367 6112
Gy 2300 I8y 30/A B3
04 H4E hEY 5
HA 182
"""""""""""""""""""""""""""""" Figurei1.16 T
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Chapter —12: G.P.F. MODULE

G.P.F. MODULE:YEARLY INTEREST RATE

MODULE FOR YEARLY INTEREST CALCULATION (Screen: 136)

To be used in: Finance Department, Government of West Bengal
Purpose: This form shows the sub menus under GPF Module.

COSA S Manieni;

MASTER DIRECTORY SALARY ECS/EPSetc. GQUERY REPORTS OthReports | e iicid

A0OMIN  HELP  EXIT

Yearly Interest Rate
Yearly Opening Balance

g Computerisation of Salary Accounts (C( 1" #ihrawlamout

PF Calculation

TR AT

11:45:12 AM

Super User

Figure 12.1

NATIONAL B\
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G.P.F. MODULE: YEARLY INTEREST RATE

MODULE FOR YEARLY INTEREST CALCULATION (Screen: 137)

To be used in: Finance Department, Government of West Bengal

Purpose: In this form you can add new interest rate by clicking on the <ADD>
button. Then type financial year press enter then type interest rate , press enter
after that click on <save>.

SO T estslChlaon|yEan vy
ﬁf GOYERNMENT OF WEST BENGAL S
il SUBURBAN ELECTRICAL DIVISION,PWD =z:i:
Q Module For Yearly Interest Calculation Tt
Serial No. Financial Year Interest Rate
1 2011-2012 45
ADD ‘ SAYE ‘ PRINT ‘ EXIT ‘
AN
| e \ .3 | —
\\ Figure 12.2
Click On Add To enter new
Yearly interest rate
= COSA
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G.P.F. MODULE: YEARLY OPENING BALANCE

MODULE FOR YEARLY OPENING BALANCES CALCULATION (Screen:
138)

To be used in: Finance Department, Government of West Bengal

Purpose: By this form you can generate report on opening balance .First select
Department, Establishment, financial year, then Click <Generate> to generate the
pay bill.

l O Lngig delpe = Gale b i]gy) Fup s Fuliekil =y

ﬁf GOVYERMMENT OF WEST BENGAL
'\f  SUBURBAN ELECTRICAL DIVISION,PWD T E
g?‘.? Opening Balance Calculation for A Financial Year

Department PUBLIC WORKS DEPARTMENT 3

Establishment  |g G| EL SEC, PWD -

Financial Year ],

'?‘.'?.'?‘.'?.'?‘.'i‘.'?.'?‘.'?.'?‘.'?.'?‘.'?.'?‘.'i‘.'?.'?‘.'?.'?‘.'?.'?‘.'?.'?‘.'i‘.'?.'?‘.'?.'?‘.'?..:'

Employee Code Employee Name Opening Balance s
EW APPOINTMENT-1 SRIPULAK CHAKRABORTY 0
EW APPOINTMENT-1 SRIPULOK CHAKRABORTY 0
SEDIR-680 SRISANKAR KUMAR GHOSH 0
SEDIR-681 SRIJHANTU DAS 0
SEDIWCI537 SRIKANAI LAL MAITY 0
SEDIWCI540 SRI SANTI RAM MONDAL 0
SEDIWCI560 SRITAPAN KUMAR DUTTA 0
SEDIWCI6T2 SRIBIJOY KUMAR SHOW 0
SEDIWCIET3 SRIDEBASIS MUKHERJEE 0
WCIWBI279 SRIKANAIDAS 0 -l
23/02/2012 SAVE ‘ REPORT EXIT 11:48:37
yah
Figure 12.3
Click Here
e ESE= COSA
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REPORT FOR YEARLY OPENING BALANCE
CALCULATION(Screen:139)

FROVIDENT FUND OPENING BALANCE (YEARLY) CALCULATION

Department : PUBLIC W
D.D.0. Code : CAC-PWE-013
Establishment

Financial Year : 2011-2012

5 DEPARTMENT

: B.G.L. EL. SEC., HWD

|5l no| Employee Code | Name Of Employee | Opening Balance |
e 2 | 3 | 4 |
- fom e Fom - +
| 1 | NEW APPOINTMENT-12 | SRI PULAK CHAFRABORTY ! o
T st e e e e +
| 2 | NEW APPOINIMENT-12 | SRI PULOK CHAFRABORTY | o
S e e R T ey s R e R o +
| 3 | SED/R-68D | SRI SANWAR FUMAR GHOSH | o
foeen e e e N TS e e g e by T L e B +
| 4 | SED/R-681 | S5RI JHANTU DAS | o]
L e S it L e +
| 5 | SED/WC/537 | SRI FANAT LAL MAITY ! ol
i s R e e e S e +
| 6 | SED/WC/540 | SRI SANTI RAM MONDAL | 0|
B St e R e s e L e S R N e e +
| 7 | SED/WC/56D | SRI TAPEN FUMAR DUTTA i ol
forneee e R R oy e e S e e ey P +
| 8 | SED/WC/672 | SRI BIJOY KUMAR SHOW | o]
- T = e e - +
| 9 | SED/WC/673 | SRI DEBASIS MUFHERJEE ! o
e e e +
| 10 | WC/WB/279 | SRI FANAI DAS | 0|
S e e frsrmsn g s s S e e +
| 11 | WC/WB/283 | SRI BISWANATH SARFAR | ol
tmmmm T ST e +
Figure 12.4
i COSA
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G.P.F. MODULE: YEARLY WITHDRAWAL AMOUUNT

MODULE FOR PF WITHDRAWAL (Screen: 140)

To be used in: Finance Department, Government of West Bengal
Purpose: By this form you can get information regarding PF withdrawal.

First select Department, Establishment, Financial Year then Emp Code to get the
PF withdrawal information.

I COT A U= ng B e e R For A Flise bl ey

s GOVERNMENT OF WEST BENGAL
i’?f SUBURBAN ELECTRICAL DIVISION,PWD =s===
@)  PF WithDrawal £=

Department ‘PI.IBLIE VFORKS DEPARTHENT

Estabihment | B.6.. EL. SEC. PWD

|| Finvesr  |20112012

Bt

B hEmal |

|[-*-"i~ 0 con I

L I R e e e
mp Code [t

Emp Hame SRI SANKAR KUHAR GHOSH

Maonth, Year #| Amount|Remarks

April, 2011
May, 2011
June, 2011
July, 2011
August, 2011
September, 2011
(ctober, 2011
November, 2011
December, 2011
January, 2012
February, 2012
March, 2012

23/02/2012 SAVE EXIT 11:51:05

Figure 12.5
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G.P.F. MODULE:PF CALCULATION

MODULE FOR PF CALCULATION (Screen: 141)

To be used in: Finance Department, Government of West Bengal

Purpose: By this form you can get PF Calculation for a financial year.
First select Department, Establishment, Financial Year, then select Employee code
to get Pf calculation for this particular employee.

I G030 MR Clen G Fur st Flizle b =y

ﬁ? GOYERNMENT OF WEST BENGAL
| SUBURBAN ELECTRICAL DIVISION,PWD ==s:C
iﬂ:? PF Calculation for A Financial Year

Department IPUBLIC WORKS DEPARTMENT - DUpLERID O
Establishment  [B.G.L. EL. SEC., PWD e .
Financial Year  |2011-2012 -
Employee Code |SED/R-580 -

Employee Name [SRI SANKAR KUMAR GHOSH

Monith Subscription | Ref Amt. Total  |Withdrawals | Monthly Bal.

April, 2011 1000 0 1000 0 L ———
May, 2011 1000 0 1000 0 1 ———
June, 2011 1000 0 1000 0 000
July, 2011 1000 0 1000 0 o000
Rugust, 2011 1000 L] 1000 0 e 0
September, 2011 1000 1] 1000 1] 11—
October, 2011 1000 ] 1000 0 nw
November, 2011 1000 0 1000 0 g0
December, 2011 1000 0 1000 0 L1 —
January, 2012 1000 0 1000 1] o000 |
February, 2012 1000 0 1000 0 oo |
Total Rs.i- 12000 0 12000 0 66000
23/02/2012 SAVE REPORT EXIT 11:52:15
Figure 12.6
INFORMATICS o
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REPORT FOR PF CALCULATION (Screen: 142)

Department
D.D.0. Code
Establizhment
Financial Year
Nane Of Emplovee:
GPF Account No.

GENERAL PROVIDENT FUND LEDGER ACCOUR

: PUBLIC WORES DEPARTMENT
: CAC-PWE-013

+ B.G.L. EL. SEC., PUWD

¢ 2011-2012

SRI SANEAR FUMAR GHOSH

: SED/R-680

D B RO R B s e T e R T Times.

|Withdrawals |Monthly balance | Renarks

|¥a. | of |in whole Rs. |Withdrawals| |with Voucher|on whichinterest
| | Preceding Year | | | | Ko, | is calculated
1] 2 | | | 5 | & | | 8
————— T Tt
| 1 |april, 2011 | 00| 0] 1000 0] 100|-----
| | l | | I |
————— e PR
| 2 |May, 2011 | 000| 0] 1000 0] 2000{-----
| | | | | | |
————— T e
| 3 |June, 2011 | 00} 0] 1000] 0] 3000|-----
| | l | | l |
----- oo oo e e e e e e e e e e
| 4 |July, 2011 | ooj 0] 1000] 0] 4000{-----
| | | | | | |
----- oo oo o e o e e e e e e e e e e e e e oo
| 5 |August, 2011 | 00| 0] 1000 0] 5000|-----
| | ! | | l |
Figure 12.7
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Chapter —13: ADMIN

MAIN MENU: ADMIN

MAIN MENU: ADMIN (Screen: 143)

To be used in: Finance Department, Government of West Bengal
Purpose: This form shows the sub menus in admin.

S AT e

MASTER  DIRECTORY SALARY ECS(EPSetc. QUERY  REPCRTS Oth.Reports Gr.DGF‘F. :\j

© HELP  ERIT

SCROLL For Mext Month
Update Earning With Zero

Computerisation of Salary Accounts (COSA)

TO Do TASKs (Month,Bill wise)

BACKUP CO54 Data (S0LServer Yersion)
BACKLUP C054 Data (Foxbase Yersion)
SEGGEREGATE Data

MODIFY P.F.Account Na,
DELETION Of Emplovee
Update GIS In Movember
Update P, Tax Deduction

—— . Update Increment Date

Recall Emplovee existed earlier

Recall By GPF Acc, Mo,

Apply Mew DA Rate
Super User Apply STATE-HRA Rate
Apply GOI-HRA Rate
Apply Mew DP and DA
For Medical Officers

Gzenerate Bill-Softcopy for Treasury

g i ke

T He

Generate Emploves Full Data-Softcopy For Treasury

Figure 13.1
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ADMIN: SCROLL FOR NEXT MONTH

GENERATION OF NEXT MONTH’S SALARY DATA (Screen: 144)

To be used in: Finance Department, Government of West Bengal

Purpose: This form is used for generation of next month’s salary data. Select
Department, Establishment, Year, Month, and then Click <Generate> to generate
salary data for next month. On completion, Task completion message will appear.
Before generate the Salary Data first click <Read me>, and read the instruction
carefully.

el

|
|

AR GENERATION

SUBURBAN ELECTRICAL DIVISION,PWD -1l

‘-pij? GOYERMNMENT OF WEST BENGAL
i Generation of Next Month's Salary Data

o R

Generate Salary Data for

Select Department PUBLIC WORKS DEPARTMENT i
Select Establishment B.G.L.EL. SEC. PWD -
Salary Year 2012 |
Salary Month March -~

This generation process may take several minutes. On completion, Task Completed message will appear.

CAUTIONMN! Youshould Read it ‘

23/02/2012 11:56:32

Figure 13.2

Click Here
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GENERATION OF NEXT MONTH'’S SALARY DATA (Screen:145)

To be used in: Finance Department, Government of West Bengal

Purpose: This form contains important information regarding generation of
Next month’s salary data. Click on <CLOSE MSG.> button to close the message
after reading it.

kit SUBURBAM ELECTRICAL DIVISION,PWD ——== T
Generation of Next Month's Salary Data

‘ﬁ? GOVERNMENT OF WEST BENGAL
i

Generate Salary Data for

Ensure that Incteament Date, Amount are entered, Government Service Type GOILfGoWB are entered
properly to avoid wrong calculation of HRA on award of increament. While Generating the Monthly Salary
Diata for the Specified Parameters, the System will automatically increase the Loan Becovery Installment
Mo, Stop Loan if all the installment nos_ ate recovered The System will ask the user if increament may be
given to an incumbent in case inctreament is due in the specified month and year. On confirmation, the
system will generate new Basic Pay, D.P, DA, H R A, Professional Tax etc. and will set the next
inctement date in the same month of ensuing year. If the user opts for not giving increment to the
incumbent, the increment date will be set in the next month RUN Update GIS Subscription after generation
of November Salary.

| This generation process may take several minutes. On completion, Task Completed message will appear. |

CLOSE MSG.

23/02/2012 GENERATE w  EXIT | 11:57:35

AN

Figure13.3 "\

Click Here
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ADMIN: TO DO TASKS

TO DO TASKS (MONTH/BILL WISE) (Screen: 146)

To be used in: Finance Department, Government of West Bengal

Purpose: To add new task Click <ADD>, then enter new task to be performed,
then Click <SAVE>. For printing the task description Click <Print>, a text editor
appears, you can print from there.

[ COSA : 1U.D0. JASK

i
| | wgdlp GOYERNMENT OF WEST BENGAL
.! “{q“f SUBURBAN ELECTRICAL DIYISION,PWD =z==

| %ﬁ? TO DO TASKs ===

Salary Month |Febryary ~|  Department

Salary Year 2012 +|  Establishment

23/02/2012 ADD SAVE PRINT EXIT 11:58:43

“

AN

Figur\13.4(a)

Click Here
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Purpose: Click <SAVE> to save new data. For printing the task description Click
<Print>, a text editor appears, you can print from there. (Screen: 147)

LOSAS U DU ASH

.3,‘?‘1 GOVERNMENT OF WEST BENGAL

"‘j SUBURBAN ELECTRICAL DIVISION,PWD sa2m
g:? TO DO TASKs S=SE-
SalaryMonth |February  ~|  Department |PUBLIC WORKS DEPARTMENT b
Salary Year 12012 v  Establishment \BGL EL SEC., PWD ,

Description of the Task to be Perormed in the Abave mentioned Manth & Year for the Specified Cadre (Max. 100 Characters)

2310212012 CANCEL SAVE PRINT EXIT 12:59:26
BN
N\
Figure 134
Click Here
e EERE COSA
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ADMIN: BACKUP FOR SQL SERVER VERSION

DATABASE BACKUP SCREEN FOR SQL SERVER (Screen: 148)

To be used in: Finance Department, Government of West Bengal
Purpose: Specify the path of COSA. After that Click the <BACKUP> button to take

database Backup. After successful back up completion it will give a message as
shown in figure in red color.

Vit e e )

s GOVERNMENT OF WEST BENGAL T
% SUBURBAN ELECTRICAL DIVISIONPWD — ===="

This Procedure enables to take Backup of COSA data entered in the Hard Disk of Computer as a precautionery
measure. Copy the generated Backup File in suitable media (Pendrive / CD etc.)

Backup on the Server Machine

|Qc; jﬂackup on the Server completed successfully in
—\cosa__230212.hak
0 )

A
3 Documents and Setings :%‘
{4 Excisel |

2bjaiContolTookifT]Bna NET35
_Cl azp.net

Bt

Click Here to get
COSA backup

Figure 13.5
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ADMIN: UPDATE GIS IN NOVEMBER

UPDATE GIS SUBSCRIPTION OF THE EMPLOYEES (Screen: 149)

To be used in: Finance Department, Government

of West Bengal

Purpose: This form is used to update GIS Subscription of the Employee. First
Scroll & Generate Salary for the month then executes this menu.

REOEARSA I STt e oVETrT e G S S i Dy e s 5 S S

.:ﬁ GOYERNMENT OF WEST BENGAL
{ SUBURBAN ELECTRICAL DIVISION,PWD

ol oy

Update GIS Subscription of the Employees

IMPORTANT :: GIS Subscription of the Employees will be
calculated based upon their Pay Scales and the existing
Data will be modified accordingly.

of November

According to the Finance (Audit) directives, this menu
should be executed to get effect in the Salary for the month

When To Run : Scroll and Generate

Then execute this Menu.

Salary for November.

UPDATE GIS

Figure 13.6

Click Here To Update GIS
Subscription
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ADMIN: UPDATE P.TAX DEDUCTION

UPDATION SCREEN OF PROFESSIONAL TAX DEDUCTION
(Screen: 150)

To be used in: Finance Department, Government of West Bengal

Purpose: First select Month & put Salary Year, then Click <UPDATE> to update
P.Tax Deduction. It will take a few minutes to complete.

UL e S0l R O

ﬁr GOVERNMENT OF WEST BENGAL s
”H SUBURBAN ELECTRICAL DIVISION,PWD =it
m Updation of Professional Tax Deduction

Undate Professionl Tax Deduction For Sty ordn - Saly Y
Febrary 0]

LIPDATE EXIT

Click Here To Update Professional
Tax

Figure 13.7
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UPDATION SCREEN OF PROFESSIONAL TAX DEDUCTION
(Screen: 151)

To be used in: Finance Department, Government of West Bengal
Purpose: First select Month & put Salary Year, then Click <UPDATE> to update
P.Tax Deduction. It will take a few minutes to complete.

ﬁr GOVERNMENT OF WEST BENGAL
SUBURBAN ELECTRICAL DIVISION,PWD e,
ﬁ Updation of Professional Tax Deduction '

Salary Month Salary Year
‘February _J 01

Update Professional Tax Deduction For

| LUDA @

—_—

‘ DOME | ‘

OF

A ——

Figure 13.8
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ADMIN: APPLY NEW DA RATE

APPLY NEW DA RATE FOR STATE GOVERNMENT EMPLOYEES
(Screen:152)

To be used in: Finance Department, Government of West Bengal

Purpose: Dearness Allowances of all State Government Employees will be
changed as per the last DA Rate. This will affect the Monthly Salaries from the
months appropriate to the effect date for DA Rate as entered in the DA Rate Table.

DA will be calculated considering Basic Pay and Non-Practicing Pay. Click <Apply
New DA Rate> button to change the DA Rate.

COsANew A Hate

Jis  GOVERNMENT OF WEST BENGAL

" SUBLRBAN ELECTRICAL DIVISION,PWD S=sic
@ Apply New DA Rate NN
Department  |pUBLIC WORKS DEPARTMENT ~ »|  SalaryMonth IFepryary  +
Establishment |g g EL SEC. PWD L Salary Year 2012 ,

Service Type|gtate gK BACK

DA of All Selected Employees will be updated with New DA Rate (%)

FoR | 2009 | 45 o

Proceed Exit

Click Here To Apply New DA Rate

NATIONAL
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Figure 13.9

ADMIN: APPLY STATE-HRA RATE

APPLY NEW HRA RATE FOR STATE GOVERNMENT
EMPLOYEES (Screen: 153)

To be used in: Finance Department, Government of West Bengal
Purpose: House Rent Allowances of all State Government Employees will be

changed as per the HRA Rate. To apply new HRA Rate Click <Apply New HRA
Rate> button, then Click ‘Yes'.

'é‘j? GOVERNMENT OF WEST BENGAL S
SUBURBAN ELECTRICAL DIVISIONPWD == ==7

@ nppl_',r Mew HRA Rate for State Government S

SNEWE At Cd 0TS el SOV ETTME NS HDYEEER

9 15% HRA Fate will be applied from 01/04/2009 |
. \'/ AGREED ?

‘ Yes ]

X

Click Here
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Figure 13.11

ADMIN: APPLY NEW DA RATE

APPLY NEW DA RATE FOR CENTRAL GOVERNMENT EMPLOYEES
(Screen:154)

To be used in: Finance Department, Government of West Bengal

Purpose: Dearness Allowances of all Central Government Employees will be
changed as per the new DA Rate. Select department and then establishment. If you
want to apply new DA Rate for State Government then select service type=GOlI.
Then click on <OK>. Then click on <Proceed>, it will take few minutes to

complete.

CUNA SN ew I Rate
u&? GOYERMMENT OF WEST BENGAL e
" W SUBURBAN ELECTRICAL DIVISION,PWD e
';m Apply New DA Rate i

Department  |pyBLIC WORKS DEPARTMENT v SalaryMonth  IFepryary -}

Establishment |g ¢ L EL. SEC.. PWD «  Salary Year 2012

Service Type[=710

Click Here To Apply New
DA Rate

Figure 13.12
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ADMIN: APPLY GOI-HRA RATE

APPLY NEW HRA RATE FOR CENTRAL GOVT. EMPLOYEES
(Screen:155)

To be used in: Finance Department, Government of West Bengal
Purpose: House Rent Allowances of all Central Government Employees will be

changed as per the HRA Rate. To apply new HRA Rate Click <Apply New HRA
Rate> button, then Click ‘Yes'.

.ﬂq GOVERMNMENT OF WEST BENGAL
H ? SUBURBAN ELECTRICAL DIVISION,PWD
ﬁ Apply New HRA Rate for Central Government Employees

IMPORTANT :: House Rent Allowances of All Central
Government Employees will be changed as per the last
HRA Rate in the HRA Rate table and this will affect the

B IRASH Al EN TR E T OV e eSOy EEs

) 30% HRA Rate will be applied from 12/01/1998 |
/ AGREED ?

Click Here

Figure 13.13
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ADMIN: UPDATE INCREMENT DATE

UPDATE PAY INCREMENT MONTH (Screen: 156)

To be used in: Finance Department, Government of West Bengal
Purpose: This form is to update pay increment month. Click on <Update> to
update pay increment month.

USRSt es nEremes s Yate

W ? GOYERMMENT OF WEST BENGAL

'f SUBURBAN ELECTRICAL DIVISION,PWD g
‘m:? Update Pay Increment Month S===
Department | pyBLIC WORKS DEPARTMENT ~| Salary Month |February  ~
Establishment ‘B.G.L. EL. SEC., PYID j SG|CII'V Year

Update Increment Month (01/MM/YYYY) of all Employees fo 011 ’ﬁ 112009

SLNo. |PF Code Employee Name Basic Pay Incr.Amt.| Incr.Due on

HELP ‘ %PDATE ‘ PRINT ‘ EXIT ‘
/
Figure 13.14
Click Here
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ADMIN: READ ME

TIPS (Screen: 157)

To be used in: Finance Department, Government of West Bengal
Purpose: This page provides some important tips regarding this Package. Read
this instruction carefully before start. Click on <More Info> to read more tips.

! COT8 S pIEEM R

. Help Desk
ﬁ? Government of West Bengal Phone No. (033) 2214 3206 ====
@ COSA ; Important Tips Email : mm-'qw.|!o‘3|s..wlj.n|c.|n. ; S=Ei-
pkghosh@writers.wh.nic.in

1. After Installation, Data Entry Sequence is : Master Data -» Basic Infarmation -» Department -> Establishment-» User Administration
2. Establishmment Mame is the Pay Bill Name by which itis referred o say BilkT or, Gazetted o, Part-d ete.

1. Codes relating to Department, Establishment etc. are Computer Generated. Onhy Name, Head of Accounts are ta be Entered.

4. Do NOT Edit Description of Existing Directary Data viz. Designation. Pay Allowances etc. Add if necessany.

5. After Master Data Entry is Completed, Data Entry Sequence is Persannel Information Entry -> Manthly Salany Data

b PF Loan f PF Arrear f Other Loan Informations relating to Principal Amounts etc. to are to be Done through respective Menu items
7. Delete Emplayee Option should Not he often Used. To Stap Salary Temporarily, Use Stop Salany Option in Personnel Infarmatian
g FOLLOW INSTRUCTIONS ON THE SCREEN CAREFULLY FOR EACH DATA OPERATION. THIS IS WERY IMPORTANT I

4 Generate Data for Next Month Only f Pay Bill is Campleted for Current bMonth | Data Once Generated can NOT be Re-Generated |
10. Take Backup of the Database on Every COSA Working Day. Keep atleast 2 Sets of Database Backup in Floppies.

11, SHORT DATE FORMAT should be : ddfmmfnss And DATE SEFARATOR Should be: [/ Otherwise there will be ERROR

12. Far the first manth ta implement COSA, you have to take pain in entering data etc. But Next Month onwards, you will hawve nice time

Low-cost solution version of COSA Implementation does NOT Require any Database Engine ore Tips
Installation ot User End. Only Windows 8 or, upwards 05 based Machine is Sufficient !

CO3A iz designed in such manner 5o as to suppott EDBMA like M3 301 Server as backend databage,

Figure 13.14

Click Here
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ADMIN: READ ME

TIPS (Screen: 158)

To be used in: Finance Department, Government of West Bengal

Purpose: This page provides some more tips regarding COSA. Read this
instruction carefully before start.

CUBASSmpORaniSlips

fh COSA : Important Tips

r.q‘."f Government of West Bengal

Help Desk

Phone No. (033) 2214 3206
Email : mm@writers.wb.nicin -~ | SSEE8-

pkghosh@writers.wh.nic.in

Pay Stop or
else due to

If the Employee comes from Bill-1 to Bill-2 under the same DDO with effect from August : Scroll
Data for both Bill-1 and Bill-2 for August. Invoke Personnel Information of that Employee for

Aungust. Change the Establishment from Bill-1 to Bill-2 and Save.

Transfer

Retirement

If the Employee Retires or, Transferred to Other office with effect from say August, you do : Seroll
the Pay Data of that Pay Bill from July to August --= Invoke Personnel Information of that
Employee --= Select YES for Stop Salary Option and Save. In the Pay Bill of August, the employee

will appear with Zero Salary, But September onwards, it will not appear in the Pay Bill.

Error Comes while invoking
Personnel Information :
SOME FIELDS ARE LYING
BLANK !

Short Date format should be : dd/mm/yyyy and the Date Separator should be [

To Do this, Double Click sequentially on : My Computer --= Control Panel -
Regional Options = Date. Then change the short date format = Apply.

Error while invoking COSA

pay DSN may be removed. Check it,

or, Saving Data

Check whether .dbf files are there in c:\cosa folder

Select all the .dbf files, unmark the Read Only permission, if it is there

Backup Database Files Not
working !

Explore C:fcosa through Windows Explorer. View files by Type. Select all .dbf
Files. Send to Floppy Disk.

NATIONAL B\

National Informatics Centre
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ADMIN: FOR MEDICAL OFFICERS

MODULE FOR INDIVISUAL PAY SLIP(Screen:159)

To be used in: Finance Department, Government of West Bengal

Purpose: This form generates

individual

pay slip. Select department,

establishment, pay year, pay month. Then select G.P.F Ac/No and percentage to
generate individual pay slip for officers.

NEW DR AR ED] CAO R GRS

i
or

'ﬁ‘j GOVERNMENT OF WEST BENGAL
Select Department
Select Establishment
Pay Year
Pay Month
Select G.P.F.Alc No.

Select Percentage

. SUBURBAN ELECTRICAL DIVISION,PWD
@ Generation Module for Individual Monthly Pay Slip

PUBLIC WORKS DEPARTMENT

| «

ALIPORE EL. SUB-DIVN., PWD

2012

| «

February M

WORKS/WB/23033

| 4

| «

——

GENERATE EXIT

/

/

Click Here
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HELP

This menu is for Help to all User.By Clicking is menu a window will open
(Screen:160)

COSAMarmMent;
.mSTER DIRECTORY SALARY ECS/EPSetc, QUERY  REPORTS Oth.Repatts Gr.DGPF ADMIN _ EXIT
Computerisation of Salary Accounts (COSA)
AT A
12:22:28 PM

Super User

Figure 13.18
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Then click on >OPEN COSA HELP FILE and Solve your quiries.(Screen:161)

FELP

iglels

'ﬁ? Government of West Benagal
@ Computerization Of Salary Accounts

OPEMN COSA HELP FILE

EXIT

Figure 13.19
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Chapter —14: Do’s And Don’ts For DDOs

DO’S

1. Keep Printed User Manual of COSA with you during day-today operation of
COSA

2. Consult COSA Operating Manual available under Help Menu to quickly
solve operational issues

3. Ensure to install COSA database in single PC

4. Keep earmarked PC for COSA in healthy condition

5. Take Backup of COSA Database regularly without any fail using Backup
Utility available in COSA

6. Take COSA backup in PC hard disk and in redundant Removable media
(USB Pen drive, HDD etc.)

7. Opt for Pay Stop option of Personnel Info Menu only after Scrolling of
Monthly data

8. Install Anti-virus software in PC earmarked for COSA

9. For critical problems, consult COSA Support Team

10. When new DA announces, Apply new DA Rate from ADMIN menu only
after Scrolling

11. In case of employee Transfer/Death/VRS , Stop the salary from Personnel
menu after scrolling

DON'TS

1. Do not operate COSA in Standalone mode in more than 1 location to avoid losing
data integrity

2. Do not share Administrator Password with common user to avoid tampering of

Master data

Do not use COSA earmarked PC for other purposes as much as possible

Do not operate COSA Database in Raw Mode (without through COSA application)

Do not use Removable Media (earmarked for COSA backup) for other purposes

o o b~ w

Do not Delete employee, in case of employee Transfer/Death

NATIONAL B\
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Chapter — 15: GLOSSARY

ABBREVIATION

AAO - Assistant Accounts Officer

ADO - Agriculture Development Officer
AMC - Annual Maintenance Contract
AO - Accounts Officer

CD - Compact Disk

COSA - Computerization of Salary Accounts
DDO - Drawing and Disbursement Officer
DEO - Data Entry Operator

DLI - Deposited Link Insurance

DM - District Manager

DOA - Department of Agriculture

DOS - Disk Operating System

DRW - Daily Rated Worker

DU - District Unit

EPF - Employee Provident Fund

FAO - Finance & Account Officer

GO - Government Order

GOl - Government of India

GOWAB- Government of West Bengal
HDD - Hard Disk Drive

HQ - Head Quarter

IT - Information Technology

JAO - Junior Accounts Officer

LAN - Local Area Network

MD - Managing Director

MIS - Management Information System
MS - Microsoft

NIC - National Informatics Centre
NICSI - National Informatics Centre Service Incorporated
OIC - Officer In-charge

OS - Operating System

PAO - Principal Agricultural Officer

PC - Personal Computer

PES - Pension Fund System

PL - Project Leader

PM - Project Manager

PSA - Principal Systems Analyst

QMS - Quality Management System
QRG - QMS Review Group

NATIONAL
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RAM - Random Access Memory

RDBMS- Relational Database Management System
SAO - Sub-divisional Agricultural Officer

SC - Schedule Cast

SDG - Software Development Group

SRS - System Requirement Specification

ST - Schedule Tribes

UM - User Manual

UPS - Uninterrupted Power System

WBSC - West Bengal State Centre

WBSSCL- West Bengal State Seed Corporation Ltd.
XP - Extreme Programming
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Chapter —16: ACHIEVEMENT

A) Issuance of G.O. No. 9491-F Dated 20-09-2002 by WB

B) COSA has bagged the Good E-Governance Project Award in the Microsoft
Leadership Summit 2007 held in New Delhi, on 27th November 2007

Achievement

COSA

(Computerisation Of Salary Accounts)

o

=
b

( has bagged the good e-governafice pro jé; atvard i |
‘M .icrf_wqﬁ gﬂ't.-'f:'?’r.!rm:??.tt Leadersht 'ﬂﬁ#ﬂ‘j (7 & .ﬁ‘t i New

|‘f:
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Chapter — 17 Troubleshooting Tips

1. Issue: | cannot login. Error message shows: "Wrong User Id/Password! Please
Try Again”.

Answer: Error message indicates that an incorrect Logon ID and/or password

were entered. Please verify that the correct Logon ID and password were
entered. The password is case sensitive. Make sure you have completed the
registration process.

2. lIssue: "Wrong User Id./Password! Please Try Again” message is displayed
sometime.

Answer : Please Ensure that Caps Lock is not On. The user id and
password is case sensitive.
3. Issue: After Clicking the Print Icon, the printing of the document can not be

started.

Answer : Please Ensure that the Printer device is correctly connected.

4. Issue: While Taking the printout of the IP/NOC ,the format of the document
is distorted.

Answer : Please follow the following Steps:--
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e Click on “Start” and then Click on “Control Panel™.
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[ Internet
Inkernet Explorer

E-mail
Microsoft Cutlook,

w Painkt

E'" Motepad

; Microsaft Wisual Studio \MET
2003

ﬂ fdobe Photoshop 5

% Enterprise Manager

W Microsaft Ward

all Programs D

_) My Documents

@ My Recent Documents #
ﬁ My Pictures

‘j My Music

dgl My Computer

‘ég MMy Metwork Places

E’ Control F'anel\

Sek Program Access
Defaults

Click Here

*{‘é Frinters and Faxes

@ Help and Support

E| Log OFf r@ | Turn OFF Computer

‘4 start

Click Here
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A
e Clickon I;-ﬂ “Printers and Faxes”.

Address | Control Panel

—— Mame =
Er" Control Panel 30 & accesshility Options |

£ add Hardware
[} Switch to Categary View 'Ly Add or Remove Programs
S Adminiskrative Tools

— B8] 7dobe Gamma

See Also 1 8 sutomatic Updates
:)')Date and Time
iDisplay

& Folder Options
ﬁlFDnts

B Game Controllers
9Internet Cptions
=mKeyboard

AByraail

tj Mouse

%Netwnrk Connections
ﬁﬂ‘ Mebwork Setup Wizard
L.F'h-:une and Modem Options
QF‘Dwer Dpkions

C[QF'rinters and Far®——___

‘ Windows Update
@) Help and Support

9 Regional and Language Opti
%Scanners and Cameras

Select This

Figure 16.2

e On Clicking, Below page is displayed.
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Address |52 Printers and Faxes

Printer Tasks

add a printer
&5 Set up fFaxing

See Also

‘_r?] Troubleshook prinking
@) Get help with prinking

&

Print2Flash Prinker

Figure 16.3

e Please Right Click on the icon

“Printing Preferences”.

A menu is displayed. Click on

Address ':;l"’ Printers and Faxes

Printer Tasks

Add a printer

£l See what's printing

Select printing preferences
:"-ﬁ' Pause prinking

4= Share this printer

Wi Rename this printer

¥¢ Delete this printer

Q’ Set prinker properties

Pause Printing

N

N

Select This

Sharing...
IIse Prinker OFfline

Create Shorkcut
Delete
Rename

Properties

Figure 16.4
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e On Clicking, below page is displayed.

address '::Q Printers and Faxes

Printer Tas

Layauk

& Print2Flash Printer Printing Preferences

—Page Orientakion

[Qr Set print

Select p

!.'5;' Pause p &+ Portrait " Landscape
= Share th

Iim Rename —Page Size

R Pl (+ Standard: |Letter

" Cuskam: I I

Other PlacH

~Resalution -

| } onkrol =
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